Fire Evacuation Procedure

We are committed to ensuring that children are safe however there can be incidents that are out of our control, such as fire. Upon a fire being discovered the member of staff will activate the alarm – which can be found near the door leading to reception class ( home corner) and next to the main entrance door.   In the event of a fire the following will take place:~

Upon hearing the fire alarm staff will escort the children out of the building via the nearest fire exit – either the main entrance, office door, door to reception class or either of the gates in the outdoor area depending on where the fire is.  

Between the staff the outdoor area, toilets , cloakroom and play areas will be checked to ensure that all children are accounted for.
The manager/ deputy manager will take the register and mobile phone if safe to do so. Children will counted and checked against the register.

The assembly point is at the Orchard road entrance of the school .  
We will take the mobile phone and daily register along with the children and call for the fire brigade.

Once everyone is safely out of the building, we will contact the emergency services and follow any advice given by them and/ or the school – depending on the location of the fire .
We will reassure any children who may be alarmed or upset by the event and arrange a safe place to go until the emergency is over.  We will aim to contact the parents/carers and ask that the children be collected as soon as possible.

Our fire alarm system is linked to the main school . In the event of a fire in the school or a fire drill , our alarm will go off .  


