Addendum

Town of Cathlamet — Request for Proposals (RFP)

Janitorial Services

SCOPE OF WORK

PART | — COVERED FACILITIES
A. Library — 115 Columbia Street
o Empty garbage containers; dust shelves, wipe off desk(s) and large table(s); dust cobwebs from ceilings and
corners, or wherever found; vacuum, sweep and mop floor; clean and disinfect door handles, sinks, toilets,
counter tops, etc.; wash windows as needed. (estimated 2 hours)

B. Community Center — 100 Main Street
o Empty garbage containers; dust shelves, wipe off table(s); dust cobwebs from ceilings and corners, or wherever
found; vacuum floor, sweep and mop floor; clean and disinfect door handles, sinks, toilets, counter tops, etc.;
wash windows as needed. (estimated % hour)

C. Public Restrooms/Hallway — 100 Main Street
o Sweep and mop floors, empty wastebaskets, clean sinks, clean and disinfect door handles, sinks, toilets, counter
tops, etc.; wash walls as needed. (estimated % hour)

D. Erickson Park Restrooms — 605 Columbia Street
o Sweep and mop floors, empty wastebaskets, clean sinks, clean and disinfect door handles, sinks, toilets, counter
tops, etc.; wash walls as needed. (estimated % hour)

E. Fire Hall—255 2" Street
o Weekly Cleaning (estimated 2 hours):
a. Down Stairs:

> DeBriae Training Room:
1. Sweep and mop all floors
Dust and remove all cobwebs to include all HVAC vents, light fixtures, and equipment
Clean and disinfect all countertops and tables
Clean inside and outside of all windows
Remove trash from all trash receptables
Wipe down walls and clean baseboards as needed
Disinfect all light switches and doorknobs
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» Public Restrooms (2):

Sweep and mop all floors

Clean and disinfect toilets, sinks and countertops

Wipe down walls and clean baseboards as needed

Disinfect doorknobs and light switches

Remove trash from all trash receptacles and replace all liners

Dust and remove all cobwebs to include all HVAC vents, light fixtures, and equipment.
Restock all supplies to include toilet paper, paper towels, seat covers, soap, facial tissue, and
deodorant spray
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» Lobby:
Sweep and mop all floors

Dust and remove all cobwebs to include all HVAC vents, light fixtures, and equipment
Vacuum all rugs
Wipe down walls and clean baseboards as needed
5. Cleaninside and outside of all windows
» Outside:
1. Remove debris from front entrance area
2. Dust and remove all cobwebs to include all light fixtures and entrance area (under the overhand)
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b. Up Stairs:

> Staff restrooms (2 with showers):

1. Sweep and mop all floors

Clean and disinfect toilets, sinks, shower and countertops
Wipe down walls and clean baseboards as needed
Disinfect doorknobs and light switches
Remove trash from all trash receptacles and replace all liners
Dust and remove all cobwebs to include all HVAC vents, light fixtures, and equipment
Restock all supplies to include toilet paper, paper towels, seat covers, soap, facial tissue, and
deodorant spray
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o Monthly Cleaning (including all services in the weekly cleaning list outlined above, (estimated 3 hours):
a. Up Stairs:
» Decontamination Room:
1. Dust and remove all cobwebs to include all HVAC vents, light fixtures, and equipment
Clean and disinfect sinks, shower and countertop
Sweep and mop floor
Disinfect doorknobs and light switches
Restock all supplies to include paper towels, soap and facial tissue
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» Dorm Rooms (5):
1. Vacuum all floors
2. Dust and remove all cobwebs to include all HVAC vents, light fixtures, and equipment
3. Clean inside and outside of all windows
4. Remove trash from all trash receptacles and replace all liners

> Kitchen:

Sweep and mop floor

Clean refrigerator outside and discard anything that is outdated from within the refrigerator
Clean and disinfect sinks and countertop

Clean and disinfect all tables and chairs

Vacuum all rugs

Remove trash from all trash receptacles and replace all liners

Washi inside of windows as needed

Wipe down walls and clean baseboards as needed

. Clean the oven and microwave as needed

10. Disinfect all light fixtures and doorknobs

11. Dust and remove all cobwebs to include all HVAC vents, light fixtures, and equipment
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» Laundry Room:
Dust and remove all cobwebs to include all HVAC cents, light fixtures, and equipment

1.

2. Sweep and mop floor

3. Wipe down appliances

4. Clean and disinfect all doorknobs and light switches

»  Truck Bay:
1. Remove trash and recycling from all trash receptacles and replace all liners

2. Remove cardboard

> Stairwell:

Sweep and mop all floors

Clean and disinfect handrail

Washi inside of windows as needed

Wipe down walls and clean baseboards as needed

Disinfect doorknobs and light switches

Dust and remove all cobwebs to include all HVAC vents, light fixtures, and equipment
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» Exercise Room:

1. Dust and remove all cobwebs to include all HVAC vents, light fixtures, and equipment
2. Disinfect equipment
3. Sweep and mop all floors
4. Clean inside and outside of all windows
5. Wipe down walls and clean baseboards as needed
6. Disinfect all doorknobs and light switches
> Hallway:

1. Sweep and mop all floors
2. Wipe down walls and clean baseboards as needed
3. Dust and remove all cobwebs to include all HVAC vents, light fixtures, and equipment

* All cleaning chemicals and equipment will be provided by Cathlamet Fire Department
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