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VISION
e Every learner feels valued and inspired in
our innovative education system

MISSION

e Our mission is to make sure that every
learner develops an extraordinary knowledge,
skills, values and attitude in the following
academic disciplines i.e. Mathematics, Physical
Sciences, ICT and other subjects provided by
the school

e The learners are expected to leave the
school with an outstanding matric and multiple
certificates that will afford them an opportunity
to participate.




Preamble

The South African Schools Act mandates the School Governing Body (SGB) to determine
the admission policy of a school. The said admissions policy must be aligned to the
admission policy published in terms of the National Education Policy Act, 1996.

This admissions policy articulates the schools’ commitment to ensuring that all learners
have access to quality education without any fear of discrimination on any grounds
whatsoever. To this effect any learner who applies for admission to this school will be
subjected to a fair and equitable admissions process that is aligned to all relevant National
and Provincial legislation.

No learner may be refused admission to the school on the following grounds:

o The parent has not paid the school fees as determined by the SGB.

o The parents do not subscribe to the vision and mission statement or the aim and
objectives of the school.

o The parents have refused to enter into a contract with the school which excludes the
liability of the school to the parent out of circumstances relating to the education of the
learner.

o On the basis of unfair discrimination based on race, ethnic or social origin, colour,

gender, sex, disability, sexual orientation, religion, conscience, belief, culture,
language, pregnancy, HIV/AIDS status or any other illness.

Purpose Of The Policy

The purpose of the admissions policy is to facilitate admissions to the school by setting out
the following crucial information:

o Aspects under which no learner may be refused admission to the school
o The admission age for learners at the school, including age grade norm

o Admission of learners to public schools who live within and outside the residential area
or feeder zone of the school as determined by the MEC

o Re-registration for learners already in the school, including repeat learners

o Registration of new learners




o Late registrations

o Documentation or proof required for admission

o Register of admissions

o Capacity of the school

Definitions And Acronyms
Used In The Policy

Definitions

TERM

DEFINITION

District Director

Feeder Zone

Head of
Department
Learner
Parent

Principal

Register of
admission

School Governing
Body (SGB)
Sibling

“The School”
DBE
GDE

Means the officer of the department responsible for the
administration of education

Means the nearest school to the parents’ home address or work
address for parents who live in the domicile of the employer, as
delineated by the map of feeder zones given by GDE

Means the head of an education department

Any person registered to receive education at the school
‘parent’ means:
a. The biological or adoptive parent or legal guardian of a
learner;
b. Person legally entitled to custody of a learner; or
c. The person who undertakes to fulfil the obligations of a
person referred to in paragraphs (a) or (b) towards the
learner’s education at school.
Means an educator appointed or acting as the head of a school
Means waiting list A and list B of names of learners who have
applied for admission to the school
Means the relevant body responsible for Governance of issues

Means someone who satisfies both of the following
requirements:

I. he or she has a parent who is also the parent of that

child, and

. he or she resides in the same household as that child;
Refers to Mandisa Shiceka High School
Department of Basic Education
Gauteng Department of Education




Acronyms
TERM DEFINITION
HOD Head of Department
MEC Member of the Executive Council
SGB School Governing Body

Scope Of Applicability

This policy applies to the learners, educators, support staff, the school management,
parents of learners at the school and applicants.

Legislative Framework

o The Constitution of the Republic of South Africa, 1996 (Act No. 108 of 1996), as
amended

o The South African Schools Act, 1996 (Act No. 84 of 1996), as amended

o Regulations for the Safety Measures at Public Schools, Government Notice No.
1040, October 2001, as amended

o Employment of Educators Act, 1998 (Act No. 76 of 1998), as amended

o The South African Council of Educators, 2000 (Act No. 31 of 2000), as amended
o Legislative Framework C.7/2012

. Educator Law Amendment Act, 2007

o National Education Policy Act, 1996 (Act No. 27 of 1996), as amended.

o Education Policy Act, 1998 (Act No. 12 of 1998).

o Gauteng Schools Education Act, 1995 (Act No. 6 of 1995).

o Refugees Act, 1998 (Act No. 130 of 1998).

o Aliens Control Act, 1991 (Act No. 96 of 1991).

o Admission of Learners to Public Schools (General Notice 4138 of 2001).




o Education White Paper 6: Special Needs Education (Building an Inclusive Education
and Training System, 2001).

o Education White Paper 5, 2004.
o Circular 5, 2011.

o Provincial Gazette: extraordinary, 18 March 2019, Number 85.

Composition And Specific Duties/
Responsibilities Of The Admissions Committee

J The Principal: Final responsibility for all admissions.
Ratification of the policy.

o Admissions Officer: Ensuring the fairness of all procedures.

o Admissions clerks: Handing out and receiving of forms for Grade 9 — 12.
Assisting with online applications for Grade 8.
Assisting with filling in of forms for Grade 9 — 12.

Allocation of waiting list numbers for Grade 8 that is
automatically generated by the e-platform.

Allocation of waiting list numbers for Grade 9 — 12
(done by the school on a first come, first served basis
according to the criteria of living in feeder zone,
siblings, available space in the grade, subject
availability). Waiting lists are numbered Al, A2, etc
according to the criteria.

Entering all applicants’ names on the system if
applicable.

Verification of addresses (home and/or work).
Verification of siblings.

Acceptance/non-acceptance for Grade 8 automatic
through the e-platform.




Acceptance / non-acceptance for Grade 9 -12.
Assistance with applications for exemption.
SGB member Ratification of the policy.
Marketing Director: Promotion of the school to prospective learners.

Ratification of the policy.

