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UKABCS Capacity Building Grant Agreement
The Association (UKABCS): UK ORGANIZATION FOR BIOTECHNOLOGY AND COMPUTATIONAL SCIENCE (UKABCS), incorporated under the Companies Act 2006 as a private company limited by guarantee, registered in England and Wales with company number 16686581, with its registered office in England and Wales, hereinafter referred to as “the Grantor” or “the Association”.

The Recipient: 
[University / Research Institution / Hospital / Scientific Association – to be filled by applicant] TBC

Application ID: TBC

Date: TBC
This Agreement is made on the date set out above subject to the terms set out in the schedules listed below, which both the Association and the Recipient undertake to observe in the performance of this Agreement.
The Association shall award the Grant to the Recipient for the purposes of funding the Project described in Schedule 1 on the terms and conditions of this Agreement.
The Recipient acknowledges that, where it will carry out the Project in partnership and/or collaboration with, and will pass some or all of the Grant to, any other organisation(s) (such organisation(s) not being a party to this Agreement (“Sub-Grantee(s)”)), it will ensure that it enters into formal, legally binding agreements with each Sub-Grantee on terms which reflect and are no less onerous than the terms of this Agreement, and that it shall remain wholly liable and responsible for all acts and omissions (howsoever arising) of each Sub-Grantee.






Schedules
· Schedule 1 Special Terms
· Schedule 2 Project Proposal
· Schedule 3 Standard Terms
· Schedule 4 Project Summary Budget
· Schedule 5 Guidelines for Applicants
· Schedule 6 Reporting Requirements
· Schedule 7 Bank Details Form
· Schedule 8 Brand Identity Guidelines
· Schedule 9 Research Ethics & Compliance Policy

This Agreement shall only become binding on the Association upon its signature by an authorised signatory of the Association subsequent to signature by or on behalf of the Recipient.
IN WITNESS whereof the parties or their duly authorised representatives have entered into this Agreement on the date set out above.

Signed by the duly authorised representative of UKABCS
	Name:
	Signature:

	Position:
	




Signed by the duly authorised representative of [Recipient Institution]
	Name:
	Signature:

	Position:
	






Schedule 1
Special Terms
Terms defined in this Schedule 1 shall have the same meanings when used throughout this Agreement.
In the event of any conflict between the terms set out in the various Schedules, the Schedules shall prevail in the order in which they appear in the Agreement.
For the purposes of the Project and the Grant, the terms of this Agreement shall prevail over any other terms and conditions issued by the Association (whether on a purchase order or otherwise).

1. The Project

1.1. The Association awards the Grant for the purposes of the Capacity Building Programme in Computational Sciences and Biotechnology, as more fully described in the Project Proposal (Schedule 2) (the “Project”).

1.2. The Recipient will carry out the Project in collaboration with Bioinformatics Gate (Egypt) and/or EBO Bio Solution Ltd (UK) (the “Project Partners”), as detailed in the Project Proposal (Schedule 2).

1.3. The Recipient will deliver the Project and manage the Grant, including where relevant, disbursing the Grant to the Project Partners and any other Sub-Grantees in accordance with the Project Proposal detailed in Schedule 2 of this Agreement.

2. Commencement and Duration

2.1. This Agreement shall come into force on 15 January 2026 and shall continue in full force and effect until 15 June 2028 (the “Term”).
2.2. Notwithstanding anything to the contrary elsewhere in this Agreement, the Association shall be entitled to terminate this Agreement by serving not less than 30 days’ written notice on the Recipient.


3. The Grant Amount

3.1. The amount of the grant awarded to the Recipient is GBP 32,000 (the “Grant”).
3.2. The Grant must be used during the Term of this Agreement. The Grant amount may be spent at any time during the Term but shall be used exclusively for eligible costs of the Project.
3.3. In consideration of the Recipient’s delivery of the Project, the Grant shall be paid by bank transfer in accordance with the payment schedule below, subject to the Recipient’s satisfactory 
compliance with the terms of this Agreement and, in particular, the Association’s Requirements, Funder Requirements (if any), and the Eligibility Criteria set out in clause 4 below:
	Payment Amount
	Requirements / Milestones / Key Dates

	GBP 16,000
	Requirement: signed Agreement in place by 10 January 2026

	GBP 16,000
	Requirement: submission of a Final Report (including all relevant supporting documentation) no later than 30 days after completion of the Project, which is satisfactory to the Association


3.4. Notwithstanding any other provisions in this Agreement, the Recipient will return any unspent Grant to the Association within 30 days of the expiry or termination of this Agreement for whatever reason.

4. Eligibility Criteria

4.1. The Recipient must comply with the eligibility criteria and requirements detailed in Schedule 5 (Guidelines for Applicants) (“Eligibility Criteria”) in order to qualify for the Grant.
4.2. The Recipient warrants that it will continue to comply with the Eligibility Criteria throughout the Term.

5. Funder
5.1. Not applicable.



6. Service of Notices

6.1. For the purposes of clause 27 of Schedule 3, notices are to be sent to the following addresses:
To the Association (UKABCS):
UK Association for Biotechnology & Computational Science (UKABCS)
[Official Address in UK]
Attention: Secretariat
Email: Programmes-Grants@Ukabcs.Co.Uk  

To the Recipient:
[University / Research Institution Official Address]

Attention: Project Principal Investigator
Email: [TBC]

7. Insurance Requirements
7.1. The Recipient shall take out and maintain during the Term with a reputable insurance company the following cover types with the following indemnity limits:
· Employer’s liability – in line with applicable national legislation.
· Public liability – minimum of £1,000,000 per occurrence and in the aggregate (annual total of all losses).
· Professional indemnity – minimum of £1,000,000 per occurrence and in the aggregate.
· Medical and travel insurance – as needed for any staff or participants traveling for project purposes.
7.2. The Recipient shall ensure that the Project Partners and any Sub-Grantees have at all times during the Term appropriate insurance cover in respect of their Project activities and areas of responsibility.



8. Locations

8.1. The Project will be carried out at the Recipient’s institution(s) in [Country/City – TBC], with additional activities conducted online through the implementing partners (Bioinformatics Gate – Egypt, EBO Bio Solution Ltd – UK).

8.2. Where feasible, the Association or its implementing partners may send representatives for on-site sessions or monitoring visits, subject to prior agreement.

9. Publicity

9.1. Where the Recipient is responsible for the preparation of Project materials or materials promoting the Project, in addition to the publicity obligations in clause 12 at Schedule 3, the 

Recipient shall:

9.1.1. Ensure that all materials carry the Association’s logo, alongside the implementing partners’ logos (Bioinformatics Gate and EBO Bio Solution Ltd), in accordance with the Brand Identity Guidelines at Schedule 8.
9.1.2. Ensure that all publicity acknowledges the support of UKABCS as the grant-awarding body.
9.2. For the avoidance of doubt, the Recipient and the Association agree that nothing in this Agreement shall prevent the Recipient from publishing the results of the Project in academic publications, provided always that the Recipient acts in accordance with this clause 9 and the publicity requirements in clause 12 at Schedule 3.

10. Monitoring, Reporting and Evaluation

10.1. The Recipient shall complete and submit interim reports every three (3) months and a final report to the Association, in accordance with the monitoring, evaluation, and reporting requirements contained in Schedule 6.
10.2. Reports shall include: progress on training modules, research outputs (papers, posters, 

conference submissions), financial expenditure statements, and any challenges or risks encountered.
10.3. Failure to submit interim and final reports may result in suspension or recovery of all or part of the Grant.

