Step Up For Students:
Reimbursement Guide for
Parent(s)/Guardian(s)
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Retailer Receipt Requirements:

(ex: Amazon/Walmart/Target/ Best Buy)

Receipt must have retailer's name, date of purchase with the
year, item purchased, proof of payment (if applicable) and
purchase price (including subtotal, taxes, shipping, grand total,
etc.).

Please Note: If you are not requesting all items listed on a
receipt or invoice, please highlight or make a notation
specifying the items you want reimbursed. (For instance, you
can circle or highlight the item for which you need
reimbursement.)
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This Amazon receipt is an excellent example of a purchase with
many items.
This receipt captures all the fields needed for submission:

1.Retailer’s name

2.Date of purchase with the year

3.1tem(s) purchased

4.Payment Method

9.Purchase price

a. Including subtotal, taxes, shipping, grand total

amazoncom o

Details for Order #114-0380895-7997802

Print this g e TOr your recorgs

Order Placed: August 15, 2023

- 14-0380895-7997802
Order Total: $40.83

Not Yet Shipped o

Items Ordered Price
1 of: GIM Wireless Charging RGEB Mouse Pad 10W, LED Mouse Mat 427.99
800x300x4MM, 10 Light Modes Extra Large Mousepad Non-Ship

Rubber Base Computer Keyboard Mat for MacBook, PC, Laptop,

Desk

Solg by: GIM SHOP (geler profiie)

[ S ——
Supolied by: Other

x.."._.'l | ll"‘"h’-

1 of: ELETIUO Mouse Wrist Rest with Honeycomb Design, Wrist $£9.99
Ergonomic Support for Laptop, Computer, Soft Silicone Rest Pad for

Desk, Pain Relief Mouse Wrist Cushion for Home,Office

Solg by: Iturmfen (galler profle)

Supolied by: Ocher

Py Py

Shipping Address:

JaneDoe
$308 Sunny Day DR N
JACKSONVILLE, FL 32207-5002

United States

Shipping Speed:
FREE Prime Delivery

o Payment information

Payment Method:
Visa | Last digits: 1234

[tem(s) Subtotal: $37.98
Shipping & Handling: $0.00

Total before tax: $37.98
Estimated tax to be collected 42.85

.....

Billing address
JaneDoe

JACKSONVILLE, Fl
32207-5002 United States

Grand Total: $40.83
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Order Details

W_ Receipt

Order Mumbser: BEY01-BOET080 50068

Vi | Last digite: 1234 SL957.93 Product ol

Charges
Sheprg

Sren Ton. Fiomn £ Surchargen

Qrdar Total

Shipment Ona

Dalivered on .u|:|r 78, 073

JBL - FLIPS Portablo Waterproof Spoaker=Tggl

Model: JBLFLIPSTEALAM e Toast®

SKU: B4EE917
-

Shipmant Two

Delivered on July 27, 2023

This is an example of a receipt with multiple items, in which you are only
requesting reimbursement for one item. When submitting the receipt,
you may “X” out the items for which you are not requesting a

reimbursement to make it easier for the processor to determine your

selection.

A0mm Aluminum Case with

BFIRDT

Shipment Six

Deelivered on July 26, 2023

Apple - AifPeds (3rd generation) with Lightning Charging Case - White

Serisk SRR hix v wa W lreew Toai
Madal: LM FRARp r
SEAM BITBS5

Drigital Itern One

Ready to Redoam

Madal: JELFLIPSELUAM

SKU; GA5AD13

— : e

5h||}ﬁ‘lﬁ!‘lt Thrae Product Support

mam Total:*

Product Price

Sakes Tax, Feas & Surcharges

Review far @ chance to win a $400 gift card. Write & Review

Delivered on July 27, 2023

+*

Switch Neon Joy-Con + Mario Kart 8 Delue |
Nintenda Switch Online Indhvidual Membership
Serial XEWIHA0IG0EL

Modal: HADSEARLH
SEL; 6522417
Quantity: |

1 Suppon

Buubew Tar o chiarms ioow

Shipment Four

Delivered on July 27, 2023

Modded: BEG-00450.01
SKEW; E522220

Chaeantify: 1
oF -

Shipment Flve

Dalivered on July 30, 2023

Shipping Asdress

GameDownload) +3 Menth

Item Tozal:™ 29005
Producy Frice E200.00

n g Sl g caerdd, W

Shippng Addres

wiri & S400 gl card, Write a Raviaw

Shipoing Address
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Tax Invoice
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Invoice Date e Invoice no.

July 28, 2023 03860-43138011
To
JaneDoe

This is an example of a receipt for a subscription which
contains all the necessary information as listed helow:

JaneDoe@gmailcom

Subscriptions 0

Canva Pro $12.99
iIAFp9JnRWS8kK
July 28, 2023

1. Retailer’s name

2.Date of purchase with the year

3.Invoice Number

4.Subscription purchased

9.Purchase price including subtotal, taxes, shipping, grand
total

**Proof of payment will also he required (please see proof
of payment section on slides 9 -14)

Total $12.99

Includes tax e $0.00

Total charged $12.99

Paid with PayPal
Your payment may be processed internationally. Additional bank

fees may apply.

Please retain for your records.
Canva US Inc.
3212 E. Cesar Chavez Street, Building 1, Suite 1300 Austin Texas
78702 United States
Copyright © 2023 Canva US Inc.. All rights reserved.
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***This is an example of a receipt for a subscription; however, if this
receipt is missing information. Therefore, it will be placed “0n Hold.”

Missing ltems:

1.Retailer name

2.Missing the item purchased (“subscription charges” not a detailed
explanation)

3.No purchase price including subtotals, taxes, shipping, grand total,
etc.

Although it states PayPal, we would need a PayPal invoice including
the funding source.

Your invoice

Thank you for your purchase! Your invoice details are
below.

INVOICE
03860-43138011

DATE OF ISSUE
Jul 28, 2023

BERAND ID
BAFhakViooM PayPal

BILLED TO

JaneDoe@gmailcom

Details

AMOUNT

ITEM

Subscription charges $12.99

$12.99

Charged:

View details

View all invoices
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This receipt contains all the
necessary components for a
successful reimbursement
Submission.

1.Retailer’s name

2.Date of purchase with the year
3.Item(s) purchased

4.Payment method

9.Purchase price, including subtotal,
taxes, shipping, grand total

Order History

[-.—3.] Course Book: Language Arts Level K
-

" Hand Writing Workbook: Level K

‘ah Math 1: Course Set

E Geology: Student Journal Grades 3-6 One Per Student

Orderd Last Update
July 27,2023 July 28, 2023

mp‘.]g 2023 P t Method
I’ ] aymen
vy Credit Card

Tmlr.in? Mumber
1234567890

Items Subtotal
Shipping & Mandleing:

Estimitated Tax To Be Collected:

Grand Total:

$106.95
$10.40
$a.

$125.56




!}-—-} Course Bool: Language Arts Level K

-y

~  Hand Writing Workbook: Level K

This is a sample of the same
receipt from the previous slide; "o Mth : Course e
however, it was placed “On %
Hold” because it is missing the
retailer's name.

L Geology: Student Journsl Grades 3-6 One Per Student

- Orderd Last Update Order Status Items Subtotak
The retailer’s name must be on ily 212023 Ny 20, 2028 Shipped Shipping & Handicng
, Estimitated Tax To Be Collected:
the receipt. iy 2 Pme Hehod

Tracking Number Grand Total: $125.56
1234567890
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Proof of Payment (POP)

Please provide a document that includes any of the following:

A copy of the credit card receipt

e Acleared check (front and hack)

A copy of the entire money order made out to the provider

e Areceipt from a mohile payment service such as CashApp, PayPal,
Zelle, or Venmo,

e Aninvoice displaying the funding source

A copy of the bank or credit card statement.




op P Step Up For Students Example: Cleared check front
and hack.