Policy Statements

Administration Of Admissions

The administration of admissions deals with the:

informing of all parents that the school is open for admissions and outlining the
procedures to be followed for admissions.

re-registering of learners currently at the school.

maintenance of a register of admissions on the system and on e-platform.
issuing and receiving of completed application forms for Grades 9 - 12.
adjudication of applications for admissions.

issuing of transfer cards.

issuing of notices confirming the status of the application.

informing unsuccessful applicants of appeal procedures to be followed.

informing successful applicants of fee status and related processes.

The school will not administer any test related to the admissions of a learner. In cases
where the Principal/SGB feels that a test is necessary, approval to conduct the test will be
sought from the Head of Department.




The Admissions Process

Admissions Period

The Principal should ensure that the admission process commences on the first day up
until the last day prescribed by the provincial education department unless the school is
declared full by the District Director before the end of the admissions process.

Informing Parents

The school will communicate the commencement of the admissions process through the
local newspaper/ newsletters / posters / school communicator / the website / the SMS
system once this has been decided upon by the Department.

Application For Admissions - Grade 8

Parents applying for admission to the school for the first time will:

be required to complete an online application through the GDE Online Platform.

Submit the following supporting documentation for admission to the school (as per
instructions of GDE):

o certified copy of the learner’s birth certificate.

o a certified copy of both the parents' identity document(s).

o proof of residence/work e.g. water and lights account.

o latest report of the child.

In cases where a learner transfers from one public school to another, in addition to
the above, the parent must submit a transfer card from the previous school.

In a case where a parent is unable to submit the birth certificate of the learner to the
Principal, the learner will be admitted conditionally, failing which the matter will be
referred to the District Director.

Once the GDE has provided acceptance of the learner to the school, a school
application form will be required for submission, and the additional documentation:

Proof of employment.
Photo of child.
Proof of sibling relationship.

©)
o
©)
o Signed agreement of tuition (school fees are payable).




Application For Admissions - Grade 9 - 12
Parents applying for admission to the school for the first time will:
o be required to complete an application form.

o be issued with an application form for Grades 9 — 12 which must be duly completed
and returned to the: school within the stipulated timeframes.

o Submit the following supporting documentation for admission to the school:

o a certified copy of the learner’s birth certificate.
o a certified copy of the parents' identity document(s).
o proof of residence/work e.g. water and lights account.
o proof of sibling relationship.
o current school report.
o proof of employment.
o photo of the child.
o Signed agreement of tuition (school fees are payable).
o In cases where a learner transfers from one public school to another, in addition to

the above, the parent must submit a transfer card from the previous school.

o In a case where a parent is unable to submit the birth certificate of the learner to the
Principal, the learner will be admitted conditionally, failing which the matter will be
referred to the District Director.

Waiting Lists
GRADE 8

Learners will be placed onto Waiting list A, as follows:

The following learners will be placed on Waiting List A, in a numerical ranking order
of names of all learners seeking admissions to specific grades in the school
automatically according to the e-platform for Grade 8 and by the school for Grades 9
-12.

o Learners whose parents’ home address is the closest address to the school, according
to the map provided by GDE. List Al

o Learners with siblings who are already attending the school. List A2
o Feeder school. List A3 (due to LOLT — English HL and Afrikaans FAL)
o Parent works in area. List A4

° Residence within 30km radius. List A5




. Residence more than 30km radius. List A6

o Learners who do not pass any other English medium high school in reaching
Mandisa Shiceka High School from their parents’ residence or place of work may be
accommodated if there is space.

o The learners living outside the natural feeder zone or geographical area of the school
will be encouraged to apply for admission to other schools of their choice.

o Applicants from outside the natural feeder zone may be admitted to the school if they
have applied to the boarding facilities.

GRADE 9 - 12

The following learners will be placed on Waiting List A, in a numerical ranking order
of names of all learners seeking admissions to specific grades in the school, by the
school for Grades 9 — 12.

o Learners whose parents’ home address is the closest address to the school,
according to the map provided by GDE. List A1

o Learners with siblings who are already attending the school. List A2

o Feeder school. List A3 (due to LOLT — English HL and Afrikaans FAL)
. Parent works in area. List A4

. Residence within 30km radius. List A5

. Residence more than 30km radius. List A6

Other Possible Placements for Waiting List A

e Learners who do not pass any other English medium high school in reaching Mandisa
Shiceka High School from their parents’ residence or place of work.

e Learners whose subject choice can best be accommodated at Mandisa Shiceka High
School.

Waiting List B

Learners whose parents neither reside close to the school nor have a parent working
in the area will be placed on Waiting List B, in a numerical ranking order of names of
all learners seeking admissions to specific grades in the school. Allocation is
automatic via e-platform for Grade 8. The school will allocate numbers to applicants
for grades 9 — 12.

o These learners living outside the natural feeder zone or geographical area of the
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school will be encouraged to apply for admission to other schools of their choice.

o Applicants from outside the natural feeder zone may be admitted to the school if they
have applied to the boarding facilities.

Adjudication Of Applications

Learners Already Enrolled At The School

Learners already enrolled at the school must complete a prescribed application form for
re-registration at the school on an annual basis and return it by the date presented by the
provincial education department.

Preference Order Of Admissions

Grade 8

In the adjudication of Grade 8 applications the GDE shall give first preference to learners
who live within the natural feeder zone, followed by the prescribed criteria of the GDE. Once
the allocated space (that has been requested by the school) has been filled, the GDE will
declare the school has reached capacity.

Grade 9 - 12

In the adjudication of applications, the school admissions committee shall give first
preference to learners who live within the natural feeder zone or residential area of a school

i.e. learners on Waiting List A, in a chronological order.

Once applicants from ‘Waiting List A’ have been placed and there is still place available,
applicants on Waiting List B will be placed in a chronological order.

It must be noted that GDE discourages admission of any Grade 12 learner into the school

— only in exceptional circumstances, for example the learner moves into the province from
another province.