11. Safeguarding

11.1. This Project is exclusively intended for participants aged 18 years and above (university students, postgraduate researchers, and faculty members). Accordingly, the provisions relating to safeguarding children and vulnerable minors under UK law shall not apply.
11.2. Nevertheless, the Recipient warrants that it will maintain an environment that complies with institutional codes of ethics, non-discrimination, and professional conduct in relation to all participants.

12. Recipient Responsibilities
12.1. The Recipient shall:

12.1.1. Use the Grant only for eligible costs detailed in the Project Summary Budget at Schedule 4 and the Guidelines for Applicants at Schedule 5, and disburse the Grant in accordance with the terms of this Agreement.

12.1.2. Complete and submit interim and final reports to the Association as per clause 10.
12.1.3. Complete any monitoring and evaluation surveys required by the Association, including post-project impact surveys.

12.1.4. Comply with the specific guidelines governing the Project provided by the Association at Schedule 5 of this Agreement, and any other reasonable requirements notified to the Recipient from time to time by the Association.

12.1.5. Complete and return the Bank Details Form at Schedule 7 to the Association upon signature of this Agreement.


Schedule 2
Project Proposal
Reference: [Grant Reference Number – to be assigned by UKABCS]
Principal Investigators (PIs):
· [Name, Title, Affiliation – University/Research Institution]
· [If multiple teams: add Team PI per institution]
Project Title:
[Insert official project title – e.g., “Professional Diploma in Computational Drug Discovery & Bioinformatics Capacity Building”]
Project Proposal Documents (attached to email with this Agreement):
1. Application Form – containing full project proposal submitted by the Recipient institution(s), including objectives, methodology, expected outputs, and team composition.
2. Project’s Budget (Excel Format) – detailed budget outlining allocations for:
· Training modules (online/offline delivery by Bioinformatics Gate & EBO Bio Solution Ltd)
· Research projects (proposals, posters, conference papers)
· Administrative costs
· Institutional overheads (if applicable, within UKRI compliance)
Implementation Partners:
· Bioinformatics Gate (Egypt) – implementing partner for Arabic-speaking participants.
· EBO Bio Solution Ltd (UK) – implementing partner for English-speaking participants.
Scope of Work:
· Delivery of 14 integrated modules in computational chemistry, bioinformatics, and drug discovery over 8 months, followed by 4 months of poster & paper preparation.
· Capacity building of up to 5 teams per institution (each 10 researchers: faculty, postdocs, MSc/PhD, and undergraduates).

· Development of proposals after Module 2, carried forward as the team’s research project.
· Submission of posters and conference papers as final deliverables.
Expected Outputs:
· At least 1 poster per team, submitted to the Association’s annual scientific conference.
· At least 1 research paper per team, submitted to a peer-reviewed journal or conference proceedings.
· Trained researchers equipped with advanced computational drug discovery skills, able to integrate AI and cheminformatics into their disciplines.



















Schedule 3 – Standard Terms
 1. Interpretation
1.1. In this Agreement:
· “Association” means the UK Association for Biotechnology & Computational Science (UKABCS) acting as the Funder of the Grant.
· “Recipient” means the institution, university, or research centre receiving the Grant.
· “Grant” means the financial award made by the Association for the purpose of delivering the Project described in Schedule 2.
· “Project” means the research and capacity-building activities outlined in the approved Project Proposal.
· “Intellectual Property Rights (IPR)” includes all copyright, patents, trademarks, designs, and other rights as defined by applicable laws."All Foreground Intellectual Property Rights must be managed in alignment with the principle of public benefit, ensuring that commercialization (if pursued) does not restrict reasonable research access or societal impact."
· “Capital Asset” means any equipment or asset purchased using the Grant with a value of £500 or more.
· “Confidential Information” means any non-public information, data, or documents relating to either party, including research results before publication.
· “UKRI Standards” means the policies and requirements of UK Research and Innovation relating to research integrity, ethics, open access, equality, diversity and inclusion (EDI), and financial accountability.
1.2. Headings shall not affect interpretation. References to legislation include any amendments or re-enactments. Where “including” is used, it shall mean “including without limitation.”
1.3. This Agreement shall be governed by the laws of England and Wales. The English version shall prevail in case of translation.
 



2. Recipient’s Obligations
2.1. The Recipient warrants that all information provided in the Project Proposal is true and accurate.
2.2. The Grant must be used solely and exclusively for the Project and in accordance with this Agreement. Any misuse shall entitle the Association to recover funds.
2.3. The Recipient shall deliver the Project:
· with due skill, care, and diligence,
· in compliance with UKRI Standards, national laws, and ethical research guidelines,
· allocating sufficient resources for proper delivery.
· The Recipient confirms that the Project and the award of the Grant to it shall not breach the UK Subsidy Control Act 2022 or any applicable equivalent legislation.
2.4. The Recipient must notify the Association in writing of any additional funding (public or private) awarded for the Project, to ensure transparency and avoid double funding.
2.5. The Recipient shall submit progress reports, financial statements, and final reports as set out in Schedule 6.
2.6. The Recipient shall not take actions that may damage the reputation of the Association or its partners.
2.7. Records of all expenditure, receipts, and supporting documents must be kept for seven (7) years and made available for audit.
2.8. The Recipient must notify the Association of any potential conflicts of interest and take all reasonable steps to mitigate them.
2.9 The Recipient warrants that the Project will be conducted in accordance with recognised standards of research integrity, including the UKRIO Code of Practice for Research Integrity.
The Recipient shall obtain all necessary ethical approvals prior to commencing any activity involving human participants, animals, or sensitive data.
 . 3Environmental Sustainability The Recipient shall ensure that project activities are delivered in line with UKRI Environmental Sustainability Guidance, minimising environmental impact and contributing where possible to Net Zero commitments.
 


3. Capital Assets
Definition: For the purposes of this Agreement, a “Capital Asset” means any equipment or tangible asset purchased wholly or partly from the Grant with a value of £500 or more (exclusive of VAT) at the date of purchase and with a useful life of more than one (1) year, unless otherwise specified in Schedule 4 (Budget Summary).
3.1 The Recipient must obtain the prior written consent of the Association before purchasing any Capital Asset.
3.2 The Recipient shall, within five (5) Working Days of any purchase, notify the Association in writing with the following details: (a) purchase date, (b) net cost and applicable taxes, (c) supplier, (d) location of the asset, (e) purpose of use, and (f) the responsible custodian.
3.3 The Recipient shall maintain a Capital Asset Register throughout the Project Term and for at least seven (7) years thereafter, and shall make it available to the Association or its auditors on request.
3.4 Procurement procedures: The Recipient must follow fair and transparent procurement practices. For any Capital Asset with a value exceeding £5,000, the Recipient shall obtain at least three (3) independent quotations (unless formally exempted by the Association). Purchases may not be split to avoid these thresholds.
3.5 Insurance and maintenance: The Recipient shall, where appropriate, insure Capital Assets against loss, theft, or damage, and shall bear the costs of necessary maintenance to ensure their continued availability for the Project.
3.6 Ownership and use: Ownership shall be determined by Schedule 4 or the terms of purchase approval. In all cases, assets must be used exclusively for the Project and capacity-building purposes and may not be reassigned for other activities without prior written consent from the Association.
3.7 Disposal and transfer: Capital Assets must not be sold, gifted, or otherwise disposed of without written approval. The Association may require disposal at fair market value and repayment of a proportional share of the net proceeds corresponding to the Grant contribution.
3.8 Loss or damage: The Recipient must notify the Association promptly of any significant loss or damage, provide supporting documentation (e.g. police report, insurance claim), and comply with any instructions regarding replacement or repayment.