Front of a sample personal check Back of the cancelled (used) check

account holder (you) checlk number

FPayee's bank’'s stamp, Endorsement, can be
Proves the bank typed, stamped, or
claimed the money handwritten

a4
:

-

d

9
2%
gk
ToF s
LJ

il

N

Aty FwsfStﬂrMm’tgage/ '8 765.00
Severvhuimdred sixty five and 00/100 Doten (.2

YOUR FINANCIAL INSTITUTION
ANYTONN, USA

P jL—LEth’M&PW /‘?ﬁﬂﬁ‘ﬁgﬁﬁ d iy 7 i L
2123L56780% 03QL 123w, SEw7e /0K /29122

e [ Cm P

il A e S
ol yEr T LR Sl Ty
P W L T A e T

ZZLB2LvOLS
0028201 >{95vE2100<

“routing number” that yvour bank
identifies your bank account number

Account number of the payee,

memo to describe your authorized signature proves that the bank deposited the
purpose of check check amount into payee’'s account
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How to find your bank statement

To access a bank statement, you can log into your bank's website and follow these steps:
1.Log in to your account
2.Select Statements, E-documents, or Download
3.Choose the correct account
4.Select a statement or date range
9. Download the statement

You can also request a paper statement by mail. Most banks will send a paper statement by default unless you choose to receive only
online statements.

If you need an older statement, you can call your bank to see if they still have it. They can mail you a copy or you can pick it up at a
branch.

Some banks may charge a fee for paper statements. Online statements are available 24—36 hours after you request them and are
accessible for seven days.



EXAMPLE

Example: Steps to find your bank statement
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PERSONAL BUSINESS Routing # 263079276 | O, SEARCH LOCATIONS CONTACT US ABOUT US LOG IN ‘ ? \" Star
9 ystar Xreait Union

Credit Union

O s t
Why Openan
Xétﬂnr Bank Borrow Invest Insure Rates Resources Join e — E nte r Yo u r U s e r N a m e & R

- Wolcom o VyStar Cradh Unicn eStatomants. You can accoss yaur stalsmants by clicking on the link balow, Statements
User Login Password el et Al S s

Username

Search Results

© Sclect Your Desired Statement

Remember me

“ Accounts Pay & Transfer Products & Offers Profile & Settings Apply for a

V),Star Carvt Sien In? Good afternoon, Personal Information
Credit Union B
Accounts Pay & Transfer Products & Offers I Profile & Settings Apply for a Loan/Credit Card Logout

Enroll in Online Banking

Savings Change Password

Good afternoon. PRIMARY SAVINGS Change Username

Savings $0.00 CIiCk On PrOfile v Courtesy Pay

PRIMARY SAVINGS $0.00

@ Available Balance E 1 = = Checking Direct Deposit
& Settings 1. Click Log in

Checking $0.00 & Manage Alerts

CHECKING 50,00 2.Enter your User Name & Password

= Available Balance MONEY MARKET CHECKING Order Checks
MONEY MARKET CHECKING $0.00 . 3.Click on Profile & Settings @ Select Settings | swouwrideaccouns
4.3elect View Statements from the drop down 0 from the drop | seemensoeiven
Stop Payment Request
menu. down menu

SWstar ool ommm e ! pZy O Select the statement you wish to BVyStar =i, [
view/print/download.

Awailable Balance

| User Management

© 2024 VyStar Credit Union
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R ot Both receipts are great examples
I |

id with Seller info of Proof of Payment (PUP) : ::“T):::T;:;:.“Mw*"w“““ panRorsmsrios ceme
Eﬂfw R R Ve They both include who was paid, — «

‘ e T — j | the date it was paid, and the "o

1;F’g'gsclobal village School K8 amount pald

(Croait omrcl transsoUEsn o oasescbn slodt lrvwt YO mat

e

iP tOCyrriculum - CA

john Doe Item #382

T Sunny DRy OT $135.95

Credit card transaction exceeds alert

Safety Harbor, FL 34695 $hipping $14.00 Iimit you set

United States Loy crenes Receipt on the left: It can serve as

1A234567890P hOth a proof of purChase (PO P) BankAmerncard Visa Platinum Plus ending in 1234

Need help? Amount $149. 96

ke  probim ke re o and a receipt as it displays details Date:  August 21, 2023

contact the seler through PayPal by VWhoro BRITISH SWIM SCHOOL ORLAN
january 28, 2024. You may be

bl fo purchase protaction such as the payment method,
purchased items, the seller,
shipping costs, and the total ..“‘1"‘"
amount paid.
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This is an Example of a Complete Credit Card

Step Up For Students

Statement:

1. Account Summary

2.Payment Information

3.Late & Minimum Payment Warnings
4.Account Changes

9.Transactions

b. Interest charged & fees applied
1.Year to date totals

8. Interest Charge calculation

CREDIT CARD

Account Summary o

Account Mumber 1234 5678 9012 3456 Payenit Dus Cate

Mg Balance

Previcus Balance 900 s B .

Payment Credits SO0 sl Ll

Purcha 51,234 Wi Prayrre ol Warming! Fyes
el B nnﬂmmmmdm

Carh Advarcas &0 et 3 il Lk s onrer 36

Balsnee Tronsfors Ea] Tl

Feos Changed 50 WLt Pragieristr i WP g0 10 500 75

Eatoroat Chasgesd %0 T panTRen By Bhe date liiney

Miw Balanes £1,234

OpeningChosing Date 090805 20y 30019

e B By Lol 5000 Latg By 5
T sadpiar B PR
T,

Notices of Changes to Your Account

Craeedlit Sarcwris Linas SN0 000
Sovailable Cradil 58,766
Cash Accoss Ling 52,000
Available for Cash 52,000

Duie bo late payrnenis wou now have a Penalty APR of 24%. This change will i
account accordingby:

Transactions made after 10,/001/2019: As of 059,501/ 2019, the Penaley APR
thaese trandactiicns, Wie amy keep the APR a8 this level indefinitely,
Transactions made before 10/01/2019: Current rates will continue 1o apg

transactions. :

FAGE |

Payrrient Due Date: 1001 2009
Jehn Do Mewr Balance: £1,234 56
1234 Main Street Minimum Paymenit: $25.00
e Yook, Blew Yook

Payment Information e

1001/ 2019
501,234 .56
525,00

Transactions

Reference Mumber

123456,/8590
2345678901
JASETEHNZ
4567890123
SETEHON234
BAERDI23AS
TR Z 3456
B901 234567

Fees
1234567890

Interest Charged

Date

|
a0
e 0
a2
515
e
o919
9 27

6

2018 Total Year-to-Date

Yo fenrueall Perceniage Rate (AFHR] ia the snres] imberest rabe on your So00ami.

Types of Ealance

Purchases
Caih Advanoai
Balancr Trarsbors

[vh= Veristds Rate

Annual Percentage

Rave [APR)

15.50% )
22.99% (v
Q.00

O

Details

Grocery 5 bone
Hair Salon

Gad Staton
Grooary Stooe
Water Park
Lo

Gas Station
Hardararis Stoag

Lot Fasir

Irfeest Charge on Puec hases

Todal beirt chargedin 20019

5

Amount

5200
57/9.56
530
5150
5320
120
535
S0

535

§5.25

11908

Total intevest charged in ::nwOazd.az

Interest Charge Calculations

Balanes Subjest b
Inteneet Rt
512345

56789

545623

Interest Charge

59.40
522,00
50,00
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Electronic Funds Transfer (EFT) Your bill at a glance

We can accept a receipt/invoice that says ACH For

(automated clearing house) but, not EFT (electronic Previous balance $80.25

funding transfer). If EFT documentation is provided, we EFT Payment - thank you -$80.25

will need an additional source of Proof of Payment (POP). Balance forward $0.00
Regular monthly charges Page 3 $80.00

If EFT documentation is provided, we will require an Taxes, fees and other charges Page 3 $0.25

additional source of Proof of Payment (POP) New charges $80.25

Amount due $80.25
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y 7% 2 Step Up For Students

Items Purchased on Payment Plans

e For purchases made with a payment plan, the parent/guardian will only be reimbursed for the actual
amount paid at the time of reimbursement submission

e Parents utilizing the payment plan must wait until the ticket or pass has been paid in full (or up to $299
plus tax) before submitting their reimbursement request for Annual Memberships to Florida Theme Parks.