Notifying Parents Of Outcome Of Application
Communication Of Outcome Of Application
e Grade 8

Once the school has verified all applications, the Waiting List will be uploaded electronically
to the Head Office for approval on the date prescribed in the district management plan.

Once the school has received the signed off Waiting List from the District Director, Grade
8 applicants will be informed via the e-platform of the status of their application.
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Parents must respond to the GDE on the online platform by either accepting or rejecting
the placement within 7 days of the offer being made.

e Grade 9 - 12

Notification will be done telephonically / in writing / via SMS / at an interview with parent
and child.

Subject choice will be discussed for Gr 10 — 12.

Successful Applicants
In the case of Grade 8 learners, a school application form will be completed.

On receiving confirmation from successful applicants, the school will communicate
information with regard to its fee-paying status.

In the case of a ‘fee paying school’, and after the annual school budget meeting parents
will be informed of the amount of school fees that is charged by the school and the
procedures to be followed when a parent requires exemption from school fees.

Parents seeking exemption will be required to make an appointment to see the school fees
department in order to receive and fill in a form. (No later than the end of Term 1 of the year
in which the child enters the school, and the application is renewed each year).

On receiving admission to the school, a learner may not be suspended from classes without
due process, denied access to cultural, social or sporting activities of the school, receipt of
a school report or transfer certificate or otherwise victimized.

Unsuccessful Applicants

Unsuccessful applicants for Grade 8 will be informed automatically via the e-platform.
Unsuccessful Grade 9 — 12 applicants will be informed by the school, via SMS.

A parent of a learner whose application for admission to the school is unsuccessful may
lodge an objection with the Head of Department against the decision of the principal, within
7 days of being informed.

The Head of Department will communicate his decision on the objection to the parent within
7 days of receiving the objection.

A parent who is dissatisfied with the decision of the HOD may appeal in writing against the

decision to the Member of the Executive Council (MEC) within 7 days after notification of
the refusal for admission.
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Admission Of Non-Citizens

Provisions governing the admission of South African citizen learners to public schools apply
equally to non-citizen learners.

Non-citizen learners must provide either proof of temporary or permanent residence permit
in South Africa; or a study permit; or valid asylum seeker documentation.

lllegal aliens must provide proof of application for temporary or permanent residence or a
study permit with the Department of Home Affairs.

The principal will advise parents as to where the required documentation can be obtained.
Should the documentation remain outstanding, the learner will be conditionally admitted to
the school and the matter will be referred to the District Director.

Under no circumstances may an undocumented learner be provided permission to attend
the school, as per the directive of the DBE.

Late Registration

Any late applications for Grade 8 learners are to be dealt with directly by GDE and the local
District Office.

Late applications for Grade 9 — 12 will be considered based on the availability of space in
the grade, subject choice and residence details (previously listed).

Admission Age And Age Grade Norms

Admission Age Of Learners

For the placement of learners into different grades, the age grade norm, namely, grade
number plus six years, will be applied for admission purposes.

Where a learner is 3 years or more above the normal grade age norm, the school will
engage the District Director to place the learner in a fast-tracking programme.

Mandisa Shiceka High School caters for learners with special education needs, however,
the age grade norm requirements for learners with special education needs applying for

admission at an ordinary public school are the same as those for learners in ordinary public
schools.

Compulsory School Attendance

School attendance is no longer compulsory after the last school day in which the learner

13




reaches the age of fifteen years or the ninth grade, whichever comes first.

A learner who is 16 years or older and who has never had the opportunity to attend school
should be advised and assisted in registering at the nearest Public Adult Learning Centre.

Learners Who Are Repeating

In principle, learners should progress with their age cohort. The norm for retention is one
year per school phase. A learner who has repeated one or more years at the school in
terms of this policy is exempt from the age grade norm. In cases where a learner is three
years older than the norm age per grade, the school will seek direction from the Head of
Department as to whether the learner will be admitted to that grade.

Capacity Of The School

GRADE 8
The school will set the official capacity available for the Grade 8 group via the Online

Platform. This number takes into account that there will be learners admitted to the Boys’
and Girls’ Residences.

GRADE 9 - 12

The learner enrolment capacity of a school is determined by the Head of Department, for
Grade 9 - 12. The principal of the school may not declare a school full.

The principal will request the District Director in writing to declare a school full, if necessary.
This request must be submitted with all the supporting documentation to prove that the
school is full.

The Head of Department or an official delegated by him will declare a school full. The
school will be informed in writing that it is declared full by the District Director.

14




School Details

e Name of School :

e Education Level :

e Street Address :

e Postal Address :

e Magisterial District :

e Telephone No. — School :
e Nearest SAPS:

e Nearest Hospital :

e Nearest Fire Brigade :
e Name of Principal :

e Address:

e Deputy Principals :

Mandisa Shiceka High School

Secondary

11347 Utlhwanong Street, Hillsview, Kagiso, 1754
P O Box 596, Kagiso I, 1754

Krugersdorp

(011) 410-6319

Kagiso

Leratong Hospital

Krugersdorp

Mr M.D. Skosana

11347 Utlhwanong Street, Hillsview, Kagiso, 1754
Ms B.C Mosebi

Ms M.L Moeketsi
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Ratification

Recommended by:
M.D SKOSANA Signature:

Principal

Date 13 APRIL 2023

Recommended by:

(SGB Chairperson) X.L MKRUQULI Signature:

Date: 13 APRIL 2023

Recommended by:

(IDSO) Signature:

Date:

Verification by GDE:

(Circuit Manager) Signature:
Date:

Certified by:

District Director Signature:

Date of Verification
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Provincial Notices ® Provinsiale Kennisgewings

PROVINCIAL NOTICE 268 OF 2019
GAUTENG SCHOOLS EDUCATION ACT, 1995

AMENDMENTS TO REGULATIONS RELATING TO THE ADMISSION OF
LEARNERS TO PUBLIC SCHOOLS, 2019

The Member of the Executive Council responsible for matters related to education in the
Province has, under section 11(1) of the Gauteng School Education Act, 1995 (Act No. 6

of 1995), made the Regulations in the Schedule.