3.9 Statutory compliance: The Recipient must comply with applicable export/import controls, technology transfer restrictions, and local regulatory requirements relating to the acquisition, transfer, or use of Capital Assets.
3.10 Exclusions: Software subscriptions of short duration, consumables, or maintenance of existing infrastructure shall not be considered Capital Assets unless explicitly listed in Schedule 4.

4. Withholding, Reduction, and Repayment of the Grant
4.1 The Association reserves the right to withhold, reduce, suspend, or recover (in whole or in part) the Grant where any of the following occur:
· 4.1.1 breach of this Agreement or of Schedules 1, 2, or 6;
· 4.1.2 non-delivery of activities, outputs, or deliverables, or delivery of outputs of inadequate quality;
· 4.1.3 financial irregularities, fraud, or misuse of funds;
· 4.1.4 unapproved changes to Project scope, budget, or timeline;
· 4.1.5 double-funding of the same activity without disclosure and approval;
· 4.1.6 any unspent funds remaining at the end of the Project Term;
· 4.1.7 breach of integrity, ethics, procurement, equality, or data protection obligations;
· 4.1.8 failure to provide required reports, documentation, or reasonable access for audit.
· 4.1.9The Recipient shall comply with the UKRI Whistleblowing Policy and maintain clear internal procedures that enable staff, researchers, and participants to raise concerns in confidence without risk of retaliation.
4.2 Notice and remedy: The Association shall notify the Recipient in writing of the grounds for such action. Where appropriate, the Recipient shall be given up to fifteen (15) Working Days to remedy the breach before recovery or reduction is applied. Immediate suspension may occur in cases of fraud or material risk.
4.3 Repayment obligation: Any amounts repayable must be returned within thirty (30) days of the Association’s written demand. Interest may accrue on late repayments at Bank of England Base Rate + 2%.
4.4 Set-off: The Association may set off any sums owed by the Recipient against any future payments due under this or any other agreement with the Association.



4.5 Taxes: The Grant is inclusive of all applicable taxes. The Recipient is solely responsible for ensuring compliance with local tax laws. Where withholding tax is legally required, the Association may deduct such sums and shall notify the Recipient accordingly.
4.6 Ineligible expenditure: Examples of ineligible costs include (but are not limited to): fines, penalties, gifts not directly linked to the Project, personal expenses, luxury equipment not essential to delivery, duplicate claims, or costs incurred outside the Eligible Period or not listed in Schedule 4.
4.7 Survival: The Recipient’s obligation to repay unspent or misused funds survives the expiry or termination of this Agreement.

5. Change Control
Definitions:
· A “Change” means any alteration to the scope, timeline, budget, outputs, or key personnel of the Project.
· A “Material Change” means a Change that could significantly affect the objectives, deliverables, compliance with UKRI standards, or budget allocations.
5.1 All Changes require the prior written approval of the Association. Requests must include: (a) a description of the proposed change and rationale, (b) its impact on objectives, deliverables, or timeline, (c) financial implications, (d) impact on eligibility/compliance, and (e) risk assessment with mitigations.
5.2 Budget virements:
· 5.2.1 The Recipient may reallocate up to 10% of any budget line (cumulatively during the Project) between cost headings, provided prior written notification is given to the Association and outputs are not adversely affected.
· 5.2.2 Any reallocation exceeding 10% of a budget line, or introducing a new budget line, requires prior written approval.
· 5.2.3 Virements may not increase administrative/overhead costs beyond the permitted ceiling, nor be used to cover ineligible costs.



5.3 Timeline extensions:
· 5.3.1 Project activities should not exceed twelve (12) months per cycle, but extensions of up to three (3) months may be approved in exceptional circumstances (e.g. operational delays, force majeure).
· 5.3.2 No extension alters the overall Agreement Term in Schedule 1 unless formally amended in writing.
“The Project will run for an initial duration of twelve (12) months, with the possibility of an extension of up to three (3) months, subject to written approval by UKABCS.
5.4 Key personnel: Any change to the Principal Investigator, Project Lead, or other key roles requires immediate notification and written approval by the Association, including submission of updated CVs and transition plans.
5.5 Decision timeframe: The Association shall provide a decision within fifteen (15) Working Days of receiving a complete request. Silence shall not be deemed approval.
5.6 Documentation: Approved Changes shall be formalised through a Variation Agreement signed by both parties, forming an integral part of this Agreement.
5.7 No retrospective approval: Expenditure incurred prior to formal approval shall not be reimbursable unless expressly agreed in writing.

6. Intellectual Property Rights (IPR)
6.1 Pre-existing IPR

All Intellectual Property Rights (IPR) that exist prior to the commencement of the Project or that are developed independently of the Project (“Background IPR”) shall remain the property of the party that owns or controls such rights. Nothing in this Agreement shall operate to transfer ownership of Background IPR between the parties.





6.2 Project-generated IPR

All Intellectual Property Rights arising directly from the funded Project (“Foreground IPR”) shall vest in the Recipient, unless otherwise agreed in writing. The Recipient shall ensure that Foreground IPR is managed in accordance with good research governance and in line with the principles of responsible research and innovation.
6.3 Open Access and societal benefit

The Recipient shall make every reasonable effort to ensure that Project results, data, and outputs are disseminated in a timely manner, consistent with the principles of Open Access and public benefit. Where appropriate, publications shall be deposited in recognised repositories within twelve (12) months of publication, and results shall be made accessible for teaching, policy, or further research purposes.
6.4 Third-party rights

The Recipient warrants that the performance of the Project and exploitation of results will not infringe the Intellectual Property Rights of any third party. The Recipient is solely responsible for obtaining, at its own cost, any licences, consents, or permissions required for use of third-party materials, software, or data.
6.5 Association licence rights

The Recipient grants the Association a perpetual, worldwide, non-exclusive, royalty-free licence (with the right to sub-license to UKRI, public funders, and collaborating institutions) to use, reproduce, translate, and disseminate Project outputs, reports, data, and results for non-commercial purposes, including monitoring, evaluation, policy development, training, and 
academic publication. For the avoidance of doubt, such rights shall not include unpublished data where disclosure could prejudice future publication or commercialisation.
The Recipient shall comply with the UKRI Open Access Policy, ensuring that all publications and research outputs are made freely available in accordance with UKRI guidance.



6.6 Commercialisation

Where Foreground IPR has potential for commercial exploitation, the Recipient shall notify the Association in writing within thirty (30) days of discovery. The Recipient may pursue commercialisation, provided that such activities do not conflict with the Recipient’s obligation to disseminate results for public benefit. The Association reserves the right to request periodic updates on commercialisation activities. The Recipient shall establish appropriate Research Data Management practices, including secure storage, access arrangements, and sharing in line with FAIR principles (Findable, Accessible, Interoperable, Reusable).
6.7 Survival
The provisions of this clause shall survive termination or expiry of this Agreement.
 