* The purchase date is the date the ticket/pass and or item is paid in full.

e Proof of Purchase for theme park tickets and Annual Memberships must include the student name on the
receipt or invoice.

o |tems purchased on a payment plan that fall under the two year rule (For Example laptops, I-pads, E-
readers, Smart Phones) must be paid in full before a new item can be requested at the two year
anniversary of purchase. Please check your purchasing guide for eligible devices associated with your
scholarship



(
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Step Up For Students

To make a cash payment to a provider, you need
to provide a signed and dated letter from the
provider on their letterhead.

The letter should include the name of the
provider, the first and last name of the student, a
description of the service (such as tuition or
registration), the full payment dates (in the
format mm/dd/yy), the payment amounts, and the
payment method (such as cash).

**Please note, that if a letter cannot he
provided that documentation inclusive of all
the above information will he accepted.

From

sSimple Speech Therapy

8390 Champions Gate Bhvd Suite 220A
Champlons Gate, FL 338596- 12

Invoice
Bill To Invoice
John Doe (Parent Mame) #3075
Issued: 08/18/2023
Client Due: 08/23/2023
Casan Sonilh {Chiblad s Mamee)
Provider
Dr. Sunny Doe PhD
Responsible Party Tax |D: 853295042
John Do NP 1234967890

904-222-1111
sunny.doe@email.com

|:|_|| I-. i .::.'i |‘l '}ui'.l

jchndoe 1 23@gmail.com

BT Deseriniion

0BAME82023 Treatment of speech, language, voice, communication, and/or augitory

processing disorder; individual (92507) with . PhD., CCC-S5LP

Subtotal

Please Note:
A statement marked “PAID” or showing a zero

fital

Amount Pawd

halance will not be accepted as proof of payment.  saince

AMOUnt
$100.00
100.00
100,00
1SN

$0.00
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Please Note : An Educational Benefits Form must be completed and submitted with the reimbursement request for Annual Memberships.

Annual Memberships Requirements:

o Scholarship student’s first and last name
Retailer name
Sl =i 4; Must reflect the purchase of an annual pass
[ T IHIA HH T ! Date of purchase, including year

Purchase price, including subtotal, taxes, shipping, grand total
M US E u I v Il Method of payment (see Proof of Payment section on slide #9)

TICKET | ADMIT Ol Eligible Annual Memberships:

e Florida Theme Parks
e /00S

o Museum

o Aquariums

o Libraries




Your Receipt Confirmation
British Swim School - Orlando <noreply@jackrabbittech.com>
To: <john doe@gmail.com.>

Date Aug 21 at 6:25 AM
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For Students

Click here to access your account.

rom:
British Swim School - Orlando
12700 South Orange Blossom Trail
Orlando, FL 32837

EIN: €

Sports Lessons Invoice Requirements:

For:
John Doe

Please retain a copy of this for your records.

Payment Summary
ee Date \Jype Student Class/Event Amount tax Amount Paid
08/20/2023 Juition Fek_Susan Doe el 149.95 0.00 149.95
Note: September, Base Fee=119.96, Monthly tuition

Payment: 149.95

isa  X00-XXXX-XXxx-1234
SUCCESS

Authorization Code: 8523A
Transaction |D:369852147

Transaction Date: 08/21/2023 06:25

Please make sure that the invoice or receipt is printed on the
company's official letterhead.

It should include the student’s full name, which should match the
name provided in the scholarship application.

Billing Information
John Doe

1234 West Rd
Orlando, FL 12345
Customer ID:
0987654321

The document must also contain a detailed description of the item(s)
being purchased (such as "registration”, "hula dance class", etc.),
along with the date(s) of the service and/or program, including the
year (mm/dd/yyyy).

Please Note:
These instructors are not considered as part of the elective
requirements.
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Statemeéent for Insurance Reimbursement

IIJaneDoe

' - . A Licermes PSy1234
s Lo —— V 123456789
Provider Invoice Criteria - The invoice/receipt must include the following: Sy

e Student’s full name as shown on the application
Dates of service (including the month, day, and year)
Type of service rendered

Provider's full name . S . .
Business address and 023 o834 [maiviaual Psychotherapy for]johnnyDoe |45 minue
License number Disgnosis Codes: F84.0, 273.812, F90.2, F4
Amount due

Toeasl

Please Note: Cash payments to a provider require the following: Method
o Asigned & dated letter from the provider on their letterhead & must include the B o
following:
The provider’s name
student’s first and last name
description service (i.e., ABA therapy, counseling, physical therapy, etc.)

full payment dates (mm/dd/yy)
amounts
payment method (i.e., cash.)
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il T Paymeni To Tulos

MILLER TUTORING

v

F® iy DA g i ol iy iy D | FrsoliFeed | Thabani Sunny Doe
T jalviwrvw Dos (shsdent) Addres s 123 sunshine St palm coast FL
32207

aohsnmviy FL 3294 R 904-222-1111

Tutoring Invoice Requirements:

Phone D04 - 624 3004 L madl sunny.doe@email.com
September 20 2023 L wcrrae 1234567890

000 D0 (ST e e e O T O

L T aa WAET

Bgvesunit Do

Student's full name

Date(s) of service (including the month, day, and year)
Hourly rate

Quantity of hours

Type of service rendered

Provider's full name

Business address

License number

[ b pugelnanay

Tumraresyy  Hesdersg O oempsr sy o

Calbw :ﬂ'.—.ﬂ.-l-!.

L. il ~elisrbir & POFTee sy ke h.ll.l'i'ui LT ALy

T'l'q"'u el ol B E T :h’ll.-ﬂ"..‘ul':.' " r:l"vl lu J-‘.:-I ‘

p L b Bl a)]

Amount due
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P
Huntington Learning Center Huntington

6300 N Wickham Rd. Ste. 125
Melbourne, FL 32940

(321) 757-0379

. _ Invoice
MlSSlng |nf0rmatI0n 07/05/2023

Invoice for

Susan Smith

Based on the sample provided here, this

invoice for tutoring services would be Description Unit price  Total price

Tuition - by the hour 489.00 $1,424.00

placed “0n Hold.” It only has the tutor’s
name and not the tutor’s credentials N Subtotal  $1,424.00

Taught by:

(License Number). It also is missing the SusanbDoe
dates of service.

Columbia University, 1986

$1,424.00
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Florida Teacher Certification Examinations
SCORE REPORT

Social Securnty Number: 123456789 Score Report Date: October 24, 2012

P DO ORI Ml Ll MAOTTAAGR (PO Paaa ¥ ol
slafus) Any gl 1 maSDUlae e DS a0 T COnleres of T

sore regor! wil resull B Saiortion of e DercOde Mo mERmaich of dafta

Passing the Subject Area Examination, the Prolessional Education Test, and the multiple-choice
subtests of the General Knowledge Test requires a scale score of 200 or higher on each. Passing
the General Knowledge Essay requires a score of 6 or higher.

Current Test Administration Results
Test Status Date
Elementary Educason K-6 Pass Oclober 18, 2012
Exceptional Studen! Education K-12 Pass Oclober 16, 2012

Cumulative Results® as of October 24, 2012
Test Slatus Date
Elementary Education K-6 Pass October 18, 2012
Exceptonal Student Education K-12 Pass October 16, 2012
Professicnal Education (PED) Pass Seplember 28, 2012
GK Subtest 4: Mathemalics Pass Docember 30, 2011
GK Subltest 3 Hl-"'.lﬂﬂ] Pass Auwﬂ & 2011
GK Subtest 2: English Languade Skils (ELS) Pass August 5, 2011
GK Subtest 1: Essay Pass August 5, 2011

“inchadies all Sutect Area Eosmeratons passed, your et on Pe Prolssssonal Educaton Test, srd your status o sach ssction of the
Gerwr sl Krowiedos Test andor CLAST, aa of the scom reporing date. Noke that kor the purposes of certicaton, Garee sl Knowiedos
e CLAST are wtmechangeabls agacalent sublests from sdfer teal may be used in combrnalion across P I tesls 10 aataly Pe bassc
sy queement 1 apphcabie your stalus On each secton of Cerman of Speech osl, as of he scom moring dale, & Bl prowvcied

Part-Time Tutoring Instructor Credentials:
A College Degree in the subject area, Florida Department of Education
license number, or Florida Teacher Certification Exam Score

\-. FLORIDA DMPARTMENT OF

Logon | Contact Us

License Number: 1251543

Hame

ry Date
Efactve Rank Date
District Affiliation
Licenies's Role
Ralated Party Roks

Related Party Mame
DUVAL

Subject Areais)

Sunny Doe

abda Prof

5 Yaar Rene

gl B WE

DRstrict

License Type

District

Current Date: 017172024 03:15 PM

Address

JACKSONVILLE , FL
DUVAL
32207

Full-Time Tutoring Instructor Credentials:
A valid and active Florida Department of Education license
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How To Locate Teaching Credentials:

st e I - FLORIDA DEPARTMENT OF
—— —. N N T HNAE
N avigate T0 Online Licensing Service | Public Search Need Help Contact Us

Returning User ?lgn-up and manage your
: icenses
"%" are required. y

https:/flcertify.fldoe.org/datamart | - | e = ol Kt S

_ the link to the left or if you are an existing
*Password: user sign in using your credentials.