SCHEDULE

Definitions

1. In these Regulations, unless the context indicates otherwise, "Regulations"
means the Regulations Relating to the Admission of Learners to Public Schools, 2001
(General Notice 4138 of 2001, published in Provincial Gazette No. 129 of 13 July 2001,
as amended by General Notice 1160 of 2012, published in Provincial Gazette No. 127 of
9 May 2012).

Amendment of regulation 1 of Regulations
2. Regulation 1 of the Regulations is hereby amended—
(@) by the substitution for the words preceding the definition of "admission period" of
the following words:
"In these Regulations, unless the context indicates otherwise, a word or
expression to which a meaning has been assigned in the [School Education
Act, 1995 (Act No. 6 of 1995),]Act, retains that meaning, and—;";
(b) by the insertion after the definition of "admission period" of the following definition:

"application period’ means the period from the first day of a parent applying

on-line to the last day when the on-line application system available on the

Department’s website closes for parents;";

(c) by the deletion of the definition of "confidential report";

(d) by the insertion after the definition of "confidential report” of the following

definition: ""Department’ means the department responsible for matters

related to education in the Province;";
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(e) by the substitution for the definition of "entry phase learners" of the following
definition:

"entry [phase]grade learners’ means—

[() learners seeking to be admitted to Grade "R";]

[(ii)](a) learners seeking to be admitted to Grade 1 (irrespective of whether or not
the school at which they seek admission offers teaching and learning at a
level below Grade 1);

[(iii)](b) learners seeking to be admitted to Grade 8;

[(iv)](c) in the case of schools, which do not commence at Grade 1 or Grade 8,
learners seeking to be admitted to such schools in the lowest grade in the

school, excluding Grade R;";

(H by the deletion of the definition of "feeder primary school”;

(g) Dby the substitution for the definition of "feeder zone" of the following definition:
"feeder zone’ means an area [that a school should prioritise when admitting
learners and taking into consideration learners who live close or whose

parents work close to that school]from which a school accepts its core intake;";

(h) by the insertion after the definition of "feeder zone" of the following definition:

"focus school’ means a public school that provides education with a specialised

focus on particular talents including, but not limited to, sport, performing arts or

creative arts;";

() by the substitution for the definition of "normal grade age" of the following definition:
"normal grade age’ means, in respect of each grade, the oldest age of a learner

who—

[(D](@) could have been admitted to Grade R in accordance with the then prevailing
provisions of [s.]section 5(4) of the South African Schools Act, 1996 (Act
No. 84 of 1996); and

[ii](b) would subsequently have been promoted to the succeeding grade each

year;";

() by the substitution for the definition of "objective entry enrolment capacity" of the
following definition”

objective entry enrolment capacity’[,] means the act of officially admitting a

[learner(s)]learner or learners to a total school programme in the maximum amount

that the school can accommodate in a classroom [and/or]or facilities, or both, as

21




determined by the [HOD]Head of Department on consideration of, amongst others,

the following factors: the availability of space, classroom and
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educators; resources linked to teaching and learning; available state resources; and

the immediate need of the [learner(s)]learner or learners to receive basic

education;";

(k) by the substitution for the paragraph (a) of the definition of "parent” of the following
paragraph:
"parent’ includes—

(@) [a]the biological or adoptive parent or legal guardian of a learner;";

(D by the substitution for the definition of "school" of the following definition:
"school’ means a public ordinary school;";

(m) by the substitution for the definition of "sibling" of the following definition:
"sibling’ means [someonela learner who satisfies [both]all of the following
requirements—

[(](d) he or she [has a parent who is also the parent of that child; and]is

enrolled at the school in the year for which the applicant learner seeks

admission;

[ii](b) he or she resides in the same household as [that child]the applicant
learner; and

(c) he or she has at least one parent who is also the parent of the applicant

learner;";
(n) by the insertion at the end of the definition of "South African Schools Act" after the
expression ";" of the word "and"
(o) by the deletion of the definition of "specialist school"; and
(p) by the substitution for the definition of "the Act" of the following definition:
"the Act’ means the Gauteng School Education Act, 1995 (Act No. 6 of 1995)".

Substitution of regulation 2 of Regulations
3.  The following regulation is hereby substituted for regulation 2 of the Regulations:
"Administration of admissions
2. [(1) Subject to the provisions of these regulations, the Head of
Department is responsible for the administration of the admission of learners

to aschool.
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(2) The admission policy of a school, determined by a governing
body of that school in terms of section 5(5) of the South African Schools Act,

may not be inconsistent with any provision of these Regulations.
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(2A) The Department may determine the minimum standards for the
formulation of the admissions policy for specialist schools, technical schools
and education institutions.

(3) The governing body of a school must make a copy of the
admission policy of the school available to the Head of Department for
certification.

(4) If the admission policy of a school is consistent with the Act,
the South African Schools Act and these Regulations, the Head of Department

shall certify that admission policy within one month of its submission for

certification.

(5) No admission policy of a school, or any amendment thereof,
shall be of force and effect until it has been certified by the Head of

Department] Subject to these Regulations, the Head of Department is responsible

for the administration of the admission of learners to a school.".

