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Principal’s Manual:
· CREP Organisation – Sunshine Coast

· Beginning of the year start up process
· Process by which students participate in RI
· Rights & Responsibilities

· Training of Instructors and Coordinators
· Troubleshooting

Appendixes available:
· Form 1 and attachments 1 & 2









· Form 2  













· RI Program Review











· Mentor Process











· Coordinator’s School Year Checklist
· RI Calendar of Events and school holidays
As these documents require constant updating, they are not included in this folder.
The current document/s are available on request by
emailing nicky@fantheflame.net.au
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VISION:

To train, equip, resource, and support all church representatives and stakeholders in the management of Christian Religious Instruction in State Schools on the Sunshine Coast.

MISSION:

· Give children the opportunity to question, explore and discover who God is, what it means to be a Christian and how to have a relationship with Jesus as per the aims and goals of the Department of Education guidelines, Education Act of 2006 and regulations.
· Parents of children in state schools consent their children into the Christian RI program and our mission is to assist schools and churches in the training and management of volunteers participating in the RI program.
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» Schools are to provide all Rl instructors
and coordinators with induction
training that gives the Rl teams the
compliances necessary to gain entry to
school grounds.

» Schools require that Rl teams have
letters of approval (Form 1) signed by
their minister/pastor deeming them
appropriate to teach RI. EDUCATION

QLD & RITEAMS

CREP-SC assists schools in this role. SCHOOLS

FRATERNAL

v

Churches are to form a cooperative
agreement with the minister’s fraternal to
decide which schools they wil provide RI
instructors to.

Provide RI teams from within their
congregation that are suitable to teach RI,
provide them with Bluecards and be
responsible for training and equipping
them in their role.

Approve curriculum; monitor and review
how the curriculum is being delivered.

Rl instructors are to attend at least 1 faith
group approved training session relevant
to the teaching of Religious Instruction
every year.

ts churches in this role.

CREP-SC oversees all 53 schools on the coast by working with principals qu;.;iv.gé'é‘ch school has the o pportunity to provide and Rl program.

CREP-SC monitors where RI teams are needed and works with churches to fill the gaps.




SCHOOL COORDINATORS MISSION
· To ensure every student in state schools across the Sunshine Coast is given the opportunity to learn about the Christian Faith and what it means to have a relationship with God.
· To provide support to state school principals in the management of Education Queensland legislation and policies

· To work with churches in providing resources and training of new RI volunteers
· To raise the profile of the RI program in local schools and the community.
We believe that it is the responsibility of the whole team to support the coordinator. The best functioning teams are the ones where all members of the team work together to ensure best practice for RI in their schools.



A principal of a State School MUST set aside the day and time Religious Instruction is to happen EACH WEEK.
· The right to deliver an approved curriculum to students whose parents have opted them into the program.
· To use the Bible as our curriculum and to offer students a free in classroom bible of their own as part of our curriculum. In year 6 these bibles may be taken home if a parent has signed a permission form. *(see bible permission form and disclaimer)
· The classroom teacher must be present in the class during the lesson.

*SEE ATTACHMENT 1
· Timetables
· Class lists of students opted into RI in each classroom.
· Map of School
· M.A.S.T
· Form 1’s and Attachment 2’s2
· Form 2. Approval from the Principal for each instructor. 
· Blue Card information for your team- Ensure Blue Card is issued by the church the Form 1 is being signed by.

Policy states that when a student enrols in prep, and they nominate Christian in the religion box on their enrolment form, they are automatically enrolled in the programme. A note is required to withdraw the student if the parent does not wish their child to participate. If no religion is nominated then the student will require a written note from their parents in order to participate in the program.

Students are provided with up to 1 hours lesson [1/2 hour is the accepted norm in most schools] a week.
· RI is only to be provided to students whose parents have nominated that faith group at enrolment, or to students whose parents have given written consent. After initial placement the students continues in the programme unless written notification is received withdrawing the student.

· Prep children are not to be included in the programme. However, it is important to understand that the decision is made on the enrolment form at prep stage, as to whether they will participate in grade 1 or not. As parents will know little regarding the RI program, it is essential that you, as the coordinator, are available on the prep info sessions to outline RI in the school so that parents feel confident about enrolling their children in the program when they reach grade 1. This saves the school a lot of work when students reach grade 1, for yourself and the school. You need to be visual and engaging to encourage parents that signing up to the programme is in their child’s interests. This is the number 1 method of raising the uptake of RI numbers in your school.
· Let parents know that you are available to answer any questions they may have.

· A positive engaging programme will attract students to ask parents to allow them to participate.
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 MATERIAL- 

· Most Sunshine Coast schools use Godspace, CEP (Beginning with God, Connect and Big Questions) and a few use Getting to Know Jesus. All curriculums need to be approved by the local minister’s association but also need to ensure that the curriculum being used is the latest and current version that has been approved to be used in Qld, by the curriculum provider. 
· Schools differ in the way they order and fund the curriculum so you may need to negotiate this with the principal. In the main, however, the school secretary liaises with the RI coordinator at the beginning of the year to determine the number of books required. 
· Ordering a few spare books is wise for new students who join school later. When books arrive at school get your team together to unpack and divide books into class packs ready for teaching.

