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Application form
	Application/position applied for:
	



Your details:
	Full Name (Including any previous names):
	

	Full Address (Including postcode):
	

	Phone:
	

	Email: 
	

	Right to work in UK ?
	      YES/NO 
	Do you need a work permit to work in the UK?
	       YES/NO



Employment History:
	Current/most recent employer (including address):
	

	Job Title:
	

	Duties/Role responsibilities:
	

	Start Date:
	
	Leave Date:
	

	Reason for leaving:
	



	Previous employer (including address):
	

	Job Title:
	

	Duties/Role responsibilities:
	

	Start Date:
	
	Leave Date:
	

	Reason for leaving:
	



	Previous employer (including address):
	

	Job Title:
	

	Duties/Role responsibilities:
	

	Start Date:
	
	Leave Date:
	

	Reason for leaving:
	



	Previous employer (including address):
	

	Job Title:
	

	Duties/Role responsibilities:
	

	Start Date:
	
	Leave Date:
	

	Reason for leaving:
	


Please continue on a separate page if required. 

Education & Training:
	Institution Name
	Qualification
	Grade 
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please continue on a separate page if required. 
Supporting Statement:
	Please tell us why you applied for this job and why you think you are the best person for the job:

	



References:
Please give the names and contact details of 2 people who we can ask to give you a reference. (1 must be from a current/most recent employer). We will ask them before an employment offer is made and possibly before an interview. We will not ask your current employer until we get your permission.
Reference 1:
	Full name:
	

	Organisation name:
	

	Job title:
	

	Relationship to applicant:
	

	Email address:
	

	Contact number:
	


Reference 2:
	Full name:
	

	Organisation name:
	

	Job title:
	

	Relationship to applicant:
	

	Email address:
	

	Contact number:
	


Interview arrangements and availability:
	If you have a disability, please tell us if there are any reasonable adjustments we can make to help you in your application or with our recruitment process.
	

	Are there any dates when you will not be available for interview?
	

	When can you start working for us?
	



Declaration:
This role is exempt from the Rehabilitation of Offenders Act 1974, as it involves contact with vulnerable adults, young people and children. You will be required to declare any convictions by completing a ‘Self-Disclosure Form’, which will be sent to you prior to interview. 

I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.
	Signature:


	

	Print Name:
	

	Date:
	



Data Protection:
The collection, processing, maintenance and retention of any personal data which we collect, will be in accordance with the General Data Protection Regulations (GDPR) 2018, and by our own policies and procedures.
We will use any personal data you provide within this document solely for the purpose of assessing the eligibility of your application when applying for the vacancy. The information given will be provided to Walney Community Trust employees acting as response handlers and recruitment managers. They may share the information with colleagues for the purpose of shortlisting and interviewing for the vacancy. The information may also be shared with external parties if required by law.
The information will be kept on file for a period of six months after the closing date of the vacancy to allow for any further processes, such as appeals, that may occur. If you are successful in your application for employment, then the application form will be kept on your personnel file for the duration of your employment and 6 years thereafter.
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