Insertion of Regulation 2A, 2B and 2C into Regulations
4, Regulations 2A, 2B and 2C are hereby respectively inserted after regulation 2 of
the Regulations:

"General principles regarding admissions

2A. (1) A learner may not be refused admission—

(@) on grounds that constitute unfair discrimination, including on the grounds of

race, ethnic or social origin, colour, gender, sex, age, disability, sexual

orientation, religion, conscience, belief, culture, language, pregnancy, HIV and

AIDS status, or any other illness;

(b) because his or her parent—
0] is unable to pay or has not paid the school fees, registration fee or

deposit determined by the governing body;

(i) does not subscribe to the mission statement of the school and code of

conduct of the school; or

(i) has refused to enter into a contract in terms of which the parent waives

any claim for damages arising out of the education of the learner;

(c) toany part of the total school programme;

(d) onthe grounds that the learner is not entering into boarding accommaodation

offered by the school; or
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(e) because he or she is unable to provide the school with the documentation
required in requlations 6(1) and 12(1) to 12(3).
(2) Despite—
(a) subreqgulation (1)(a), a gender-specific school may refuse admission to a

learner on the grounds of gender; and

(b) requlation 2B, the Head of Department has the final authority to admit a

learner to a school.

(3) When a learner applies for admission to a school, neither the

governing body of that school nor a person employed at that school may request

the learner's current school or a person employed at the learner’s current school or

the learner’s parent, to furnish that school with a confidential report in respect of

that learner.

(4) For the purposes of subrequlation (3), a "confidential report"

means_a report containing information _about the financial status of a parent,

whether the parent can afford school fees and employment details of a parent or

information relating to the health, misconduct or behaviour of a learner that may be

used to unfairly discriminate against a learner.

Admission policies

2B. (1) Subject to these Regulations, the admission policy of a school is

determined by the governing body of the school.

(2) The governing body must, within 90 days from the date of

commencement of these Regulations—

(@) review the admission policy for conformity with these Regulations;

(b) where necessary, amend the admission policy for alignment with these

Regqulations;
(c) adopt the admission policy, so reviewed or amended; and

(d) submit the admission policy to the Head of Department for approval.

(3) Despite subregulation (2), the admission policy of a school in

existence before the date of commencement of these Regulations remains in

force—

(@) until the Head of Department acts under subregulation (6); or

(b) unless the admission policy is not consistent with these Regulations.
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(4) The admission policy referred to in subregulation (2) or (3) is

only effective after the Head of Department approves it.
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(5) Before the approval of the admission policy, the Head of

Department, must be satisfied that the admission policy—

(@) complies with—

(i) these Requlations;

(i)  the Constitution of the Republic of South Africa Act, 1996, South African
Schools Act, National Education Policy Act, 1996 (Act No. 27 of 1996),
and other applicable legislation:;

(b) takes into account the needs of the broader community in which the school is

located; and

(c) does not unreasonably exclude a learner on the grounds of race, ethnic or

social origin, colour, gender, sex, age, disability, sexual orientation, religion,

conscience, belief, culture, language, pregnancy, HIV and AIDS status, or any

other illness.

(6) The Head of Department—
(&) must, within 90 days of receiving the admission policy mentioned in

subregulation (2) or (3), respond to a governing body; and
(b) may—

() approve the admission policy; or

(i)  return the admission policy with such recommendations as may be

necessary in the circumstances.

(7) The Head of Department must issue guidelines to assist governing

bodies to align their admission policies and to facilitate their approval in accordance

with these Regulations.

(8) The governing body must, every three years, or whenever

circumstances so require, or at the request of the Head of Department, review the

admission policy determined in terms of this section every three years, to ensure

that the admission policy of a school reflects the requirements mentioned in

subrequlation (5).

Admission and placement tests

2C. (1) Subject to these Requlations, the governing body of a school may not

administer any test related to the admission of a learner to a school, or direct or

authorise the principal of the school or any other person to administer such test.
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(2) The principal of a focus school may administer an admission test

on the instruction or prior written approval of the Head of Department.

(3) The principal of a focus school that intends to administer a

placement test must obtain prior written approval of the Head of Department

authorising placement tests to be conducted.

(4) Subject to (3), a placement test approved by the Head of

Department may be administered after a learner has been admitted to a school to

determine the placement of that learner in the appropriate programme or in a

specific course and where it would be in the educational interest of the learner.

(5) The Head of Department must determine procedures and

quidelines which requlate the circumstances under which admission and placement

tests may occur in focus schools.".

Repeal of regulation 3 of Regulations

5. Regulation 3 of the Regulations is hereby repealed.

Substitution of regulation 4 of Regulations
6.  The following regulation is hereby substituted for regulation 4 of the Regulations:
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"Feeder Zones for admission of [entry phase] learners
4. [(1) Subject to the National Education Policy Act No. 27 of 1996 and
any other applicable laws the MEC may, by notice in the Provincial
Gazette, determine the feeder zone for any school in the Province, after
consultation with the relevant stakeholders have been conducted.

(2) Until such time as the MEC has determined a feeder zone for
a particular school, in relation to a learner applying for admission to that
school, the feeder zone for that school will be deemed to have been
determined so that a place of residence or work falls within the feeder
zone, if:

(@) relative to that place of residence or place of work, the school is
the closest school which the learner is eligible to attend, or

(b) that place of residence of place of work for that parent is within a 5
km radius of the school.

(3) The MEC may, by notice in the Provincial Gazette, designate
one or more primary schools as feeder primary schools for a particular
high school.

(4) Until such time as the MEC designate one or more primary
schools as feeder primary schools for a particular high school, any
primary school to which that high school is the closest high school
which the learner is eligible to attend shall be deemed to have been
designated as a feeder primary school for that high school.

(5) Sub-regulations (2) and (4) shall not apply to specialist
schools, technical schools, agricultural schools or industrial schools]

(1) Subject to the National Education Policy Act, 1996 (Act No. 27 of

1996) and any other applicable laws, the Head of Department must, by notice

in the Provincial Gazette, determine feeder zones for schools in the Province.

(2)  For the purposes of this requlation, a school does not include a

focus school or a school for learners with special education needs.

