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SWANSEA UNIVERSITY

EXAMINATION OF MA/MSC/LLM By Research



	
	EXAMINERS’ REPORT AND RESULT FORMS
PLEASE TYPE - HANDWRITTEN FORMS WILL NOT BE ACCEPTED

	

	Surname of Candidate
	
	

	Forenames of Candidate 

(in full)
	
	

	Student number of Candidate
	
	

	

	The following sections of this document require completion:

1. The External Examiner's Report (three sub-sections);

2. The Internal Examiner's Report on the thesis;

3. The Joint Report by the External and Internal Examiners (to be completed after the oral examination);     
4. The Report by the Chair of Examining Board on the conduct of the examination; 

5. The Confirmation of Address form;
6. The Result Form making a formal recommendation.
Also in addition the Swansea University Guide to the Examination of Research Students and Guide to the Submission and Presentation of a Thesis for Research Students should be appended to the above forms, and examiners are asked to read them before proceeding. 

A deadline to consider minor corrections/major amendments/resubmitted theses will be set by the College/School. If for any reason you are unable to meet this deadline, please contact the College/School Administrator. 

	Examiners should be aware that, under the General Data Protection Regulation (GDPR) 2016, candidates have the right to request access to any comments made about them in these reports.


1.
EXTERNAL EXAMINER’S REPORT
1.1 
External Examiner’s Report on Thesis 


(Additional sheets may be appended, if necessary.)
	Name (block capitals)   
	
	(External Examiner)

	Signature
	
	Date
	


1.2
External Examiner’s Report on the Oral Examination

	Name (block capitals)   
	
	(External Examiner)

	Signature
	
	Date
	


1.3
External Examiner’s Report on matters of general concern or interest, including issues relating to quality and standards, which should be drawn to the attention of the College, or to the University:

	Name (block capitals)   
	
	(External Examiner)

	Signature
	
	Date
	


2.
INTERNAL EXAMINER'S REPORT


(Additional sheets may be appended, if necessary.)
	Name (block capitals)   
	
	(Internal Examiner)

	Signature
	
	Date
	


3.
JOINT REPORT BY EXTERNAL AND INTERNAL EXAMINERS

The examiners are invited to provide a brief joint report after the oral examination has concluded. 

The report should draw together any disparate views on the thesis which may have been expressed by the examiners in their individual reports.  A brief agreed view on the candidate's principal strengths and weaknesses, the approach to the topic, and on the performance at the oral examination might also be expressed.

The joint report might also comment on any difficulties experienced during the examination process and, especially in the case of unsuccessful candidatures, on the manner in which the examination was conducted and on whether the candidate was given the opportunity to draw the examining board's attention to any particular circumstances which might have affected his/her performance.

	Signature   
	
	(External Examiner)

	Signature   
	
	(Internal Examiner)

	
	
	Date
	


	4.
REPORT BY THE CHAIR OF EXAMINING BOARD

The Chair of Examining Board should ensure that the correct documentation was supplied in good time to the examiners and that a pre-viva meeting was held to allow the examiners to compare notes on their reports and agree a strategy for the viva. The Chair should meet with the student prior to the viva in order to ascertain if there are any extenuating circumstances and inform the examiners if necessary.
The Chair should ensure that the examiners and the student are aware of the University regulations and guides dealing with the examination of a research thesis and should explain the structure of the oral examination and clarify the roles of the examiners and any other individuals present. The Chair should ensure that the examination is conducted in a fair and open manner.

At the end of the viva, the Chair should inform the candidate of the recommendation of the Examining Board and explain the implications of the recommendation. The date for providing corrections or for resubmitting should be confirmed.

	Name of Supervisor:

	Present ( Y / N )

	Were there other individuals present?           ( Y / N )
If so, approved by student and Examiners (initials) in the right hand box.
	Name:                                    Initials:

Name:                                    Initials:                            

	Approved by student?
	(Y / N )

Student Initials:

	Start Time
	
	End Time
	
	

	As per requirements, did the Chair meet with the candidate prior to the viva?
	 (   Yes


	 (   No

  

	If NO, why was no meeting held?



	If YES, did the candidate raise any extenuating circumstances they wished to be taken into account?                                                                                                                                                              
	 (   Yes   
	(   No

	If YES, what were these circumstances?