·  Funding- Parents usually buy their child’s book. Some schools are funded by the P and C, a few by local churches. The teacher’s manuals are usually bought by the school and remain their property.   Occasionally RI instructors purchase their own. The important issue about curriculum is that whatever method is used, it is sustainable and not at risk of being continued. The number one way to manage the costs of curriculum is by a student levy. This is the most sustainable option. We feel that where parents pay for books there is more value attached to them and it relieves the burden on churches and schools that do not have local churches who can cover the costs. 
· The student’s book should be kept in an area in the classroom where they can be taken out each week.

· If you have difficulties with funding the curriculum, contact your area manager who can assist.

· Most schools are happy for the RI instructors to do small amounts of photocopying and permission can be sought at the beginning of the year with the principal. 

· It is essential that your team understand the importance of staying within the boundaries of your curriculum. This does not mean they cannot alter the lesson at all as we all have special skills that we can use to deliver the lesson in engaging ways, but it does mean that the spiritual truths and content must be the focus, not a pet doctrine of our own.

COORDINATORS RESPONSIBILITIES TO THE SCHOOL
· Every instructor and helper (if the helper are going to deliver any part of the lesson) needs a an authority to teach from their Pastor as well as a current blue card. 
· Ensure the team has a copy of the law and policies regarding RI. They need to be aware of their rights and responsibilities. 
· Make sure the school has a copy of the cooperative agreement naming all representatives and details on form Form 1. 
· Make sure each instructor has received an approval letter from the principal-  Form 2. 
· Instructors must be signed onto school grounds each week.
· Blue cards should be always carried along with the approval to teach letter from the principal.
· M.A.S.T must be undertaken and noted on form 1. This requires everyone to have read and understood the document and the declaration signed by the principal.

· No religious material other than the approved curriculum may be given to the students [excepting bibles/bible story books].

· A comprehensive list of material that can be added and used as a resource is in the tools and resources that comes with the curriculum.
· Ask the school for an RI pigeonhole or an area close to sign on where teachers, staff and others can leave information for the team. Encourage your team to look in the pigeonhole regularly. Leave encouraging notes, information about training, and resources on a regular basis so that the team get used to seeing things there. The sign on book for RI could be kept here to ensure that it is a place frequently used.

FOUNDATIONS TRAINING

This is like an introduction to RI, gives the preliminary requirements to enter school grounds and lays out the Regulations, Law and policies that govern RI in State Schools. 
LESSON PLANNING: 
Discussion of observations/feedback (after first lesson).
Pre-Classroom preparation. 

Key Factors in Observing an RI lesson.
Presenting a Segment of the Lesson.
Lesson Planning Template.
Complete Lesson and Self Evaluation.
CLASSROOM MANAGEMENT:

Drafting a Behaviour Management Plan.


Learning styles.
Creative Ideas.
QUESTIONS:

Asking Questions

Answering Difficult Questions
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ATTACHMENT 1

section  76 
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section 76

Education (General Provisions) Act 2006

Chapter 5 Religious instruction

76 Religious instruction in school hours

(33) Any minister of a religious denomination or society, or an

accredited representative of a religious denomination or

society, which representative has been approved by the

Minister for the purpose, shall be entitled during school hours

to give to the students in attendance at a State school who are

members of the denomination or society of which the person

is a minister or the accredited representative religious

instruction in accordance with regulations prescribed in that

behalf during a period not exceeding 1 hour in each week on

such day as the principal of that school appoints.

(2) Instruction in accordance with a regulation may be given in

State primary and special schools during school hours in

selected Bible lessons.

(3) A separate reading book shall be provided for such purpose.

(4) Instruction of a kind mentioned in subsection (2) is not to

include any teaching in the distinctive tenets or doctrines of

any religious denomination, society or sect.

(5) Notwithstanding anything in this section, any parent of a

student in attendance at a State school may withdraw such

student from all religious instruction in such school by

notification in writing to the principal that the parent desires

the student to be so withdrawn.

(6) The provisions pursuant to this section shall not apply or

extend to students enrolled in the preparatory year at a State

school.
Section 25 
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section 29

Education (General Provisions) Regulation 2006

Part 5 Religious instruction

25 Application for approval of representative

An application under section 76(1)1 of the Act for approval as an accredited representative must be in writing.

26 Approval to be produced

If asked by the principal of a State school, an accredited representative at the State school must produce an approval given to the representative under section 76(1) of the Act.

27 Authorised religious instruction

A minister of religion or an accredited representative may give only religious instruction approved by the religious denomination or religious society the minister or accredited representative represents.

28 Time for religious instruction

The principal of a State school must fix the day on which religious instruction is given each week.

29 Students to attend religious instruction

(33) The principal of a State school must not allow a student to attend religious instruction given by a minister of religion or an accredited representative other than the denomination or society of which the student is a member, unless the student’s parent has given written consent.