(3) Indetermining a feeder zone, the Head of Department must

consider all relevant information, including—

(@) the capacity of the school and schools in the vicinity to accommodate

learners;
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(b) the language and curricula offered at the school and the schools in the
vicinity;
(c) information and projections regarding area population density, learner

population density and learner enrolment; and

(d) the need for geographical and spatial transformation.

(4) The Head of Department must determine the feeder zone for

schools in terms of the Department’s policy for the delimitation of feeder

zones for schools.
(5) The Head of Department may not act under subregulation (1)

unless he or she has—

(&) published in the Provincial Gazette—

(i) the proposed feeder zones for schools in the Province; or

(i)  anoctice stating where the schedule of proposed feeder zones

may be obtained:;

(b) granted the governing bodies of affected schools and any parent of a

learner at an affected school to make written representations within 30

days regarding the proposed feeder zones; and

(c) seriously considered the representations so received.".

Insertion of regulation 4A and 4B into Regulations
7. Reqgulations 4A and 4B are hereby respectively inserted after requlation 4 of the

Regqulations:
"Capacity assessment of schools

4A. (1) To facilitate the Head of Department’s determination regarding the

minimum and maximum capacity of a school as contemplated in section 58C(6) of

the South African Schools Act, the principal of each school must, by not later than

30 June of each year, provide the Head of Department in writing with the following

information—

(@) the size, number and condition of the classrooms, laboratories, and other

rooms or spaces used for teaching in the school;

(b) the allocation of classrooms to grades;

(c) the curriculum programme of the school;

(d) the number of educators and their teaching specialisation and workload; and

(e) any other information that the Head of Department requires.
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(2) The Head of Department must inform the chairperson of the

governing body and the principal of each school in writing, of the determination

referred to in sub-requlation (1) by not later than 30 September of each year.

Appeal against a feeder zone determination

4B. (1) The governing body of a school or a parent of a learner affected by a

feeder zone determination may, within 30 days of the date of the determination

contemplated in regulation 4(1), lodge an appeal to the MEC objecting to the

determination.

(2) A governing body or parent who lodges an appeal must do so in a

form substantially similar to Annexure F to these Regulations.

(3) Within 30 days of receiving the appeal, the MEC must determine

the appeal and, if necessary, provide the governing body or parent with the reasons

for the decision.".

Substitution of regulation 5 of Regulations
8.  The following regulation is hereby substituted for regulation 5 of the Regulations:
"[The Registration and Admission Process for Entry Phase Learners
5. (1) Each year, before the end of the first school term, the Head of
Department must publish by any reasonable practicable means the
admission period.

(2) From the commencement date a school must distribute to
parents or learners application forms similar to Annexure A in these
Regulations. Application forms may not be distributed prior to the
commencement date.

(3) Application forms may be returned to a school on any school
day from the 7™ school day after the commencement date to the 30t

school day after the commencement date. The period from the school

day after the commencement date to the 30" school day after the

commencement date is referred to in these Regulations as the
"application date".

(4) No application forms may be accepted by a school before
the start of the admission period.

(5) An application form that is returned to a school after the end

of the application period must be received and recorded on the
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appropriate late registration waiting list A or B and must be forwarded

by the school to the District Director for placement in accordance with

Regulation 5(9).

(6) A learner who applies for admission within the admission
period shall, upon submission of a completed application form and
subject to Regulation 6(3),

(&) be placed on awaiting list in accordance with the applicable
provisions of Regulation 7; and

(b) beinformed in writing by the school of which waiting list he or
she has been placed on and his or her position on that waiting
list.

(7) Within 14 school days following the end of the application
period, each school must—

(@) in accordance with regulation 7 identify successful and
unsuccessful applicants, from the learners who have applied to
it;

(b) furnish the District Director with their waiting list A and B, clearly
indicating successful and unsuccessful applicants, for approval
and placement by the District Director of successful applicants in
accordance with regulation 7; and

(c) following receipt from the District Director of the approved list of
placements—

(i) notify all applicants whether or not their applications have

been successful;

(ii) inform successful applicants that they must confirm their
acceptance of a place at the school within 7 school days of
being notified;

(iii) provide unsuccessful applicants with written reasons for
the failure of their applications; and

(iv) inform unsuccessful applicants in writing of their right to
object and appeal in terms of regulation 16.

(8) Notwithstanding the provisions of any school admission

policy, in the case of a learner who has not been placed at nay school

within 30 school days after the end of the admission period, the District

Director may place that learner at any school—
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(@) which has not been declared full in terms of regulation 8; and

34




14 No. 85

PROVINCIAL GAZETTE, EXTRAORDINARY, 18 MARCH 2019

(b) inrespect of which there are no remaining unplaced learners on a
waiting list.
(9) Within 45 school days after the end of the admission period,

the Head of Department must ensure that every learner who has applied

to a school within the Province is placed at a school within the Province.

(10) In placing a learner at a particular school in terms of sub-
regulation (8) and (9) above, the District Director and Head of Department
respectively shall have regard to—

(@) the proximity of the school to the learner’s place of residence or
his/her parent’s place of work;

(b) the capacity of that school to accommodate that learner relative to
the capacity of other schools in the District.

(11) The provisions of this Regulation shall apply to every school
in the Province irrespective of whether the school provides boarding
accommodation, provided that—

(@) the Head of Department may, on application made by a school,
grant permission for that school to admit a fixed number of
boarders who would otherwise not qualify for admission to the
school in terms of this Regulation;

(b) the number of places for which the Head of Department has
granted permission in terms of paragraph (a) above—

(i)  may then be filled with boarders; and

(ii) unless other conditions have been imposed by the Head of

Department in granting his or her consent in terms of
paragraph (a) above, shall be offered to such boarders in the
order in which they applied for admission to the school.