	Was the purpose and structure of the viva explained to the candidate?
	 (   Yes
	 (   No



	Was the role of the examiners explained to the candidate?
	  (   Yes


	 (   No



	Was the viva examination conducted according to University Regulations?
	  (   Yes


	 (   No



	Do you have any concern(s) about how the viva examination was conducted?
	  (   Yes


	 (   No



	If YES, please state: 


	Were both examiners in agreement on the outcome of the viva examination for the candidate?
	  (   Yes

	 (   No


	If NO, what was the nature of the disagreement?

	How has the disagreement been resolved?

	If the Student is required to submit minor corrections/major amendments, who is responsible for checking these?

Internal examiner only  (   External examiner only  (   Both Internal and External Examiner  (   


	Name (Block Capitals):
	Chair of Examining Board

	Signature:                                                                  
	Date:


	[image: image2.wmf]
5. CONFIRMATION OF ADDRESS


	Student Name:


	

	Please ask the student to provide an address to which they would like their certificate sent.  Please also advise the student that it is their responsibility to inform Academic Services should their address change.

If the student would like to change the address to which their certificate is sent please ask them to contact: assessmentawards@swansea.ac.uk



	House/Flat Number


	

	Street Name
	

	Town/City
	

	Country
	

	Postal Code
	


6. 
Surname of Candidate
……………………………………………………………………………


Forenames of Candidate (in full)
…………………………………………………………………………

Student Number
……………………………………………………………………………


College    
……………………………………………………………………………


Title of Thesis
……………………………………………………………………………

The Examining Board, after consideration of the work presented for the degree of Master of Arts by Research / Master of Science by Research by the above-named candidate recommend: [please indicate one only of the following options below; clarification and guidance on each is provided in the "Guide to the Examination of Research Students”.] (tick box)
	(
	(1)
	Pass – no corrections
(1 month to submit a final version of the thesis) 
Definition : The thesis is deemed to be of Master of Arts by Research (MA by Research) and Master of Science by Research (MSc by Research) standard in terms of substance and structure.


	(
	(2) 
	Minor corrections to be submitted within 3 months; Pass
(Normally to be approved by the internal examiner)

Definition: The thesis is deemed to be of MA by Research / MSc by Research standard in terms of substance and structure; corrections concern matters of detail.  No further research work or any other substantial work needs to be conducted. Minor corrections typically include typos, clarifying points, rephrasing, editing, adding paragraphs and correcting references.


	(
	(3) (
	Substantial corrections and/or amendments being submitted within 6 months; Pass

This is not an option for resubmitted theses

(Normally to be approved by internal and external examiner, or at the discretion of the examining board by the internal examiner only)

Definition : The thesis is deemed to be of MA by Research / MSc by Research standard in terms of substance, but in order to pass, significant but clearly specifiable and quantifiable amendments are required in terms of a) the presentation of research, e.g. concerning introduction/conclusion; or b) the structure, e.g. concerning the rearranging of data/sections/chapters; or c) the addition of new material not exceeding one chapter in length – where such amendments are judged by the examining board to be achievable within a 6 month period.


	(
	(4) (
	Decision suspended pending re-examination following re-submission within 12 months 
This is not an option for re-submitted theses

(Normally to be re-examined by the same team of internal and external examiners.  As a rule, there will be a second viva; however upon inspection of the re-submitted thesis, examiners may use their discretion to waive the second viva)
Definition: The thesis is not deemed to be of MA by Research / MSc by Research standard in its present form; however, in terms of substance, there is real potential, on the basis of what has already been presented, that the candidate could, within a period of 12 months, present a thesis of appropriate standard; amendments/alterations/additions required may concern both substance and presentation.


	(
	(5)
	Fail; Not approved for the award or a lower research degree

(As immediate option and option after re-submission)

Definition: The thesis as presented and defended is not deemed to be of MA by Research / MSc by Research standard actually or potentially.



 (  Options (3) and (4) are not applicable when a re-submitted work is being examined.
Information to Accompany the Outcomes of Examination for the above Degrees

1. NB. If the corrections, amendments or re-submission stipulated are not completed to the satisfaction of the examiners or not submitted for scrutiny within the given time period, then the candidate will be judged to have failed and will be not approved for the award of a degree.

2. Where a re-submission is stipulated, Candidates must pay the relevant re-submission fee. 

3. A candidate may be allowed a single opportunity to re-submit the work.
	Signature   
	
	(External Examiner)

	Signature   
	
	(Internal Examiner)

	Signature   
	
	(Chair of Examining Board)

	
	
	Date
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