7. Liability and Indemnity
7.1 Unlimited liability
Nothing in this Agreement shall exclude or limit the liability of either party for:
· death or personal injury caused by negligence;
· fraud or fraudulent misrepresentation; or
· any other matter in respect of which liability cannot lawfully be excluded or limited.
7.2 Limitation of Association liability
Subject to clause 7.1, the Association’s total aggregate liability to the Recipient, whether in contract, tort, breach of statutory duty, or otherwise, shall not exceed the total value of the Grant actually disbursed under this Agreement.
7.3 Limitation of Recipient liability
Subject to clause 7.1, the Recipient’s total aggregate liability to the Association in respect of all other claims arising under or in connection with this Agreement shall not exceed £1,000,000 (one million pounds sterling).





7.4 Indemnity

The Recipient shall indemnify and hold harmless the Association against any and all claims, losses, damages, costs, or expenses (including reasonable legal fees) arising from:
· misuse or mismanagement of the Grant,
· failure to deliver the Project in accordance with this Agreement,
· breach of Intellectual Property obligations under clause 6,
· negligence, wilful misconduct, or fraud by the Recipient or its personnel.
7.5 Risk allocation

The parties acknowledge that the Grant is provided on a not-for-profit basis, and the allocation of liability in this clause reflects a fair and proportionate distribution of risk.
7.6 Survival
The obligations in this clause shall survive the termination or expiry of the Agreement.

8. Confidentiality and Information

8.1 Definition of Confidential Information

For the purposes of this Agreement, “Confidential Information” means any non-public, sensitive, or proprietary information disclosed by one party to the other in connection with the Project, including financial data, unpublished results, technical information, business affairs, or personal data, whether disclosed in writing, orally, or by other means.
8.2 Duty of confidence

Each party (the “Receiving Party”) undertakes that it shall:
· keep all Confidential Information strictly confidential;
· use such information solely for the purpose of performing its obligations under this Agreement;

· not disclose it to any third party without the prior written consent of the disclosing party (the “Disclosing Party”), except to its employees, auditors, professional advisers, or regulators who have a strict need to know and are bound by equivalent obligations of confidence.

8.3 Exceptions

The obligations of confidentiality shall not apply where the information:
· is or becomes publicly available other than through breach of this Agreement;
· was lawfully in the Receiving Party’s possession prior to disclosure;
· is lawfully obtained from a third party without restriction on disclosure;
· is independently developed by the Receiving Party without reference to the Confidential Information; or
· is required to be disclosed by law, regulation, or court order, in which case the Receiving Party shall, where lawful, notify the Disclosing Party in advance.

8.4 FOIA and Environmental Information Regulations

Both parties acknowledge that they may be subject to the Freedom of Information Act 2000 (FOIA) and/or the Environmental Information Regulations 2004. Each party agrees to provide reasonable assistance and cooperation to the other to enable compliance with these obligations.
8.5 Indicative lists

The parties acknowledge that any lists or schedules designating information as “confidential” are of indicative value only, and that disclosure may still be required under FOIA or other applicable laws.




8.6 Survival

The obligations of confidentiality in this clause shall survive for a period of seven (7) years following termination or expiry of this Agreement, or longer if required by applicable law
9. Data Protection
9.1 Compliance with Law

The Recipient shall comply with all applicable data protection and privacy legislation, including the UK Data Protection Act 2018, the UK GDPR, and where relevant, the EU GDPR and any equivalent local laws in jurisdictions where the Project operates.
9.2 Lawful Processing

Personal data collected or processed under the Project must be obtained and processed lawfully, fairly, and transparently. It shall only be used for legitimate research, administrative, or reporting purposes directly connected to the Project.
9.3 Security Measures

The Recipient shall implement appropriate technical and organisational measures to protect personal data against unauthorised or unlawful processing, accidental loss, destruction, or damage.
9.4 Data Sharing

Personal data may only be shared with authorised third parties where strictly necessary for the delivery of the Project, and only subject to equivalent data protection obligations.
9.5 Retention and Disposal

Personal data must not be retained longer than necessary for the purposes of the Project and must be securely destroyed or anonymised once no longer required.
The Recipient Institution must retain all records related to the Grant for a minimum of seven (7) years after project completion, or for seven (7) years where shorter retention is explicitly permitted by UKRI or the relevant funder. UKABCS and its authorised auditors reserve the right to request access to such records for verification.

10. Equality, Diversity and Inclusion (EDI)
10.1 Compliance

The Recipient must ensure that all Project activities are designed and delivered in full compliance with applicable equality, diversity and inclusion legislation, guidance, and best practice standards.
10.2 Non-Discrimination

The Recipient shall not discriminate, directly or indirectly, on the basis of race, colour, ethnic or national origin, gender, disability, sexual orientation, marital status, religion or belief, age, or any other protected characteristic in the recruitment of staff, selection of participants, or delivery of Project activities. The Association (and UKRI where applicable) reserves the right to require mid-term evaluations, additional progress reports, or participation in independent reviews as part of the Grant monitoring process.
10.3 Positive Practice

The Recipient shall take reasonable steps to promote diversity and equal opportunity in participation, ensuring that underrepresented or disadvantaged groups have fair access to Project opportunities.

11. Anti-Corruption and Anti-Bribery
11.1 Compliance with Legislation

The Recipient shall comply at all times with all applicable anti-bribery, anti-fraud, and anti-corruption laws, including the UK Bribery Act 2010 and equivalent local legislation.
11.2 Prohibited Conduct

The Recipient shall not offer, give, solicit, or accept any bribe, gift, inducement, or improper advantage in connection with the Project or this Agreement.



11.3 Consequences of Breach

Any breach of this clause, including fraud, misrepresentation, or unethical conduct, shall constitute a material breach of the Agreement and shall entitle the Association to terminate the Agreement immediately, recover any funds disbursed, and take further legal action as appropriate.
11.4. The Recipient shall ensure that due diligence and fraud risk assessments are conducted on all recipients, sub-grantees, and delivery partners to mitigate financial irregularities and protect the integrity of the Grant.

12. Safeguarding
12.1 Safeguarding Standards

Where Project activities involve contact with children or vulnerable adults, the Recipient must comply with all applicable safeguarding laws, codes of practice, and international standards, including the principles of the UN Convention on the Rights of the Child.


12.2 Team Requirements

The Recipient warrants that no member of its team, nor any subcontractor or partner engaged in the Project, is barred or otherwise legally prohibited from working with children or vulnerable adults.
12.3 Disclosure and Monitoring

The Recipient shall carry out appropriate background checks, including disclosure checks or their local equivalents, on all individuals engaged in activities involving children or vulnerable adults.



12.4 Reporting

The Recipient must immediately report any safeguarding concerns or incidents to the Association and fully cooperate with any investigation or remedial action.

13. Audit and Reporting
13.1 Audit Rights

The Association reserves the right, at any time during the Term and for up to seven (7) years after the completion of the Project, to audit the financial, administrative, and technical records of the Recipient relating to the Project.
13.2 Recipient’s Obligations

The Recipient shall maintain complete and accurate records of all Project income, expenditure, activities, and outputs, and shall make such records available to the Association (and its authorised representatives, auditors, or regulators) upon request.
13.3 Cooperation

The Recipient must cooperate fully with the Association during any audit, review, or monitoring process and provide timely access to all reports, receipts, invoices, contracts, and supporting evidence reasonably required.
12.4 The Recipient shall ensure that all publications, presentations, and materials arising from the Project include appropriate acknowledgement of funding, stating that the Project was supported by the Association and complies with the requirements of UK Research and Innovation (UKRI).