(12) A learner shall not be admitted to boarding accommodation
provided by a school prior to admission to the school in accordance with
the provisions of this Regulation.

(13) A learner who is sixteen years or older and who has never
attended school, must be advised and referred to the respective District

office for immediate placement as an Adult Education and Training

Centre] Admission process for entry grade learner
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5. (1) Each year, during the second term, the Head of Department must

publish by any reasonably practicable means the application and admission

period.
(2) The application for admission of a learner may only be done

through the on-line application system available on the

Department’s website.

(3) Subject to Regulation 6, after a learner has submitted a completed

application within the application period, the Head of Department must, in

accordance with the applicable provisions of Requlation 7—

(@) place the learner on a waiting list;

(b) submit the relevant list to the school; and

(c) inform the applicant in writing of the waiting list to which he or she has

been allocated.

(4) Within 21 school days following the end of the application period,

the Head of Department must, in accordance with Requlation 7, identify

successful and unsuccessful applicants, from the learners who have

applied to it and—

(@) notify all applicants whether their applications have been accepted;

(b) inform successful applicants that they must confirm their acceptance of

a place at the school within seven school days of being notified:;

(c) provide unsuccessful applicants with written reasons for the failure of

their applications within 14 school days; and

(d) inform unsuccessful applicants in writing of their right to object and

appeal in terms of Regulation 16.

(5) Despite any school admission policy, in the case of a learner who

has not been placed at any school within 30 school days after the end of

the admission period, the Head of Department may place that learner at any

school, —

(&) which has not been declared full in terms of Regulation 8; and

(b) in respect of which there are no remaining unplaced learners on a

waiting list.
(6) Inplacing a learner at a particular school in terms of

subreqgulation (6) above, the Head of Department, must have regard to—
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(@) the feeder zone of the school; and
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(b) the capacity of that school to accommodate that learner relative to the

capacity of other schools in the District.

(7) This Requlation applies to schools that provide boarding

accommodation in the province: Provided that—

(@) the Head of Department may, on application made by a school, grant

permission for that school to admit a fixed number of boarders who would

otherwise not qualify for admission to the school in terms of this

Requlation; or
(b) the number of places for which the Head of Department has granted

permission in terms of paragraph (a)—

0] may then be filled with boarders; and

(i) unless other conditions have been imposed by the Head of

Department in _granting his or her permission in terms of

subparagraph (i), must be offered to such boarders in the order in

which they applied for admission to the school.

(8) Alearnerwho is sixteen years or older and who has never attended

school, must be advised and referred to the Department of Higher Education

and Training for consideration to be placed at a Community Education and

Training Centre.".

Amendment of regulation 6 of Regulations
9.Regulation 6 of the Regulations is hereby amended—
(@) by the substitution in subsection (1) for the words preceding paragraph (a) of the
following words—
"(12) [An application from submitted by a parent applying for the
registration and the admission of his or her child as an entry phase learner to

a school must be supported by the following documents]_Once a parent has

submitted an application, the following documents must be submitted by the parent

within seven school days of the end of the application period to the school to which

the application have been made —";

(b) by the [proof of the parent’s identity and the child’s residence or his or her

parent’s work address]_a certified copy of the parent's identity document or

sworn_affidavit in a case where the parent does not have an identity

document:";
substitution in subsection (1) for paragraph (b) of the following paragraph:

"(b)
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(c) by the insertion in subsection (1) after paragraph (b) of the following paragraph:
"(bA) proof of the parent's residential or work address:";

(d) by the substitution in subsection (1) for paragraph (d) of the following paragraph:
"(d) in the case of admission to a primary school, proof that the child has been
immunised [against polio, measles, tuberculosis, diphtheria, tetanus,

and hepatitis B]at a public or registered private health establishment;"; and

(e) by the addition of the following subsections, respectively:

"(5) A principal is required to report undocumented learners, annually,

to the Department by—

(@) submitting a list of undocumented learners through the office of the District

Director to the Provincial Director responsible for admissions; and

(b) maintaining a database of undocumented learners.

(6) The Head of Department must, annually, submit a composite list

of undocumented learners to the Department of Home Affairs.".

Substitution of regulation 7 of Regulations

10. The following regulation is hereby substituted for regulation 7 of the Regulations:
"Preferential rights to admission as an entry [phase] grade learner to schools

whose feeder zones have been determined by the Department in terms of

regulation 4

7. [(1) For the purposes of entry phase admissions to a primary school,
the school must keep a waiting list A and a waiting list B.
(@) Applicants for admission to a primary school will be entered on the
waiting list A if—
(i) their place of residence is within the feeder zone of the school;
(i) atleast one of their parent’s place of employment is within the

feeder zone of the school; or
(iii) they have a sibling attending the school.

(b) All applicants for admission to a primary school who do not qualify for
the waiting list A—
(i) must be entered in the waiting list B; and
(i) must be advised in writing by the school that they should seek
admission at a school for whose waiting list A they qualify.

(2) For the purposes of entry phase admissions to a high

school, the school must keep a waiting list A and a waiting list B.

39




18 No. 85

PROVINCIAL GAZETTE, EXTRAORDINARY, 18 MARCH 2019

(&) Applicants for admission to a high school will be entered on the waiting
list A if—
(i) their place of residence is within the feeder zone of the school;
(ii) atleast one of their parent’s place of employment is within the
feeder zone of the school; or
(iii)y they have a sibling attending the school.
(b) Applicants for admission to a high school who do not qualify for the
waiting list A will be entered on the waiting list B.

(3) All applicants for admission to a school must be entered on
the waiting list for which they are eligible, in order in which their applications
were received by the school.