/mainMenu.do e EE

Forgot user 1D?

| “ - ”
Click on “Public Search e —

You must create an online
0 account even if you already

use e-services. Your online
account is separate from your e-
Services account.



https://flcertify.fldoe.org/datamart/mainMenu.do
https://flcertify.fldoe.org/datamart/mainMenu.do
https://flcertify.fldoe.org/datamart/mainMenu.do
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How To Locate Teaching Credentials:

Step 1l

There are two options you may
use to search for the
instructor’s credentials. e Frovoe o o e s

Logon | Contact Us

License Verification

| Search by Educator's Name

Search by Educator's Name within a Specific License Type

]. EdUCﬂtOI”S Name I l?b;;jﬂEENumber I e
2. License Number |
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How To Locate Teaching Credentials:

Step 111 by Name: Step 11l by License Number:

Enter the instructor’s last name and first name; the Enter the instructor’s license number. The other fields are
district field is optional. Then press “search.” optional. Then press “search.”
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School invoice criteria:

The invoice must contain the following components:

The school name

School address

Description of the fee charged

The relevant school year for the charges,

The relevant date in mm/dd/yy format,

The full name of the student as it appears on the scholarship,

Documentation that lists all required fees for enrollment including the annual tuition
(please note this is often referred to as the Annual Tuition & Fees Schedule).

Before this submission would be complete, you will need to submit a Proof of Payment (POP)
and Tuition and Fee Schedule.

Payment Summary

0 Thes p.l'."rv"ﬂ Surrvrary roporl B for nformatonal purposes. ondy 11 imcludes payment actscly appbed 1o the balesmcs osed 1o oFf Lero

rendered by The Chemd Schocd dunng the welecied trre frame

Customer: Susie Smith

The Christ School

Federal 123456789

I Student: Johnmy Smith

Generated On: Nov 6, 2023, 258:29 PM
Dates Selected: Jan 01 2023 - Dec 31 2023

L —
Johnny Smith - $14 408 00

0132004 School Yew  Grade - 2B $14.405 00

$275.00

$13.380 00

$750.00

Johnny Smith - $35.00
232024 School Year $3500




Step Up For Students

Please note:

] The Christ School
A common mistake we often see on JaneDoe sz
school invoices is the absence of the
school address. Please ensure that
all critical components are included

$26,760.00 $13,380.00 $13.380.00

hefore submitting your

reimbursement request.
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—

F Immaculate
. ) Conception

4 Catholic Sahool

@) PROVIDENCE SCHOOL oy ——

Pl T L ey i

2024-2025 TUITION & ENROLLMENT FEES

Kindergarten - 12™ Grade Tuition and Fees

Pl Siumbeawt i, ek Tailedy L | s S i s e P
Er L AT Lo S el wer e b CONTACT INFO

B o R e R T I N ST Ry &R T R R S SR g e T

Metue masg %o FE . R R e 1 R o s T e e . el T L L TR N

B Examples

AR ke oEER .

pr— e Mool Ml cars ARy
B el © B el B vl

S -l Of TUItiON

| EERET- ] 1A Fa a8 B R s

| LB o] Wl L A BT ST S i _SeiA o5

(R T -] L RELE -] N 0 W | ACADEMIC YEAR 2023-2024
(LERE -T- -] (R E -] LT AR T o e e S MNON-REFUNDABLE REGISTRATION FEE PER CHILD FOR SCHOOL YEAR
2023-2024

A el g
| _Taees .- - l T I | I REGISTRATION FE $395.00 PER CHILD"

5100 discownt if drafted successfully by February 28, 2023

Pl Py [ @ PP L e el P e T SO0 aR O e P e e Pl R B T S T e R

e e W SN T i P Taeias il O R TR S b N Yy iy T N S e

Registration fees affer February 28, 2023 are o follows

03,/01-03/31 2395.00
Arlchtioanal SEbdereg [ s ceomnd u OO L Ol I £495.00
FOL-08f 28 B,
" ; : 5 5 = 5 - I n

On or after 05,01 LEGE OO0
[ — T il Mgrrariegad Tl
p— L TUITION PER CHILD FOR SCHOOL YEAR 2Z023-2024

Tuition rate includes fees for testing, books, supplies, and iPad apps, as appropriate.
LR
Prea-H 1- Pre-K 4 5T B00. 00 [=20, child
ik Fil &S i i S
Grades Kinder - & S8,950.00 par child
il FFra gl g iF ETT R

Resource Program S51.200.00 per child

N BT O [ EE " N F

TR B X- -] | i T a8 CONTACT

125 W 45th Street
Hialeah, FL 33012
(786) 5T4-2244
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For Students

School Uniform Policy
A full copy of the school's Uniform Policy that shows all
mandatory items for attendance.

Please Note:

Accessories such as belts, ties, socks, shoes, hairbows, hats,
etc. are not approved. The reimbursement will be denied
and/or, the requested amount will be adjusted to reflect the
amount without these items.

lelrent / Student Handbook
2023-2024

Immaculate Conception
F

Catholic School

Over 60 YEars oF Qurstanpine Cartnoric Epvcarion

125 West 45th Street
Hialeah, Florida 33012
Office 305 822-6461
Fax 305 §22-0289
Website: www.icsmiami.org
E-mail Address - icsoffice@icsmiami.org

Rev. Rolando Cabrera
Pasron

Dress Code Policy

Mrs., Victoria Flutie-Leon

No excuse will be accepted for any violation of the dress code. Dress Code violations will cause Prineival
rFENCIpa

:!1511]:||.|.uar:.' consequences
School uniforms for IC5 must be purchased from:

Fasse Brothers
37N State Road 7
Plantation, Florida
(954)769-1159

Mprs. Michelle Pacheco-Roofl
Connselor F Administrater

Shoes may be purchased from:
Victory Shoes
1450 West 49th Street
Hialeah, Florida 33012
Telephone: 305 822.7416

Students in Pre-K 1 through Pre-K3 may wear black sneakers, Students in Pre-K4 through 8* grade are to
wear the approved school shoes which may be purchased at Victory Shoes. All students are required to
wear the official uniform shoe adopted by ICS.

@ UNIFORM SHOES

Black penny loafers (no buckles) may be wom by any student in grades 1" through 8.  When not opting
for penny loafers please refer to Victory shoes for uniform shoe styles.

It 1s suggested that parents purchase at least two sets of umforms. Personal cleanhness and neatness are
important lessons. Uniforms should be neat and clean with no nips or tears.

Gal's Uniforms
Ere Kl
Uniform shirt (purchased at school main office) and navy shorts from store of choice

16
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For Students

Pre K2 through Pre K3
Uniform Shirt
Uniform Shorts

Pre Kindergarien 4 through Grade 8
Uniform Jumper, blouse, shirt, skirt, and/or split skirt
Uniform pants {G"'-R'h grade only) belt must be worn
Uniform navy shoe (Victory Shoes or Penny Loafer)
Uniform school jacket
Uniform school sweatshirt or cheerleading jacket (no hooded jackets allowed)
Solid Black Belt (no design on buckle)
School cross tie with blouse and skirt must be worn on Mass days. It must be worn all day (f:-m-ﬁ
Grade).

th

MNote: The hem of the girl’s jumper or split skirt must be no shorter than 27 above the knee. The only
shorts permitted under the school jumper or skirt are the ICS PE shorts. Only ankle length leggings or
tights of solid navy, white or black may be worn under the uniform in cold weather.