13.4 Consequences of Non-Compliance

Failure to comply with audit or reporting requirements may result in suspension of payments, recovery of funds, or termination of the Agreement.

14. Force Majeure
14.1 Definition

Neither party shall be liable to the other or deemed to be in breach of this Agreement by reason of any delay in performing, or failure to perform, any of its obligations under this Agreement if such delay or failure results from events, circumstances, or causes beyond its reasonable control (“Force Majeure Event”).
14.2 Examples

Force Majeure Events include, but are not limited to: acts of God, flood, drought, earthquake, or other natural disasters; epidemic, pandemic, or outbreak of infectious disease; terrorist attack, civil war, civil commotion, or riots; armed conflict, imposition of sanctions, embargo, or breaking off of diplomatic relations; nuclear, chemical, or biological contamination; fire, explosion, or accident; collapse of buildings, failure of plant or machinery; interruption or failure of utility service; strikes, industrial action, or lockouts.
14.3 Suspension of Obligations

The affected party’s obligations shall be suspended for the duration of the Force Majeure Event and shall resume as soon as reasonably practicable after the event has ceased.
14.4 Notification

The affected party must promptly notify the other party in writing of the nature, likely duration, and anticipated impact of the Force Majeure Event and take all reasonable steps to mitigate its effects.
14.5 Extended Force Majeure

If the Force Majeure Event continues for a period exceeding three (3) months, either party may terminate this Agreement by giving thirty (30) days’ written notice to the other party.
15. Termination
15.1 Termination by the Association

The Association may terminate this Agreement immediately or with thirty (30) days’ written notice if any of the following circumstances occur:
· a material breach of this Agreement by the Recipient which, if capable of remedy, is not remedied within thirty (30) days of written notice;
· misuse, misapplication, or diversion of the Grant;
· evidence of financial irregularities, fraud, or corruption in connection with the Project;
· reputational harm or conduct by the Recipient that, in the reasonable opinion of the Association, brings or is likely to bring the Association, the Project, or its partners into disrepute;
· insolvency, liquidation, or winding up of the Recipient.
15.2 Termination by the Recipient

The Recipient may terminate this Agreement by giving thirty (30) days’ written notice if the Association fails to disburse agreed funds within a reasonable period or commits a material breach which remains unremedied after notice.
15.3 Consequences of Termination

Termination of this Agreement shall not affect any accrued rights, obligations, or liabilities of either party. In particular:
· The Recipient remains obliged to complete and submit all required interim and final reports.
· Any unspent Grant funds must be returned to the Association within thirty (30) days of termination.



· Provisions relating to liability, indemnity, confidentiality, data protection, and intellectual property shall survive termination.
UKABCS reserves the right to suspend or terminate this Agreement with immediate effect in cases of non-compliance with ethical standards, reporting requirements, or misuse of funds.”






















Schedule 4 – Project Summary Budget
1. Covered Items
1.1 Training and Infrastructure Costs
· Delivery of the Professional Diploma in Computational Chemistry (14 integrated modules).
· Academic supervision, monitoring, and evaluation through the implementing companies.
· Access to the learning platform and licensed software tools.
· Allocated cost: £4,400 per team (10 researchers) × 5 teams = £22,000.
1.2 Conference Paper Publication Fees
· One full paper per team published in the official international conference proceedings organized by UKABCS and its partners.
· Allocated cost: £1,500 per team × 5 teams = £7,500.
1.3 Poster Presentation Fees
· One research poster per team presented at the UKABCS international conference.
· Allocated cost: £500 per team × 5 teams = £2,500.

2. Budget Summary
	Item
	Cost per Team
	No. of Teams
	Total
	Covered by Grant

	Training & Infrastructure
	£4,400
	5
	£22,000
	Yes

	Conference Paper
	£1,500
	5
	£7,500
	Yes

	Poster Presentation
	£500
	5
	£2,500
	Yes

	Total
	£6,400
	5
	£32,000
	Fully Covered






3. Symbolic Operational Fees
In addition to the covered items, each team shall pay a one-time symbolic operational fee upon registration, via UKABCS to the implementing company:
· £100 per researcher (developed countries).
· £50 per researcher (developing countries).
Waiver Requests (Developing Countries only):
· Universities from developing countries may apply for a waiver of operational fees.
· Requests must be sent to: Programmes-Grants@ukabcs.co.uk with subject line: “Waiver Request – Operational Fees”.
· Requests will be reviewed by UKABCS in coordination with the implementing company.
· Waivers are limited, and final approval rests with the implementing company.

















Schedule 5 Guidelines for Applicants
[Insert the Application Guidelines here]





































Schedule 6 Reporting Requirements

6.1. The Recipient shall submit:
· One interim progress report (midway through the Project), including narrative and financial updates.
· A Quarterly Communication Report every three months, covering outreach, dissemination, collaboration, and partnership activities.
· One final report (narrative and financial), within 30 days of project completion.
6.2. Reports must include:
· Progress against objectives as stated in the Project Proposal.
· Financial statement of expenditure (with receipts where applicable).
· Summary of outputs (training, publications, conferences).
· Gender and disability data of participants (in line with UKRI EDI requirements).
· For the Communication Reports: details of communication, publicity, engagement, and collaboration activities conducted during the reporting period.
6.3. The Association reserves the right to:
· Withhold or recover funds if reports are late, incomplete, or do not meet the required standard.
· Request additional clarifications or supporting documentation at any stage.
6.4. Record keeping:
The Recipient must maintain accurate and complete records of all project activities, contracts, expenditures, and financial transactions for a minimum period of seven (7) years, to be made available for external audit upon request.
“All reporting obligations shall be consistent with UKRI Good Research Practice guidelines, and the Association reserves the right to request additional reporting in line with UKRI monitoring standards.”





Schedule 7 – Bank Details Form
Note:
This Schedule is intentionally omitted and cancelled.
The Association will directly manage and disburse the Project Budget.
Accordingly, the Recipient is not required to provide bank details, as no direct transfer of funds will be made to the Recipient’s account.
All financial administration, including disbursement of covered costs (training, publications, conferences, etc.), shall be handled exclusively by the Association in accordance with Schedule 4 – Project Summary Budget.


















Schedule 8 – Communications & Branding Guidelines (UKABCS)
1. Purpose
This guidance is intended for institutions and individuals working on projects and partnerships funded through the UK Association for Biotechnology and Computational Science (UKABCS).
Its purpose is to ensure that all communications and visibility activities are carried out in line with UKABCS brand identity and that proper acknowledgment of UKABCS support is maintained.
This guidance covers:
1. The “Funded by UKABCS” descriptor logo.
2. Standard messages.
3. Referring to the project on social media.
4. Photography consent and permissions.
We recommend sharing this guidance with your communications/PR department to ensure compliance across all external communications.
 
2. The “Funded by UKABCS” Logo
2.1. All externally circulated materials, reports, documents, and presentations related to the Project must display the “Funded by UKABCS” descriptor logo.
2.2. Approved logo files will be provided with this grant agreement. For additional copies, 
please contact:
📩 branding@ukabcs.org.uk
2.3. Always use the indigo version of the logo on light backgrounds, and the white version on dark backgrounds.
2.4. Minimum sizes:
· Print: 28mm width
· Digital: 60px width
2.5. Ensure a clear space is left around the logo (recommended: the width of two circles of the logo).
 



