
Admissions Policy and procedure 
Our setting welcomes children and families of all abilities and will actively work with families to discuss the best way to meet the needs of the child. Adjustments will be made accordingly on an individual basis. Please see our Special Educational Needs Policy. 
Procedure for allocating a child a place at St. Michael’s Playgroup

Parent/Carer enquires about a place 

An expression of interest form is given to the parent/carer to complete

Completed expression of interest form is received- Manager will note what term/year the parent/carer wants the child to start 

Places are prioritised based on those who wish to start soonest eg A parent carer submitting an expression of interest form in February 2024 requesting their child start in September 2024 will be given priority over a parent/carer who submits their form in February 2024 and wants their child to start in January 2025.

Parent/carer will be contacted approximately 6 weeks before they wish their child to start to confirm if they still want the place. An application form is given for the parent/carers to complete. Places are then allocated and confirmed

Pricing 

Please see our pricing, payment and non payment policies

No deposit will be asked to secure any place ( funded or not) for a child 

There are no additional fees to the 15/30 hours free entitlement funding. Parents are only charged if they wish their child to attend above 15 hours ( if they are not eligible to the 30 hours – 3 and 4 year olds or above 15 hours for 2 year olds.)