Bov’s Uniform

Pre K1
Uniform shirt (purchased at school main office) and navy shorts from store of choice

Pre K2 through Pre K3

Uniforim Shirt
Uniform Shorts

Pre-Kindergarten 4 thru Grade 8

Uniform Shirt

Uniform pants

Uniform shorts (PK 3-2™ Grade)

Uniform black shoe (Victory Shoes or penny loafers)

Uniform school jacket

Uniform school sweatshirt

Solid black belt (no design on buckle)

School tie to be worn on Mass days. It must be worn all day. (6"-8" Grade)
Note: Pants must be worn at the waist. If undershirts are wom they must be either white (without any
design) or the gray ICCS PE shirt.

Required Physical Education Uniform for Boys and Girls in Grades K through g

Uniform PE shorts (3 inches above the knee or longer)
ICCS PE T-shirt

Running Sneakers

*Note: T-shirts must be tucked in.

Step Up For Students

General Regulations
No make-up, nail polish or artificial nails or tips.
No tattoos-real or fake.
Hats are not permitted. Girls may wear navy blue, black, beige. or white hair ribbons or bows. Bows
may not be bigger than the palm of the student’s hand.
Only a small religious medal or cross on a thin chain may be worn. No cord style chains allowed.
No bracelets are to be worn, unless for medical identification. No pendants or good luck charms are to
be worn.
No rings are to be womn.
Earrings:
Girls- One pair of plain small stud earrings for pierced ears on the lower lobe is permitted. No
dangling or hoop earrings are allowed. Earrings may only be worn on the ears.
Bovys-MNo earrings are permitted.
A simple watch may be worn. Apple Watch is not permitted.
Shirts and blouses must be tucked in during school hours and school functions.
Socks — All students must wear plain white socks, navy or black (no logos). Socks must be ankle
length or higher. The length must be 1 inch above the ankles.
Boys in seventh and eighth grade will be required to be clean-shaven. (Mustaches, goatees, side burns,
or other trimmed facial hair are not permitted)
Hairstvles:
Properly groomed hair is required at all times,
Girls- No extreme hair styles. Students must keep their natural hair color. Chemically dved. tinted,
Sun-In, highlighted or chemically treated hair is not permitted. Students with treatments applied will
be required to returmn hair to natural color or have it cul to length that removes the color treated
portion.
Bovws- Hair should be short on sides, above the eyebrows, above the shirt collar and 'z inch over the
ear. Extreme cuts. wedges, line, coloring or shaved heads are not permitted. No shaved areas are
allowed. Hair must be all one length: ¥ above the ears, above the evebrows and above the shirt
collar. Side burns must be keptshort and cut straight (no pointed side burns permitted) Hairstyle
must be simple and neat. No excessive use of gel. Hairstyles are subject to the approval of the
administration. Chemically dved, tinted, sun-in, highlighted or chemically treated hair will not be
allowed.

No jeans are permitted or jean style pants,

No T-shirts are permitted.

No Shorts are permitted.

Split skirts of appropriate length may be worn.

No spaghetti straps, backless tops, halter tops, sleeveless shirts or bare midriffs are permitted.
No flip-flops, open sandals or shoes without backs are permitted, dress sneakers are permitted.
Dresses and skirts must be appropriate length

Bovs must wear socks.

Only school sweaters and jackets may be worn on cold days.

Dress-down Days
* Jeans are permitted. No torn jeans are allowed, only black or blue jeans may be worn.

18

School Uniform Policy- When submitting proof of
purchase for uniforms, it is imperative you submit
all pages that pertain to the school uniform policy.

No leggings or jeggings allowed.

Class Sharis or if specifically announced an appropriate T-shirt may be womn.

No spaghetti straps, backless, halter-tops, sleeveless shirts or bare midrifTs are permitted.
No flip-flops, open sandals or shoes without backs are permitted, sneakers are permitted.
Dresses and skirts must be appropriate length,

Boys must wear socks.

Only school sweaters and jackets may be worn on cold days.

NOTE: General appearance is subject to the approval of the administration. The student may be sent
home until the problem is correcied.

Violations of Dress Code Policy, including hair:

1™ Offense: Lunch Detention
2" Offense: Lunch Detention
3" Offense: Moming detention

Drug and Alcohol Policy

The use or possession of illegal drugs or illegal mood altering substances, alcoholic beverages.
drug-related paraphemalia, or the abuse of prescription or over the counter drugs by any student on school
property or while attending or participating in any school sponsored activity or at anytime the student 1s
wearing a school umform 1s forbidden. Transgression of this rule will result in disciplinary action, which
may include administrative withdrawal from the school, even for a first offense.

Any student selling drugs on school property or at school functions may result in a disciplinary
response, up to and including. administrative withdrawal.

The school is committed to a drug-free environment. This commitment may. under some
circumstances, prompt a need for testing of students for evidence of substance abuse. It may also involve
the use of drug dogs and other methods in the discretion of the school administration which seek to deter
the use and/or distribution of illegal drugs or alcohol.

If a student exhibits the symptoms, or is suspected of substance abuse, the school may require that
the student undergo substance abuse testing at the parents” expense. If the results of the test suggest abuse
{and the substance was not used on or brought to campus or a school related activity). the school will
normally use this mformation to help the student seek assistance. Refusal to participate in such a test may
result in administrative withdrawal from the school.

At times, the school may choose to conduct random drug testing of the student body at the
parents’ expense. A school may conduct random searches as set forth in this handbook.
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diqg : A B o —
’ y(NCTY 47 « Plantation, FL 33
For Students l\l."\f“« l%“ ll | 37 N. Slate Road #7 * Planialion 3317

"SCHOOL UNIFORMS Phone: 954-769-1159

Invoice: RS072623106627221 T S
This is an example of a receipt for uniforms which Qﬁ
contains all the necessary information as listed e N—
helow: o Sa— mn RS =
1.Purchase Date - el u s A
2.Item purchased o -
3.Proof of payment (POP) "‘j::‘:::’ﬂ“m o u: m:
4.Retailer’s name IR Es,,,,. il
9.Purchase price B tov. Vi3V Youn St AR e
a. including subtotal, taxes, shipping (if applicable), by Eﬁ
grand tOtaI Order Total $276.36




VPK & School Readiness Invoice ﬁ Sunshine
57328 Requirements ¢ \PK S T

For Students

Pay This Amaunt

FORWARDING SERVICE REQUESTED $1 '400|00

------------------------------------------

I“VOlce crlterla: Iﬁ]nhnny Doe I SE \‘_'IEK e
. . dlermelon Ln _u'rﬂ cedn
1.The full name of the student as it appears on the scholarship o L2101 i L 220| @)
. (98-765-4321 e Wl = 1 S e
ZT’]e Approved PI‘OV'ders name janedoe@email.com happydayvpk@email.com
3.The Approved Providers address S niee i iic 4
4.The Invoice Date in mm/dd/yy format, enEscmpﬂnH
9.A description of the services provided [ VPR ek of 10/01/2024-10/07/2024
b. Total VPK week of 10/08/2024-10/014/2024 $34.37

7. The amount Of TUItIOﬂ & FBES VPK week of 10/15/2024-10/22/2024 534.37

VPK week of 10/23,/2024-10/30/2024 534.37

Before this submission would be complete, you will need to submit a
Proof of Payment (POP) %ﬂcly Tuition Rate $275.00
Monthly Fees - Educational Matenals Fee 575.00 a week

Please Note: if the invoice lists the relevant month of service,
including the year, or lists specific dates, such as 09/09/24-
09/13/24, then the school year does not need to be listed on the
Invoice.