3. Standard Messages
· Where space is limited (e.g., certificates, posters, invitations):
“This project is supported by funding from the UK Association for Biotechnology and Computational Science (UKABCS).”
· Where space is not limited (e.g., websites, booklets, reports, presentations):
“This project is supported by funding from the UK Association for Biotechnology and Computational Science (UKABCS), which works to strengthen universities and research institutions by building capacity in biotechnology and computational science, ensuring more inclusive, equitable, and internationally connected research and education.”
· For press releases (in the notes to editors section):
“This project is supported by funding from the UK Association for Biotechnology and Computational Science (UKABCS).
Through international partnerships, collaborative research, and capacity development programmes, UKABCS enables stronger, more equitable, and globally connected systems in science and education.”
 
4. Social Media
· Use the official hashtags: #UKABCS #Biotechnology #ComputationalScience
· Tag official UKABCS accounts where possible:
· Twitter/X: @UKABCS
· LinkedIn/Facebook: UKABCS Official
 
5. Photography Consent and Permissions
· Proper consent must be obtained from all individuals photographed for use in project-related communications.
· Photographers must also grant permission for the use of their images.


· When providing photos to UKABCS, recipients will be required to confirm in writing that all necessary permissions and consents have been obtained in advance.

























Schedule 9 – UKABCS Research Ethics Policy
Overview
This document sets out the core ethical principles which must guide all research activities and outputs supported by the UK Association for Biotechnology and Computational Science (UKABCS).
It must be consulted at the very start of every new project by the Principal Investigator (PI) and Project Manager, and its principles must be adhered to throughout the entire lifecycle of the project.
Some projects may require prior approval from governmental, institutional, or ethical review authorities. Where required, this Policy can and should be shared with such bodies.
This Policy should be read alongside the wider UKABCS Governance Framework, including:
· UKABCS Code of Conduct,
· Safeguarding Policy for Children and Adults at Risk,
· Information Security and Data Protection Policy,
· Equality, Diversity and Inclusion (EDI) Policy,
· and associated due diligence procedures.
It has been developed in line with the UK Concordat to Support Research Integrity, UKRI’s Good Research Practice principles, and widely recognised international ethical frameworks.
Note: This Policy is distinct from UKABCS’s ethical screening and due diligence processes, which apply when developing a new partnership or awarding grants.
“Both Parties agree to comply with the UK GDPR, the UK Data Protection Act 2018, and any equivalent local legislation.”
For queries, contact: Ethics-Policy@ukabcs.org.uk
 





Professional Standards and Research Integrity
All projects must uphold the highest professional and ethical standards. Research integrity is fundamental to the credibility of scientific practice.
The following principles apply:
1. Integration into Planning
· Ethical considerations, costs, and capacity for good research practice must be integrated into project plans and contracts from the outset.
2. Conflict of Interest
· Any potential or actual conflict of interest must be declared and managed transparently.
· “The Recipient Institution confirms that no conflict of interest exists at the time of signing this Agreement. Any emerging or potential conflicts must be reported immediately to UKABCS.”
3. Legal and Professional Compliance
· Research must comply with all relevant laws, institutional frameworks, and international professional standards, including the Concordat to Support Research Integrity.
4. Intellectual Property and Referencing
· All sources of data, ideas, text, or intellectual property must be properly referenced, including prior UKABCS-funded work, institutional reports, and digital/online sources.
· “All intellectual property generated under this Grant shall remain with the Recipient Institution, subject to the requirement that all outputs (conference papers, posters) funded by this Grant must be published through the official UKABCS channels, unless otherwise agreed in writing.”
5. Authorship and Acknowledgment
· All contributors must be appropriately acknowledged.
· Authors must give explicit agreement before their names are listed on publications or outputs.

6. Research Involving Human Participants
· Projects must follow strict standards of informed consent, anonymity, and participant protection.
· Extra safeguards must be applied for vulnerable populations.

7. Cultural and EDI Alignment
· Research design, methods, and outputs must respect cultural contexts and fully align with UKABCS values and EDI principles.
8. Institutional Awareness
· Host universities, institutions, and UKABCS regional offices must be informed of the research activities at the beginning of the project.
9. Accountability
· For UKABCS-commissioned projects, the Senior Responsible Officer (SRO) remains accountable for ensuring ethical compliance.
· Ethics and risk considerations must be reviewed regularly as part of ongoing project management.

2. Risk Assessment and Management – UKABCS
I. General Principles
All research activity funded or supported by UKABCS must identify and evaluate potential risks to all persons and institutions involved. Risks may include physical, psychological, professional, reputational, financial, and legal risks, and each project must clearly set out mitigation strategies.
· Each project must appoint a named Risk Owner (normally the Project Manager) who is responsible for monitoring and updating the risk profile.
· All projects must maintain a Risk Register documenting identified risks, their likelihood, impact, mitigation measures, and responsible persons.
· The Risk Register must be reviewed and updated throughout the lifecycle of the project.
· 

· Where requested, the Risk Register must be made available to UKABCS Research & Ethics Committee for review.
· Projects of significant scale may be asked to upload or submit their Risk Register to a central UKABCS monitoring database.

II. Secure and Sensitive Research Activity
If research activity is classified as “secure and sensitive”, it must undergo a full ethical review by the UKABCS Ethics Review Panel prior to commencement.
Projects are considered secure and sensitive if they meet one or more of the following criteria:
· Conducted in, or involving fieldwork within, geographically high-risk or politically unstable locations.
· Presenting a significant risk of physical or psychological harm to researchers, participants, or partner institutions, either during the research or as a result of publication.
· Involving identifiable personal data or highly sensitive information relating to living individuals (see section on Data Protection and Security).
· Commissioned under national or international security frameworks requiring special clearance.
· Concerning the threat from or study of extremist, violent, or proscribed groups (noting that UKABCS prohibits research involving direct collaboration with terrorist organisations or proscribed groups).
· Involving children under 18, vulnerable adults, or individuals unable to give fully informed consent.
· Involving prisoners or individuals in custodial care (e.g., young offenders).
· Involving animals in research.
· Involving human physical contact or interventions with potential health or safety risks.
· Any other risk specifically identified by the Project Manager, Risk Owner, or UKABCS as requiring elevated safeguards.
· All high-risk or sensitive projects funded under this Agreement must also be reviewed and approved by the UKABCS Ethics Committee. Where appropriate, projects may additionally 

· require approval by an accredited external Institutional Review Board (IRB) to ensure compliance with international ethical standards.
 