(4) All available places at the school must be filled—

(@) form waiting list A, in the order of the position of the applicant on
waiting list A; or
(b) if places remain after all applicants on waiting list A have been offered
places, from waiting list B, in the order of the position of the applicant
on waiting list B.
5) Learners who do not apply within the admission period have
no right to the preferential placement as contemplated in sub-regulations
(1) and (2)]

(1) This requlation applies to entry phase admissions to a school

whose feeder zone has been determined by the Department in terms of reqgulation

4.

(2) An applicant for an entry phase admission to a school is eligible

for admission if—

(@) the applicant learner’s place of residence is closest to the school within the

feeder zone;

(b) the applicant learner has a sibling attending the school;

(c) the place of employment of at least one of the applicant learner’s parents is

within the feeder zone of the school;

(d) the applicant learner’s place of residence is within a 30 kilometre radius of

the school; or

(e) the applicant learner’s place of residence is beyond a 30 kilometre radius of

the school.
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(3) The ranking of the applications for admission shall be in the order

of the cateqgories referred to in paragraphs (a) to (e) of subregulation (2) and in the

order in which the applications were received.

(4) The Head of Department must place the applicant learners that

he or she intends to admit to the school on a waiting list A in terms of categories
referred to in paragraphs (a) to (d) of subregulation (2) and those who do not qualify

for waiting list A on a waiting list B.

(5) Entry phase learners who do not apply within the application

period have no right to preferential placement at schools that are full. These

applicants may be placed at schools where there are spaces.".

Amendment of regulation 11 of Regulations

11. Regulation 11 of the Regulations is hereby amended by the substitution of the

phrase or words "entry grade learner” for "entry phase learner" wherever it occurs or they occur

in the Regulation.

Amendment of regulation 12 of Regulations

(@)

(b)

(©)

12. Regulation 12 of the Regulations is hereby amended—
by the substitution for subregulation (1) of the following subregulation:

"(1) The legal and policy framework applicable to learners who are
citizens of the Republic of South Africa applies equally to learners who are not
citizens of the Republic and whose parents are in possession of a [permit]valid visa
for temporary or permanent residence issued by the Department of Home Affairs.".

by the substitution for subregulation (2) of the following subregulation:

"(2) A learner who has entered the country on a study [permit]visa
must, in addition to the documents referred to in regulation 6(1)(a) to [(€)](q) present
the study [permit]visa [on admission to] at the school after completing the online

application; Provided that a study visa will only be made available to the school after

the school provides the learner with a letter of provisional placement and the

application is approved by the Department of Home Affairs."; and

by the substitution in subregulation (5) for paragraph (a) of the following paragraph:

"(a) if the parent fails within [two weeks]14 school days of submitting the

application to provide proof to the school that he or she has applied for a
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permit for temporary or permanent residence or a study permit with the Department of Home Affairs;".

Amendment of regulation 13 of Regulations
13. Regulation 13 of the Regulations is hereby amended by the substitution for
subregulation (4) of the following subregulation:
"(4) A learner who is sixteen years or older and who did not make the
required progress must be advised of the assessment, within [7]_seven school days
of this matter becoming known to the school and referred to the [respective District

office for immediate placement at an Adult]_Department of Higher Education and

Training for consideration to be placed at a Community Education and Training

Centre.".

Amendment of regulation 16 of Regulations
14. Regulation 16 of the Regulations is hereby amended—
(&) by the substitution for subregulation (1) of the following subregulation:

"(1) If, at the end of the [application]admission period, a learner is
refused admission to a school, the principal must, inform the parent in writing of his
or her rights of objection and appeal under these Regulations.".

(b) by the substitution for subregulation (2) of the following subregulation:

"(2) A parent of a learner who wishes to lodge an objection against a
decision contemplated in regulation 5[(7)(c) ((iii)](4)(c) may object to the Head of

Department within [7]seven school days of being provided with the documents listed

in regulation 5[(7)(c)((iii) and (iv)](4)(c) and (d).".

Addition of regulations 17, 18 and 19 in Regulations
15. The following regulations are hereby added in the Regulations, after regulation 16,
respectively:

"Conflict between Admission Policy and Requlations

17. (1) The admission policy of a school, determined by the governing

body, may not be inconsistent with a provision of these Reqgulations.

(2) In_an event of any inconsistency between a provision of the

admission policy of a school and a provision of these Regulations, the latter applies.
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Delegations
18. (1) The Head of Department may delegate, in writing, to any officer of

the Department any power or function conferred or imposed upon the Head of

Department in terms of these Requlations.

(2) Adeleqgation in terms of sub regulation (1) does not limit or restrict

the competence of the Head of Department to exercise any power or perform any

function that has been delegated.

(3) The Head of Department may make a delegation subject to any

conditions or restrictions that are deemed fit.

(4) The Head of Department may at any time withdraw—

(@) adelegation made in terms of sub regulation (1); and

(b) or amend any decision made by a delegatee in the exercise of any power or

performance of any function delegated in terms of sub requlation (1).

Short title

19. These Regulations are called Regulations Relating to the Admission of

Learners at Public Schools, 2001.".

Addition of Annexure F to Regulations

16. The following Annexure is hereby added in the Regulations, after Annexure E:
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"ANNEXURE F

Appeal to MEC regarding feeder zone determinations

GAUTENG PROVINCE
Department of Education

REPUBLIC OF SOUTH AFRICA
To: MEC

Gauteng Department of Education

From: Mr/Mrs/Ms/Dr/Prof;:

APPEAL TO FEEDER ZONE DETERMINATIONS

1.1, and

ID No.

(Attach Copy of ID) hereby object to the feeder zone determination

of the Name of school (as attached).

2. Provide details of Residential Address

3. Cantact details

4. Explain in detail your Interest in the Process:

change. Motivate your reasons with evidence, including a map: (add pages if

necessary)
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Signature

Date "

Short title and commencement

17. These Regulations are called the Amendments to Regulations Relating to the
Admission of Learners to Public Schools, 2019, and comes into operation from the date of

publication.
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