Billing Questions?
Email us al Accountingsunshinevpk.com
al 123-456-7390

Please reflerence vour Acel & 1234

or call us
I



Elective Provider Criteria

~ S We need to be able to see that the instructor has experience in the
* \ P& subject they are providing services for. We can accept:
“ o Avalid or expired Florida educator’s certificate
QD E o Documentation showing at least 3 years of experience in the
e relevant subject (for example: a resume or LinkedIn account)
w o Currently enrolled or have a degree from a postsecondary

educational institution in the relevant subject or a
certification/national accreditation in the relevant subject.

1|  Note: This does not apply to sports.
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For Students

Example of a good receipt:

1.Student’s name

2.Purchase date

3.Class name

4.Dates of classes

9.Proof of Payment

6.0rganization name / Retailer’s name
1.Teacher’s name

8.Grand total, taxes, fees, etc.

8/17/23, 5:41 PM orlando-sor.pike13.com/invoices/519553297print=true

1 School of Rock Orlando

BN | earn to Rock Your World.

Hi Susie Smith, Sample of Elective Documentation

Here is your copy of bill 118536

Bill 118536

I Created on Thu, Aug 17, 2023 at 5:35 I

Rock 101 - 45 Minute Lessons |

1 ‘ Pals for I lan Aug 17 through Aug 31, 2023 » School of Rock Orlando « for $295.00
\

Adjustment for reduced billing period of Aug 17 to Sep 1,

-$73.75 ‘i

2023
Enroliment Fee
1 $75.00
* School of Rock Orlando « for Johnny |
Smith
State of Florida Sales Tax (6%) $4.50
Orange County Sales Tax (0.5%) $0.38
Total $301.13
Payments

Mastercard 1234, 4/25
_ $301.13
‘ Paid on Aug 17, 2023
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A Pre-Authorization form must be completed and submitted prior to Parent/Guardian:

the submission of a reimbursement request for the following: How to Submit a

 Overnight or day educational camps with documentation of educational benefit _ . .
« Adaptive exercise equipment Pre-Authorization

o Curriculum that is not publicly available in EMA ¢!
e Multiple of a single At-Home Classroom Furnishings item that exceeds $50 77/ R4

 Multiple of a single digital periphery device that exceeds $50
 Multiples of a single elective item that exceeds $50
 Assistive devices not enumerated in this guide
o P.E. activities occurring outside of the state of Florida SC A N M E
e Curriculum that is not publicly available
e Full or half-day education programs for students aged 16 and up
« Televisions over 33 inches
» Fees associated with standardized testing or examinations not listed in the
handbook
» Non-school affiliated field trip activities occurring outside of the State of Florida
but within the United States
 Items or services that fall outside the frequency of purchase requirements listed in
the handbook (within Digital Devices, P.E., Electives, At-Home Classroom
Furnishings)
** Please Note: Once the Pre- Authorization is approved guardians will need to provide
the pre-authorization request number in the Educational Benefit box when requesting

the reimbursement. Pre-Authorization Presentation



https://go.stepupforstudents.org/hubfs/CR%20External%20Training%202024/New%20Pre%20Auth%20Process%20in%20EMA%20100124.pdf
https://youtu.be/rX64mPElCFM?si=IXo0lASC5kIkyxlY

Sample of Elective Documentation

x7a Step Up For Students

For Students

;J}qﬁ-fﬁ

Far Studentks

. . . ] Educational Benefit Form
An Educational Benefits Form must he completed and submitted with

the reimbursement request for:

Student Name: Johnny Doe

Student ID: 1234567890

Out-of-state field trips and Florida theme park admission (as notated within Item for which reimbursement is requested (the item you purchased or plan to purchase):
Field Trips and Other Activities Needed to Enhance Curriculum) Music Lessons
 Electives, including but not limited to:

What is the Educational Benefit of this item?

 Mechanical lessons or training programs Music lessons provide numerous educational benefits for Johnny. Playing the bass helps him develop
o Mechanical supplies (tools must satisfy manufacturer age recommendations) motor skills_such as hand-eve coordination, while also fostering discipline and organizational abilities
° Gardening or horticulture lessons or training programs o Garden supplies (tools through consistent practice. Additionally, music training supports his reading development, which is

must satisfy manufacturer age recommendations) especially beneficial in managing his dyslexia. By engaging in lessons, Johnny also improves his social

» Safety items (including protective gloves and goggles)
» Tools related to postsecondary transition goals or career plans o

skills, gaining confidence and learning to collaborate with others. Overall, these lessons contribute to his

cognitive,acadermcand-persomatgrowttin:

i Td I .’ affirm scholarship program funds are used only for authorized purposes as described In ss.
Programming/digital production lessons \/l ff holarsh fund d only f horized described
Enrich tel / 1002.394(4) or 1002.395(6), F.S., as applicable, and serve the listed student’s educational

e LNAricnment classes/courses needs.

 Educational Software and Subscriptions including but not limited to:

 Video/TV/online streaming service Parent Name: Jane Doe

 Musical streaming service Parent Signature:  Jz.ze Dsc

 In-game purchase or credit J

e Live television o Social media (except LinkedIn Leaming for Students) PLEASE NOTE: Any violation of the FES/FTC scholarship statutes, rules, policies, or procedures may result

in the loss of the scholarship, ineligibility for future scholarships, or financial or criminal penalties.

o Family or Multi-User software subscriptions Please see the Parent Handbooks for FES-UA or FES-EQ/FTC/PEP.




Sample of Educational Benefit Form

Step P
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;rﬁqﬁiﬁﬁ

For Students

Educational Benefit Form
Student Name: Johnny Doe
Educational Benefit Form Explained Student ID: 1234567890
Please ensure all necessary questions are thoroughly answered - | |
] o ] ] ] ] ltem for which reimbursement is requested (the item you purchased or plan to purchase):
and a detailed description is given for the educational benefit of Music Lessons
that item, lesson, field trip.

What is the Educational Benefit of this item?
Music lessons provide numerous educational benefits for Johnny. Playing the bass helps him develop

- - motor skills, such as hand-eye coordination, while also fostering discipline and organizational abilities
2 8 888 | 1 I | aEee . . . ) .. . . . .
T . = o through consistent practice. Additionally, music training supports his reading development, which is
2 B B ae | R ¥ | a
s, SsameEE RS0 especially beneficial in managing his dyslexia. By engaging in lessons, Johnny also improves his social
a8 88 B | | [ ] an B aEeE Be [ | ]
e e s " aes B ME.ans skills, gaining confidence and learning to collaborate with others. Overall, these lessons contribute to his
[ 1 I e ] aen S 880 B BEE BB [ | [ ]
ae B 2 [ | | B8 ane [ ] | 88 8 88 ol T 1 - | 1 |
1T S0 SESSESSS S § SEEES SEES cagnltwﬂ, JSCIUETTIIC, il PETsSOiTalr Orovwiim
| ¥ | I F R 1| | ¥ | aE B8 ae an [ ¥ |
aEe B | I | | I | | ] aE 8n |2 8 B
8 8 B 00 SEEEE B |l B a8 BE8Ee
an [ ] aeEe 8 B aE B8 am | I | //
SRR EES ot e Ta ARasm AT Ba =& \/1 affirm scholarship program funds are used only for authorized purposes as described in ss.
|an aaaEEEn | B8 BB a8 88 88 B8
 en"ns" ss"maln"""" 00 0 & stses 1002.394(4) or 1002.395(6), F.S., as applicable, and serve the listed student’s educational
| 888 a2l 88 a8 8 888 B an aeen
B TITER T as T T 1 ™ . . HEECIS.
| | | ae SEE & B8 B aeen aeEee
S8 8 88 0 EOEEEEE EBEEBE 2 SeEENR [ ¥ |
| I | | I | a2 |l ae | 8EEE B B
0 SOEEEEN aEes | | aaaEEEES
[ 1 e § B B8 | I | | I I |
a e an "a"" a2 o"an " 28 es Parent Name: Jane Doe
ss s "ss's " 2" sesas "
i ORI T R T Parent Signature: Jzie Dse
I J R B a2 ae B | | aee B | ﬁf

PLEASE NOTE: Any violation of the FES/FTC scholarship statutes, rules, policies, or procedures may result
in the loss of the scholarship, ineligibility for future scholarships, or financial or criminal penalties.