III. Escalation and Oversight
· Where a project is deemed secure and sensitive, it must be submitted for full ethical review to the UKABCS Research Ethics Committee at: ethics@ukabcs.org.uk
· The Ethics Committee will provide written approval, request modifications, or reject the proposal if ethical standards are not met.
· No research classified as “secure and sensitive” may begin without written approval from the Ethics Committee.
2. Research in High-Risk, Unsafe, or Politically Sensitive Locations
At the inception stage of any project, all research activity must identify and review potential risks, with clear mitigation strategies. For research taking place in high-risk, unsafe, or politically sensitive locations, the following principles shall apply:
· Risks associated with the research location must be identified at the project planning stage, with mitigation plans proposed.
· Research design, data collection methods, questions, and analysis must be contextually appropriate, demonstrating awareness of local sensitivities, political and social dynamics, and potential risks to participants, researchers, or UKABCS in terms of safety and reputational damage.
· A travel risk assessment must be completed prior to field deployment and/or commencement of data collection.
· Relevant UKABCS in-country teams or partners must be notified of any research activity in high-risk locations, with all required documentation and procedures completed prior to researcher arrival.
3. Research Involving Human Participants
I. General Principles
All research involving human participants must adhere to a “do no harm” approach, incorporating the following principles at minimum across planning, data collection, and dissemination stages:

· Anonymity of participants shall be the default approach. Where anonymity cannot be maintained, justification must be provided and risks clearly identified with mitigation measures.
· Researchers must acknowledge existing power imbalances and take measures to minimise them, whether between researchers and respondents, between respondents, or among researchers themselves.
· Research must ensure that risks are minimised and benefits maximised for all participants.
II. Participant Information
All projects involving participants must provide a Participant Information Form including, but not limited to:
· Purpose and objectives of the research.
· Organisations and partners involved (including their roles and funding sources).
· How data will be collected, processed, and stored.
· Duration of data retention and procedures for data destruction.
· Methods for anonymisation and potential reuse of data.
· How results will be disseminated and the intended audiences.
The form must also include contact details for UKABCS Safeguarding & Ethics Team for confidential reporting of concerns.
III. Informed Consent
· Informed consent must be obtained from all adult participants (18+) in written form. Where written consent is not possible or safe, verbal consent may be given and documented by the researcher.
· Verbal consent must be properly recorded and stored.
· Participants must be clearly informed of potential risks, including:
· Physical or psychological harm.
· Data protection and privacy risks.
· Exposure to sensitive subjects.

· Reputational, professional, or employment-related risks.
· Appropriate support must be provided to participants facing psychological, emotional, or physical risks.
· Participants must have the right to:
· Access their own data or final results if requested.
· Withdraw at any time, with their data destroyed in line with UKABCS policy.
· Choose to remain fully anonymous.
 
IV. Sensitive Groups
· Children and young people (under 18) require special safeguarding, with parental/guardian consent in addition to participant assent.
· Vulnerable or politically/religiously sensitive groups require heightened ethical consideration, particularly in the quoting of interviews or use of identifiable images.
· Use of photography or video must follow strict consent procedures and ensure no participant’s safety, dignity, or identity is compromised.
V. Equality, Diversity, and Inclusion
All research activities must align with UKABCS Equality, Diversity, and Inclusion (EDI) Policy and safeguarding frameworks, ensuring that access to research participation and engagement is fair, ethical, and inclusive.
Risks to the ethical, equitable, and inclusive conduct of research, along with mitigation strategies, must be logged in the Risk Register.
II. Research Involving Children or Adults at Risk
In addition to the general principles on research involving human participants, when conducting research that involves children (under 18) or adults at risk of harm (vulnerable adults), the following principles must be adhered to.
Particular attention should be paid to fully incorporate UKABCS Equality, Diversity, and Inclusion (EDI) Policy and Safeguarding Policies for children and adults at risk. This is necessary given:

· Conditions in the external environment that may expose such participants to harm,
· Factors related to the research itself that could create vulnerability,
· Or inherent factors relating to the participants themselves (e.g., age, disability, ethnicity, race, gender, religion or belief, or sexual identity).
General Principles
· Identification of participants: Children, at-risk adults, and vulnerable groups, along with associated risks and benefits of their inclusion, must be identified at the planning stage, recorded in the Risk Register, and regularly reviewed throughout the research process.
· Addressing power imbalances: Researchers must take all possible steps to recognise unequal power structures and put measures in place to reduce the possibility of reproducing or reinforcing such inequalities—whether between researchers and respondents, among respondents, or among different researchers involved.
· Risk mitigation: Specific procedures to mitigate risks must be included in the Risk Register. Adequate support must be provided so that children or adults at risk feel respected and able to participate with confidence, knowing that their safety is prioritised.
· Cross-border research: Where research is conducted outside the UK, any differences between UKABCS safeguarding standards and those of the local context must be identified at the start of the project, documented in the Risk Register, and regularly reviewed.

Additional Safeguards for Research Involving Children
· UKABCS applies a zero-tolerance approach to child safeguarding: all possible measures must be taken to comply fully with its safeguarding policy.
· Parental/guardian consent and the child’s own informed assent must be obtained prior to participation.
· Ongoing check-ins must be conducted with the child and their parents/guardians throughout the research process to confirm willingness to continue.
· For digital research components involving children, all safeguarding principles must also apply, ensuring both physical and digital safety of child participants.


Additional Safeguards for Research Involving Adults at Risk
· Free and informed consent must be obtained directly from the adult participant where possible.
· If the adult at risk is deemed unable to provide free and informed consent, consent must also be obtained from a designated guardian.
· Ongoing check-ins with the designated guardian must be conducted throughout the research process to confirm continued willingness to participate.
· Adults at risk must always be treated with dignity, respect, and confidentiality, with their safety considered paramount at every stage.
4. Data Protection and Security
All data collection during research activities must be accompanied by an agreed method and approach to data protection, in line with the following principles. This applies to qualitative and quantitative methods, in-person or digital collection, and through both primary and secondary research:
· Research practice, including the collection, storage, management, and publication of participant and partner information, must comply with the General Data Protection Regulation (GDPR) and the UK Data Protection Act 2018.
· Personal data (information relating to an identified or identifiable individual) must only be collected if it is strictly essential for the specific research objectives of the project. A detailed strategy must be in place to ensure that all personal data collected will remain confidential and anonymised.
· Particular attention must be given to the risks and ethical implications of research that:
1. Involves the processing of personal data concerning children, vulnerable people, or individuals who have not explicitly consented to participate.
2. Involves profiling, automated decision-making, data-mining, big data analytics, or artificial intelligence, as such activities may pose higher risks to the rights and freedoms of data subjects.




3. Involves international transfers of data to or from countries outside the UK or EU, where researchers may be subject to different ethical frameworks or where data protection standards may fall short of GDPR.
· Data must be collected through secure, open, and transparent means, with written and/or verbal consent obtained even when accessing secondary data (including social media platforms, mobile devices, and email communications).
· Where media data is collected for research purposes, this must be clearly stated in campaign or programme materials or an information sheet, and participants must be given the option to exclude their data.
· Data gathered via social media or other platforms that could directly or indirectly identify users must be anonymised or avoided.
· Research data must be validated and stored appropriately, with clear provisions for the deletion of records when required – including data gathered through mobile devices, digital tools, or social media methods.
· The Project Manager and Researchers are responsible for ensuring confidentiality, privacy, data protection, and retention during and beyond the life of the project. This includes data sharing and linkage, and participants must be informed if, and for how long, their data will be archived.
· For collaborative projects, responsibilities for data creation, management, and archiving must be clearly defined between project partners, suppliers, and consultants. These responsibilities should be formalised in a Collaboration Agreement and Data Management Plan.
5. Research Collaboration and Partnerships
For research activity that involves commissioning, partnering with, and/or collaborating with an external partner, consultant, or supplier, the following principles must be adhered to in order to ensure that the collaboration meets the ethical, professional, and accountability standards of the Association:
· A formal Collaboration Agreement or contract must be signed to govern all research partnerships, commissions, or collaborations.