(2) However, students may attend classes arranged for students of more than 1 denomination or society by agreement of the ministers of the denominations or societies concerned.

30 Bringing and leaving sectarian publications on State school premises

(33) A person other than a minister of religion or accredited representative must not bring onto, or use on, State school premises any denominational or society publication.

(2) A minister of religion or accredited representative must not leave on State school premises any denominational or society publication used by the minister of religion or accredited representative for religious instruction.

31 Students withdrawn from religious instruction

The principal of a State school must arrange for a student who has been withdrawn from all religious instruction by the student’s parent to receive other instruction in a separate location during the period arranged for religious instruction.

32 Register of ministers and accredited representatives

The principal of a State school must keep a register of the ministers of religion or accredited representatives who attend the school and the dates and times of the ministers’ or representatives’ attendance.

33 Selected Bible lessons

The principal of a State primary or State special school may arrange a period of one-half hour a week for religious instruction in selected Bible lessons.
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Guidelines for religious instructors working in Queensland state

schools

Al aduits working with students need to be aware that there are appropriate and inappropriate ways o behave.
“The folowing guideines have been adapted specifically for approved instructors of refigious instructon (RI) fom
the Quesnsiand Ready Reader Guidelines for Volunteers. These were adapted from the orginal guidelines
eveloped by the Commission for Chidren and Young People and Chid Guardian Chid and Youth Fisk

"Management Strafeqy. Risk Management Toolkip. 17.
3 DonoT
Behave appropritely Behave inappropriately

Language |+ Use encouraging/postve words = Do ot make fun of sudents, put them down,
+ Adopt a pleasant tone of voice orinsultthem

* Use wam, open body language

* Modity your language to st the age or
‘Gevelopmental abiltyof he students.

+ B2 polte and pleasant o students of all
fath and non-faith groups, not just those in

Do not callstudents names
Do not swear or raise your voice:

Do not inimidate or try to fighten a student
Do not make sexually suggestive comments
orjokes

your Rl ciasses * Donot tate orimply that students or their
parents notof your faith group are inferor or
misguided
Relatonships |+ Bea good role model foryour fath group | +_ Do ot play favouries.

language that you use:
such as parents

students

teacher

* Demonstrate respect for all faths in the
+ Introduce yourseff o classroom vistors
* Respect the background and belies of all

+ Reinforce positve student behaviour
through attentin, praise or tharks

* Rewards such as certiicates, stckers,
pencis, pens, erasers or stamps may be
‘used with approval from the supervising

+ Do ot spend time alons with a student
where you cannot be observed by others.
+ Do ot intiate contact with a student outside.
o school hours (This doss ot relte to pre-
‘existing family fiendships or fath group

relationships)

+ Donot give olfies or food as prizes or
rewards

Do ot give students gits uness previously
discussed withthe class teacher

.Queens\
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‘Confidentality | + Ensure that personal nformation you have | + Do ot share personal inormation you have.
‘aboutstudents or which students share ‘about students or their famies with others
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Delivery of RI |+ Deliver the program authorised by your | + Do not develop or deiver content not
Lessons reigious leader ‘approved by your religios leader
+ Follow the advice and directives of + Donotleave faith group publcations.
relevant coordinators for the defivery ofthe | accessible o other students
Riprogram
* Ensure fath group publications are only
‘accessible o students of your Rl classes.
‘and e stored in a secure locaton at the
endoflessons
+ Otain approval from both your reigious
leader and the principal before distibuting
any adgiional materials
Fhysical " Accept childnitated contact where " Donot i, siap, pinch or ick a student
Contact ‘appropriate, for exampie, a child who high- |« Do not engage in any ather form of viclent or
fves you every ime they see you ‘agaressive behaviour
* Re-directchiniated contactwhere that | + Do ot iss a student
contact s inappropriate fo example, a | + Do nottouch a student i a sexual way
ehild who wanis to cling o yourleg a5 you | + Do not engage in any other inappropriate
‘walk around the room ‘sexual aciviy, fo example, show a student
+ Discuss any concerns about inappropriate | pomography
Physical contact wit the class teacher | + Do not do anyihing that would make ofher
+ Touch a student as necessary to render people think you have a sexual inerest in 2
medical assistance or potect fom ham, | studert, for example, pinch a students
for example, hold hands with a student botom
who is having difficulty negotiaing the |+ Do not it o stand too close fo a student.
stairs
Oter " Wear appropriate cloiing for anicipated | + Do not wear clohing that i inapproprite for

ol and activites
Follow direcives ofthe princpal and
‘supenviing teachers regarcing school
protocols and procedures at each school
visted

‘Comply with school policies inrespect to
‘schoolvisitors, for example, report o the
offce on amival, sign the visitor' sign on
book and wear an approved nstructor
identty card

‘anticipated role and activities:

* Do not make or accept mobile phone calls
‘while working with students in the classroom

+ Donot use alcohol or other substances
before coming nto the classroom or while at
school

Do ot smoke on or around school premises.
‘orwithin 10m of any part of hidren's
playground equipment

.Queens
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