Ed u Cati o n al Be n efit FO rm Please see the Parent Handbooks for FES-UA or FES-EQ/FTC/PEP.



https://go.stepupforstudents.org/hubfs/Scholarship%20Info/SUFS%20Educational%20Benefit%20Form.pdf
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Step Up For Students

Example of Teacher Certification requested for

elective classes

Walencia College

Plereby confors apon

- SunnyDoe

Associate in Arts

Music Performance

(ogethen wich all the right, prioileges
considation of tho sadifuctory m&%&wf@"mﬁ i

the (Facully and the

&% foreof the undovigned, &pdﬁu&@mﬂhdﬁmu&u&

ottt icouth g of Tocambon, i tho goa e thosiand toste

Sunny Doe

Experience

Education

Sunny Doe

Music Teacher, Guitar Tech, Sales, Public Education

School of Rock Orlando/ Music Teacher/Show Director
APR 2020 - PRESENMT, Orlando, FL

Teaching guitar, bass, piano, and singing

Show director for two Rock 101 Classes

Show director for one Performance Program Class
Provided Guitar Tech services for students

Orange County Public Schools/ Language Arts Teacher (ELA)
DEC 2017 - AUG 2020, Orlanda, FL

West Orange HS - 2017/2018, 2018/2019 (Sophomores, Seniors)
Timber Creek HS - 201%/2020 (Sophomores)

Kelly Services/ Substitute Teacher
SEP 2017- NOV 2017, Orlando, Fl

Substitute teacher for multiple OCPS schools in the county.

University of Central Florida/ English Literature, Women's
Studies
JAN 2013 - MAY 2015, Orlando, FL

BA and Certificate
Graduated with 3.8 GPA

Valencia College/ Music with specialization in Jazz Guitar
AUG 2010 - DEC 2012, Orlando, Fl

AA,
Graduated with 3.7 GPA
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Full-Time Tutoring Agreement Explained

Requirements for approved Private Full-Time Tutors include:

The tutor must hold a current, valid Florida teaching certificate for the
subject or grade level in which they will tutor

For grades K-3, full-time tutoring is considered 720 hours per school year

For grades 4-12, full-time tutoring is considered 900 hours (equivalent to
180 teaching days)

A tutor seeking to provide services must certify compliance with relevant
statutes, including attendance requirements, and file annually a W9 form with
the appropriate Scholarship Funding Organization prior to the receipt of
education savings account funds (ESA), and then annually thereafter. The
FLDOE may institute a standardized compliance form.

Students in grades K-3 receiving 720 or more of tutoring hours or students in
grades 4-12 receiving 900 hours or more are required to submit a Full-time
tutoring agreement per Florida Statute S.1002.43 FTC/FES-EQ/ PEP/UA

Step Up For Students
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é;% Step Up For Students

For Students

Multiple providers on invoices

We cannot reimburse multiple
providers/services on the same
reimbursement. Please indicate which
provider/services you would like reimbursed
for this reimbursement, and please resubmit a
new reimbursement for each additional
provider/services you would like to be
reimbursed for.

Invoice #001258

Sunny Path Therapy
sunnypaththerapy@gmail.com | 321-837-9737

Issue date
Mov 14, 2023

Speech & Occupational Therapy (July/August)

Speech Therap:.r & Occupat ional Therapy

Client name- Ighoov Soo

Date of services fﬂr Speech Evaluation (92523): 07/17/2023.

Date of services for Speech (92507): {.‘rﬁfl?f 2023, DBIEH 2023.
- AL L] alala ()4 .

Dates of service for Occupational (97530): GBI 15!2323 GB.F 229’2[}23 DB!EB!EGEB
Occupational Therapy provider- JaneDoe#0T12345

Please let us know It you have any questions/concerns!
-Sunny Path Therapy Staff

Customer Invoice Details Payment

Susie Smith PDF created November 14, 2023 Due November 14, 2023
SusieSmith123@gmail.com £280.00 $£280.00
012-345-6789

Items Quantity Price Amount

Speech Therapy 3 $40.00 $120.00

Occupational Therapy 4 $40.00 $160.0D

Subtotal $280.00

Total Paid $280.00

Payments
Nov 14, 2023 (Other) $280.00
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For Students

Order/Referral

We accept the following types of documentation for _Optical Prescription
= c . Johnny Smith 32781697 9/21/2023
vision reimbursements. Please note that warranties
_._E.H_r-, .-;_r_;- Price Or maintenance agreements for eyeglasses are n0t xzmgurs Children's Health, ngﬂrgséld St. Augustine Road gg‘g—%%?-aﬁﬂﬂ g;:-ﬁg?~3453

der: 1081177263209 Jacksonville South Suite 200

w L SIS eligible expenses, and the reimbursement will be eckeonvile Pl SERHED
Sein s adjusted accordingly to exclude the cost of such Smith jonnny32751657) I
warranties or agreements. Sphere Gyiinder

-0.75 +0.50 056
-0.50 Sphere

bifocal add is optional .

bifocal set at lower lid margin

=Tl |

PURCHASE 1 APPROVAL STATUS

Eyeglasses Approved

) Polycarbonate lens material or safety thickness recommended.
Assigned To

ls Duplicate False

..I'_'E 'I'E:_'Ir I'_.-:!'I_."llE-ill I-r-”-'?:" !I-:“ Plan Purchase Date 9/21/2023
41000025189 34 .99 34,95

|85 Urcer 10a11d 1834 Invoice # 3020232

Category © Specdalized Services

_ _ *NOTE: Your medical insurance plan may NOT cover eye glasses. Please check with your insurance
Type Vision Therapy by Optometrists

provider for verification PRIOR to filling your prescription. Expires one year from prescription date.
Description Eyeglasses

Iltem Amount 5300.16
Who did you pay? Lens Crafters

Educational Benefit & eyeglasses

Additionsl Documents & Joloaded Documente Electronically Authorized hy:JaneDoeDO

vision script. pdf




é/j% Step Up For Students

For Students

Important Items To Note

o Acceptahle Reimbursement Dates- For reimbursement, purchases must he made between July 1 and June 30 of the school year. The deadline for
submission is August 31st of the same school year.

o Elective Uniforms- are not an approved expense (examples: Chorus Uniforms, etc.) For all Scholarship Programs, however, if they are required by the
school, they can he approved.

e School Uniform Accessories- Belts, ties, socks, shoes, hair accessories, hats, and similar items are not allowed and will result in denial. however, if
they are required by the school, they can be approved.

o 30 days On Hold— You have 30 days from the day a reimbursement is put on hold to provide the required documentation. Failure to do so will result in
denial of the reimbursement, requiring you to resubmit the request.

o Handwritten Alterations to Invoices—We cannot accept any handwritten corrections on invoices or receipts. If we receive any such documents, they
will be placed on hold until we receive additional documentation.




@w Step Up For Students

Important Items To Note

o Student's Name- any invoice/receipt that requires the student's name must be spelled exactly as listed on the
scholarship; for example, the scholarship award may list first name & last name only or first name/middle name/last name
or first name/middle initial/last name or show a suffix such as Jr., lll, etc.

e Game Consoles- Guardians must provide proof that an educational game will be purchased or played along with a game
console purchase.

e Theme Park Admission- Please note that only student admissions are permitted. Any invoices received with additional
costs will he adjusted to reflect the amount for just the student. The student must he of appropriate age, and the
admission must be to a Florida theme park. Tickets or admissions must be purchased directly from the venue, and
secondary market or resale tickets are not approved. The price cap for a ticket cost is $299 plus tax, once per school
year. An educational benefit form is required for this purchase.
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2024-2025 FTCFES-EQ Purchasing
Guide