· There must be a clear agreement with all external partners and consultants on roles, responsibilities, and financial contributions of all parties. This also includes the management of Intellectual Property Rights, confidentiality, data protection, and the publication and dissemination of research outputs.
· The roles and contributions of all partners and consultants involved in a project must be made clear to research subjects and participants.
· For research commissioned by the Association, responsibility for assessing and mitigating ethical risks lies with the commissioned supplier or researcher, whether in the UK or internationally.
· Accountability for ensuring compliance with ethical research practice rests with the Association’s Senior Responsible Officer (SRO), who must conduct regular reviews of ethical and risk issues as part of the project management process.
· In cases of joint partnerships between the Association and another organisation, accountability will be shared, and the responsibilities must be outlined in the Collaboration Agreement.
· For fieldwork or in-country studies, the commissioned researcher or research organisation is responsible for ensuring ethical conduct by all third parties carrying out fieldwork, and alignment with this Policy must be demonstrated.
· Commissioned researchers must be provided with a local contact person from the Association (or its partner organisation) if the Association’s main Project Manager is not based in the project country.
· Researchers commissioned by the Association must highlight any ethical risks identified in their own institution’s ethics framework and communicate them to the Association’s responsible staff.
· If the research involves children (under 18) or adults at risk, the Association’s Safeguarding policies must be strictly followed.
· All procurement and commissioning processes must include appropriate ethical review and scrutiny of how risks and ethical issues will be managed by contracted researchers.
· In cases where there is any conflict or discrepancy between this Policy and that of the external research supplier/partner, this Policy shall take precedence and must be adhered to in all circumstances, unless prevented by applicable local laws.

· Any queries, concerns, or issues relating to the ethical principles in partnerships must be raised to the Association’s Ethics and Research Integrity Team (via the designated email contact).
6. Dissemination and Accessibility of Research Outputs
Research activities must adhere to the following principles regarding the dissemination of outputs and ensuring accessibility, while considering requirements of Equality, Diversity, and Inclusion (EDI):
· Research outputs and any notes relating to research design or methodology must be appropriately archived and shared with the Association’s Research Ethics Team for inclusion in the internal Research Library.
· A clear data management plan must be established, outlining responsibilities for data creation, management, and archiving.
· Research outputs funded by the Association’s grants or other public funds must be made freely available wherever possible, including via the Association’s website and/or open-access repositories.
· Outputs funded by external funders must be made available in line with the funder’s open access policies and requirements.
· In all cases, research outputs should be made available in a timely manner and as openly as possible, while acknowledging that:
· Commercial sensitivities may require outputs to be available on a paid basis.
· Certain security concerns or the “do no harm” principle may prevent full or partial public dissemination.
· Any restrictions or challenges related to accessibility of outputs must be raised with the Association’s Research Ethics Team as early as possible.
· All funding sources must be acknowledged in any publication or publicity.
· Where feasible, research outputs should be published and licensed under a Creative Commons Attribution Non-Commercial 4.0 International Licence (CC BY-NC 4.0).
· Appropriate licences, permissions, or consents must be obtained in connection with Intellectual Property Rights.


· Data protection legislation (such as the Data Protection Act 2018) must be adhered to, especially where personal data is concerned, with a commitment to minimising harm, respecting rights and dignity, and maintaining confidentiality.
· Dissemination should form part of the overall research design and be reviewed throughout the project, ensuring that the formats, languages, and platforms used are accessible and appropriate for all beneficiaries and intended audiences.
· EDI principles must be embedded in dissemination practices, with particular attention to beneficiaries such as persons with disabilities, individuals with low literacy levels, children, and vulnerable adults.

7. Misconduct and Whistleblowing
All Association staff, external partners, and consultants involved in research activities must report any behaviour that is unethical or in breach of this or any related policy. Conduct amounting to a criminal offence must be reported directly to the police.
This requirement applies both to research undertaken by Association staff and research commissioned to consultants or carried out in partnership with external organisations.
External partners and consultants must be informed at the outset of the Association staff responsible for the project, to facilitate the reporting of any concerns. Responsible staff may include:
· The Project Manager.
· A local Association contact, where research is conducted partly or wholly outside the contracting country.
· The Association’s Research Ethics Team.
External partners or consultants must also report any misconduct in line with their own organisation’s ethics policies.
Procedure for handling misconduct reports:
· Stage 1: Report to the Project Manager, with attempts made to resolve the issue locally. The Association’s Research Ethics Team must be informed.
· Stage 2: If unresolved, an internal investigation will be initiated under the supervision of the Head of Research within 10 working days.

· Stage 3: If the issue remains unresolved, it will be escalated to the Director of Research and the Association’s Research and Evaluation Board for a formal investigation within 28 days, in line with Association policies.
Any individual involved in a research project (including staff, partners, consultants, or participants) may also contact the Association’s Safeguarding Team for Children and Vulnerable Adults, or use the anonymous Safecall service to raise concerns about conduct, if they feel unable to report through official channels.
All participants must be informed, at the outset of recruitment, of the confidential reporting mechanisms available. It must also be made clear that confidentiality will only be breached where there is a risk of harm to a child or vulnerable adult, in which case appropriate protective action will be taken.


















Appendix I – Legal and Policy Basis
This Agreement has been prepared and shall be interpreted in accordance with the laws of England and Wales. As UKABCS is a UK-registered association, the following legal and policy frameworks have been reviewed and integrated to ensure full compliance with UKRI standards and broader UK governance principles:
1. UK Legal Framework
· Companies Act 2006 (as applicable to UK-registered associations).
· Charities Act 2011 (where relevant to UK non-profit activities).
· Bribery Act 2010 (anti-corruption and anti-bribery obligations).
· Data Protection Act 2018 and UK GDPR (personal data and privacy).
· Freedom of Information Act 2000 (FOIA) and Environmental Information Regulations 2004 (EIRs).
· Equality Act 2010 (Equality, Diversity, and Inclusion requirements).
· Subsidy Control Act 2022 – ensuring compliance with UK subsidy control obligations in all grant disbursements.
2. UKRI and Research Standards
· UKRI Good Research Practice Guidelines (2021 update).
· UKRI Equality, Diversity and Inclusion Strategy.
· UKRI Open Access Policy (2022).
· UKRI Whistleblowing Policy (2019).
· Concordat to Support Research Integrity (Universities UK, 2019).
· UKRI Environmental Sustainability Guidance (2023) – ensuring projects contribute to responsible and sustainable practices and align with Net Zero principles.
3. Ethical and Professional Guidance
· UK Policy Framework for Health and Social Care Research (2017).
· UNESCO Code of Conduct for Social Science Research.



· Oxfam Ethical Research Guidelines (2012).
· British Library Code of Good Research Practice (2018).
· University of Cambridge & University of Edinburgh Research Ethics Policies.

4. Application to this Agreement
This Agreement, including all Schedules and Annexes, has been reviewed against the above laws and policies to ensure:
· Legal compliance under UK law.
· Alignment with UKRI research integrity and governance principles.
· Protection of research participants through safeguarding and data protection.
· Transparency in financial management and reporting.
· Commitment to Equality, Diversity, and Inclusion (EDI).
· Assurance of open access dissemination of outputs where applicable.
· Foreground IPR, if commercialised, must remain aligned with the principle of public benefit and not restrict reasonable access for further research and knowledge dissemination.
Any conflict between this Agreement and non-UK local laws shall be addressed through consultation, but the governing law of this Agreement shall remain that of England and Wales.
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