[bookmark: _Hlk29928366]Harome Parish Community Hall
Owmen Field Lane, Harome, YO62 5JP                                                              
BOOKING FORM & HIRE AGREEMENT
NAME AND ADDRESS OF HIRER

CONTACT TELEPHONE NUMBER(S) AND EMAIL ADDRESS


NAME OF ORGANISATION (IF APPLICABLE) 


DATE(S) REQUIRED NB. Please state if this is to be a regular / recurring booking 


TIME HALL REQUIRED  NB. these times should include an allowance for setting up and clearing away.  All bookings must finish by 12 midnight (including tidying and lock up).From                                       To                             Number of hours                or Full day


PURPOSE of BOOKING - PLEASE STATE IF FOR PRIVATE OR PUBLIC USE, NATURE OF EVENT AND ANTICIPATED NUMBER OF ATTENDEES     Purpose                                                                            Anticipated number of attendees


WILL ALCOHOL BE AVAILABLE AT YOUR EVENT? (Please delete as appropriate): YES/NO 
NOTE: the Hall is unlicenced. It is the Hirers responsibility to ensure that any necessary licences are obtained well before the event.  
HIRE FEE


All bookings are made through Hallmaster, our online booking system that can be found on our website www.haromecommunityhall.co.uk. 
Process for booking
Please go to ‘BOOKINGS’ on the website and make your selection for dates, hire period, numbers etc. 
All payment details can be found in the bookings section on the website. Once your booking has been confirmed, an invoice will automatically be sent to your email. Please note that all hire fees must be paid within 14 days (or before the period of hire if sooner). 
An additional security deposit may be required, payable in advance, at the discretion of the Village Hall Committee. This will be refunded in full within 28 days after the period of hire, provided no damage or loss is caused to the Village Hall and play area and no complaints are received about the hirer’s use of the Village Hall. 
By booking the hall you are agreeing to our Terms and Conditions of Hire (see following pages) 
Cancellations
In the event that a booking has to be cancelled, a minimum of 14 days notice by email is required in order for a full refund to be made. With 7-13 days notice, a partial refund of 50% of the hire fee will be given. Please note that no refunds can be made with less than 7 days notice. 



HAROME COMMUNITY VILLAGE HALL – HIRER TERMS AND CONDITIONS 
1. The Hirer will, during the period of hiring, be responsible for the supervision of the premises and the immediate surroundings (including the play area), the fabric and the contents and for the supervision of all persons using the Village Hall, including supervision of the car parking arrangements so as to avoid obstruction to the highway. Please park sensibly and ensure access for emergency vehicles. Additional parking is available on street in the village, and may be available in The Star car park by prior agreement. 

2. The Hirer will be liable for and indemnify the Village Hall Committee against i) the cost of repair of any damage done to any part of the Village Hall or its contents and ii) all claims made against the Village Hall Committee arising out of the Hirer’s use of the Village Hall. 

3. The Hirer will not allow the maximum number of people in the hall, including the organisers/performers to exceed the following limits: main hall 100 standing (buffet style) or 80 seated in rows theatre style, 60 seated at tables.  This is to ensure the safety of all users. 

4. The Hirer will ensure that any licence required for an event/activity has been obtained and complied with. If relevant, the Hirer agrees to comply with all of the conditions imposed by the Village Hall’s Premises Licence. 

5. The Hirer will only use the Village Hall for the event/activity described in the Hire agreement and will not use the premises for any unlawful purpose. 

6. The Hirer shall ensure that nothing is done on or in relation to the Village Hall in contravention of the law relating to gaming, betting and lotteries. 

7. The Hirer will read and follow all notices relating to fire safety in the Village Hall and will ensure the following: 
· All fire exits are clearly visible and all escape routes are free of obstruction at all times 
· No fire doors are left wedged open during an event, or following tidying up
· Exit signs are illuminated 
· There are no obvious fire hazards on the premises, including naked flames such as candles 

8. The Hirer will not bring to and use in the Village Hall any electrical appliances without the express permission of the Village Hall Committee. 

9. The Hirer shall, if preparing, serving or selling food, observe all relevant food health and hygiene legislation and regulations. 

10. The Hirer will immediately record any accident or injury in the Accident Book which is kept in the kitchen, and report this to the Village Hall Committee within 24 hours. 

11. The Hirer shall, if selling goods at the Village Hall, comply with Fair Trading Laws and any code of practice used in connection with such sales. 

12. The Hirer shall ensure that the prohibition on smoking in the Village Hall is complied with. There are two cigarette bins provided, usually located by the front door and near the bifold doors to the rear.

13. The Hirer shall ensure that the minimum of noise possible is made on arrival and departure, particularly late at night and early in the morning. Evening events must finish by midnight. 

14. No alterations or additions are to be made to the Village Hall and nothing is to be attached to the walls or any other part without the express permission of the Village Hall Committee. Please note that the Golden Jubilee fabric bunting is NOT to be removed, even temporarily. 

15. No stiletto heels, roller boots, spiked or studded sports shoes are to be worn in the main hall. 

16. The Hirer will use electricity, water and heating only as necessary and will also make use of the waste bins and recycling bins (in the kitchen and outside) as appropriate. The hirer must not leave rubbish or waste other than in the appropriate bins. All food waste / rubbish must be collected and placed in a closed bag and put in the council refuse bins in the car park (near to the front door). 

17. The provision of heating is automatically made available for every hirer. If the hirer needs to switch off the heater(s) during an event, then these need to be switched on again before departure from the premises, ready for other users. 

18. For the benefit of all our users the village hall is cleaned on a regular basis each week.
This includes all key areas, main hall, kitchen, toilets etc. Please note that the hall should be left clean and tidy after your event. The Hirer shall be responsible for leaving the Village Hall and surrounding area in a clean and tidy condition, properly locked and secured unless directed otherwise and any contents temporarily removed from their usual positions properly replaced. 
All electrical appliances are to be turned off (except the fridge) and all taps to be turned off. 
Close attention should be paid to ensuring the kitchen area is clean. Any crockery items used should be washed, dried and returned to the cupboards. Ensure that the tables and chairs are thoroughly wiped down and cleaned of any food / drink debris and the hall floor is swept. 
Please ensure that all fire doors are CLOSED, and that the bifold doors and front door are locked. 

19. The Village Hall Committee reserves the right to cancel this hiring in the event of: (a) the premises being required for use as a Polling Station for a Parliamentary or Local Government election or by-election (b) the Village Hall Committee reasonably considering that (i) such hiring will lead to a breach of licensing conditions, if applicable, or other legal or statutory requirements, or (ii) unlawful or unsuitable activities will take place at the premises as a result of this hiring (c) the premises becoming unfit for the use intended by the Hirer (d) an emergency requiring use of the premises as a shelter for the victims of flooding, snowstorm, fire, explosion or those at risk of these or similar disasters. 

In any such case the Hirer shall be entitled to a refund of any monies already paid, but the Village Hall Committee shall not be liable to the Hirer for any resulting direct or indirect loss or damages whatsoever.


THANKYOU for hiring our Village Hall. All funds directly support the upkeep of and improvements to the hall, picnic and play area facilities, for the benefit of our residents and visitors.  

Harome Parish Community Hall Management Committee

Harome Parish Community Hall is a registered charity no 523356