Guide

2024-20235 FES-UA Purchasing Guide



https://go.stepupforstudents.org/hubfs/GUIDES/FTC%20FES-EO%20Purchasing%20Guide%202024-25.pdf?_gl=1*12x0bvt*_gcl_aw*R0NMLjE3MTkyNTE2MDAuQ2owS0NRandzdVN6QmhDTEFSSXNBSWNkTG01cTVkRmI2MEVyOFhQNlRoU2lrajNidU1JZWRQT1Y4c0NWa0tSU0gyTnQ2eklGY01nZDNMb2FBdVZvRUFMd193Y0I.*_gcl_au*MTE4NzgyMjAwNi4xNzE1NjE2Mjc4*_ga*MTg3NTc3MDU5MC4xNzA3NDkyNTI1*_ga_V4KBYBT1HD*MTcyMzA1MzA0Ni4xMTEuMS4xNzIzMDUzMzQ5LjYwLjAuMA..
https://go.stepupforstudents.org/hubfs/GUIDES/FTC%20FES-EO%20Purchasing%20Guide%202024-25.pdf?_gl=1*12x0bvt*_gcl_aw*R0NMLjE3MTkyNTE2MDAuQ2owS0NRandzdVN6QmhDTEFSSXNBSWNkTG01cTVkRmI2MEVyOFhQNlRoU2lrajNidU1JZWRQT1Y4c0NWa0tSU0gyTnQ2eklGY01nZDNMb2FBdVZvRUFMd193Y0I.*_gcl_au*MTE4NzgyMjAwNi4xNzE1NjE2Mjc4*_ga*MTg3NTc3MDU5MC4xNzA3NDkyNTI1*_ga_V4KBYBT1HD*MTcyMzA1MzA0Ni4xMTEuMS4xNzIzMDUzMzQ5LjYwLjAuMA..
https://go.stepupforstudents.org/hubfs/GUIDES/FTC%20FES-EO%20Purchasing%20Guide%202024-25.pdf?_gl=1*12x0bvt*_gcl_aw*R0NMLjE3MTkyNTE2MDAuQ2owS0NRandzdVN6QmhDTEFSSXNBSWNkTG01cTVkRmI2MEVyOFhQNlRoU2lrajNidU1JZWRQT1Y4c0NWa0tSU0gyTnQ2eklGY01nZDNMb2FBdVZvRUFMd193Y0I.*_gcl_au*MTE4NzgyMjAwNi4xNzE1NjE2Mjc4*_ga*MTg3NTc3MDU5MC4xNzA3NDkyNTI1*_ga_V4KBYBT1HD*MTcyMzA1MzA0Ni4xMTEuMS4xNzIzMDUzMzQ5LjYwLjAuMA..
https://go.stepupforstudents.org/hubfs/GUIDES/FTC-FES%20EO-PEP%20Purchasing-Guide%20Overview.pdf?_gl=1*1k8ts8s*_gcl_aw*R0NMLjE3MjE4Mzg4MzkuQ2p3S0NBand6SUsxQmhBdUVpd0FIUW1VM2xLdnNRbGN6NV9xZVNra084VEo2WENrRlVtcE1IbjE2YnF6bTNvdDNRRFFTdm93S0lEV3VCb0NidElRQXZEX0J3RQ..*_gcl_au*MTUyOTg0Mzg2LjE3MTg2NTc2ODM.*_ga*Nzc2MjM0NTg0LjE3MDMwNzQwNzc.*_ga_V4KBYBT1HD*MTcyMjk3MDkxMy45My4xLjE3MjI5NzEzODMuNjAuMC4w
https://go.stepupforstudents.org/hubfs/GUIDES/FTC-FES%20EO-PEP%20Purchasing-Guide%20Overview.pdf?_gl=1*1k8ts8s*_gcl_aw*R0NMLjE3MjE4Mzg4MzkuQ2p3S0NBand6SUsxQmhBdUVpd0FIUW1VM2xLdnNRbGN6NV9xZVNra084VEo2WENrRlVtcE1IbjE2YnF6bTNvdDNRRFFTdm93S0lEV3VCb0NidElRQXZEX0J3RQ..*_gcl_au*MTUyOTg0Mzg2LjE3MTg2NTc2ODM.*_ga*Nzc2MjM0NTg0LjE3MDMwNzQwNzc.*_ga_V4KBYBT1HD*MTcyMjk3MDkxMy45My4xLjE3MjI5NzEzODMuNjAuMC4w
https://go.stepupforstudents.org/hubfs/GUIDES/FTC-FES%20EO-PEP%20Purchasing-Guide%20Overview.pdf?_gl=1*1k8ts8s*_gcl_aw*R0NMLjE3MjE4Mzg4MzkuQ2p3S0NBand6SUsxQmhBdUVpd0FIUW1VM2xLdnNRbGN6NV9xZVNra084VEo2WENrRlVtcE1IbjE2YnF6bTNvdDNRRFFTdm93S0lEV3VCb0NidElRQXZEX0J3RQ..*_gcl_au*MTUyOTg0Mzg2LjE3MTg2NTc2ODM.*_ga*Nzc2MjM0NTg0LjE3MDMwNzQwNzc.*_ga_V4KBYBT1HD*MTcyMjk3MDkxMy45My4xLjE3MjI5NzEzODMuNjAuMC4w
https://go.stepupforstudents.org/hubfs/GUIDES/FES-UA%20Purchasing%20Guide%202024-25.pdf?_gl=1*h7cfmt*_gcl_au*MTU1Njc3MDcyNS4xNzIyNTM4Nzc0*_ga*MTg4NjE4NDQ2My4xNzA0NzMwNzAx*_ga_V4KBYBT1HD*MTcyNTk4MzE3OC41My4xLjE3MjU5ODMyMDQuMzQuMC4w
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Parent/Guardian
Handbook Links

FLORIDA CHOICE SCHOLARSHIPS

FAMILY EMPOWERMENT SCHOLARSHIP FOR EDUCATIONAL OPTIONS
FLORIDA TAX CREDIT SCHOLARSHIP PROGRAM
PERSONALIZED EDUCATION PROGRAM

PARENT/GUARDIAN HANDBOOK

FAMILY EMPOWERMENT SCHOLARSHIP FOR
STUDENTS WITH UNIQUE ABILITIES

PARENT/GUARDIAN HANDBOOK

2024-2025 FES-UA Parent/Guardian Handbook 2024-2025 FTC FES-EQ PEP Parent/Guardian Handbook



https://go.stepupforstudents.org/hubfs/HANDBOOKS/Parent%20Handbooks/FTC-FES-EO-Parent-Handbook.pdf?_gl=1*u7o2fn*_gcl_au*MTU1Njc3MDcyNS4xNzIyNTM4Nzc0*_ga*MTg4NjE4NDQ2My4xNzA0NzMwNzAx*_ga_V4KBYBT1HD*MTcyNTk4MzE3OC41My4xLjE3MjU5ODQ4NTMuNTkuMC4w
https://go.stepupforstudents.org/hubfs/HANDBOOKS/Parent%20Handbooks/FES-UA-Parent-Handbook.pdf?_gl=1*1am12rt*_gcl_au*MTU1Njc3MDcyNS4xNzIyNTM4Nzc0*_ga*MTg4NjE4NDQ2My4xNzA0NzMwNzAx*_ga_V4KBYBT1HD*MTcyNTk4MzE3OC41My4xLjE3MjU5ODM1MDQuNDYuMC4w
https://go.stepupforstudents.org/hubfs/HANDBOOKS/Parent%20Handbooks/FES-UA-Parent-Handbook.pdf?_gl=1*1am12rt*_gcl_au*MTU1Njc3MDcyNS4xNzIyNTM4Nzc0*_ga*MTg4NjE4NDQ2My4xNzA0NzMwNzAx*_ga_V4KBYBT1HD*MTcyNTk4MzE3OC41My4xLjE3MjU5ODM1MDQuNDYuMC4w

ARE YOU LOOKING FOR
ADDITIONAL HELPFUL VIDEQS?
NOT TO WORRY, JUST SCAN THE
QR CODE OR CLICK THE LINK
BELOW AND SUBSCRIBE TO OUR
YOUTUBE CHANNEL

STEP UP FOR STUDENTS
YOUTUBE CHANNEL



https://www.youtube.com/@stepup4students
https://www.youtube.com/@stepup4students

;J’t«o/} 728 Step Up For Students

For Students

c 0 nta Ct U s Chat with us through sufs.org

Monday-Friday 8:00am-5:00pm EST @ Call us at 877-735-7837



https://www.stepupforstudents.org/contact/

y 272028 Step Up For Students
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