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Description automatically generated]Section 2 -Wills
This section is optional. 
You can leave any questions blank, and we will complete them together.
This section helps you think through your Will and make a few notes before we meet. If you do, we can spend less time on basic admin and more time on your questions, your family circumstances and the options that best fit you.
By making a few notes beforehand, we can save time during our meeting and focus on directly addressing your concerns and providing personalised advice tailored to your needs. 
Please note that I will always verify the information with you and seek your input before preparing any legal documents. After our meeting, I will send you a summary of your final instructions for your review and approval.
Some sections have suggestions that you can circle to save time. If a question does not apply, you can strike it through. If completing this on a computer, highlighting options in green also works.
If a question doesn’t apply or you’re not sure, please skip it — we will complete it together.
Note: I have used an MS Word format because most clients report that it is easiest for them to use. Occasionally, there will be formatting issues. As long as it is legible to you, the formatting does not matter.
If you are completing this form as part of an MOT review rather than new instructions, and you would like to save time, you are welcome to complete only what has changed or what you are unsure about. If nothing has changed in a section, write No change and leave the rest blank. Completing the form in full is also fine. It can help if you would like any updates, as it gives me the information in one place.
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	FAMILY TREE
Only add people mentioned in the Will, unless children and dependants.

	Yourself
	Client 1 Only
	Client 2 Only

	Parents: 


	
	

	Brothers & Sisters
(and in-laws)

	
	

	Nieces and Nephews.
(If to be mentioned in the Will)

	
	

	Yourself
	Client 1 Only
	Joint Children
	Client 2 Only

	Children 


	
	
	

	Grandchildren
(You may use an additional page if there is not enough space here)
	
	
	

	Please note next to any of the above relatives if: 
· deceased with a (D) 
· Are or have been financially dependent on you within the last two years with a (£)
· Please add any person who has been financially dependent on you in the last two years.
· Prefer for them not to inherit with an X. (consider a Letter of Wishes)
For children under 18, refer to the GUARDIANS section.
Please add other notes that may help.



	
DETAILS OF EVERYONE NAMED IN YOUR WILL
 Please complete this section so that you can use abbreviated versions for the remaining questions.
Add additional pages if required.
If you complete just one part of this section, please complete this table. It makes the rest much quicker

	Full Name
(including Title, middle names and any names known as)
Include Occupation
	Address (including Postcode) Can be abbreviated to just postcode if already added in full once.

	Date of Birth
	Email & phone
	Relationship to
Client 1 / 2

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


FINANCES FOR DISTRIBUTION, INFO & INHERITANCE TAX
Please provide simplified information below to help determine the best strategy for distributing your assets in a personal yet tax-efficient manner. All details are treated in the strictest confidence and in accordance with GDPR. 
	Assets
	Client 1 Only
	Client 2 Only
	Joint
	Notes

	Main Residence
	£ 
	£
	£
	

	Other Property
	£
	£
	£
	

	Savings/ Shares etc
	£
	£
	£
	

	Life Insurance
	£
	£
	£
	

	Other
	£
	£
	£
	

	Total A
	£
	
	
	

	Pensions/ Death In Service (DIS) and insurance in trust are not counted as assets on the first death but as assets on the second death if taken as cash. There is no/reduced IHT on business assets qualifying for Business Property Relief.

	Pensions' current estimated Value
	£
	£
	£
	

	Death In Service
	£
	£
	£
	

	Insurance Trusts
	£
	£
	£
	

	Business Assets
	£
	£
	£
	

	Total B
	
	
	
	

	Mortgage
	£
	£
	£
	Does insurance cover these? Y/N

	Other debts)
	£
	£
	£
	

	Total C (Liabilities)
	
	
	
	

	Net estate A-C
	
	
	
	

	Inheritance Tax Allowances (24/25) £325k Nil Rate Band (NRB) + additional £175k (Residential NRB) if leaving the house to children. 40% IHT on the estate over the allowance. No IHT on assets left to Spouse. Surviving spouse “transfers” unused allowances = potential allowance up to £1m. Please advise if there are any unused allowances from previous relationships. Please review your Wills every three to five years, or at a significant change. Some high-value estates may require the assistance of a financial advisor.



	FOREIGN ASSETS (skip if N/A)
	Client 1
	Client 2

	  Do you have any assets abroad? If yes, please provide details.
	
	

	Property within the EU/EAA? 
	
	
	

	Shall English/Welsh law govern the succession of EU/EEA assets? 
	
	

	Do you have a Foreign Will? 
	
	
	

	Where is the foreign Will located? 
	
	


	NOTES ON OTHER FINANCIAL CONSIDERATIONS:
Items for your consideration or action (please note this is not financial advice)
Place life insurance "in trust" to remove it from your estate for IHT purposes and ensure it pays out quicker, outside your Will. 
Review Pension/Insurance/Death-in-Service "Expression of Wishes" forms to ensure beneficiaries are up to date. See IFA if required.

Mortgaged property can not be gifted in full unless an insurance policy settles the mortgage. Please see Chris for details.

Please tell us about any other financial considerations you would like included and any guidance you would like to provide to your executors.  Examples include debts owed to others (and guidance on how they should be paid), debts others owe to you (and whether you expect to have them repaid if you die), loans or gifts made to your family (and whether they should be taken into consideration when your estate is distributed), or any specific instructions about insurance or pension payments.

For Inheritance Tax (IHT) gifts in the last 7 years, the exemptions and rules include:
• Annual Exemption: Up to £3,000 worth of gifts each tax year is allowed without adding them to your estate. If the total amount is not used, it can be carried forward for only one year.
• Small Gift Allowance: Gifts of up to £250 per person each tax year are allowed.
• 7-Year Rule: No tax is due on gifts if you live for 7 years after giving them. If you die within 7 years and there's IHT to pay on the gifts, the tax due depends on when you gave the gift.
• Spouse or Civil Partner Exemption: No IHT is due on gifts between spouses or civil partners if they live in the UK permanently.
• Charity and Political Party Exemption: Gifts to charities or political parties are exempt from IHT.
For potentially exempt transfers (PETs), the transfer is exempt from IHT if the donor lives for at least 7 years after the gift. The UK tax year runs from 6 April to 5 April the following year. This does not constitute advice.
Please add your notes below:






	BUSINESS INTERESTS 
If you have any business interests, please add a few notes here. If not, feel free to skip this section.

	Please tell us about any businesses you have and the type of company (Sole Trader, Partnership, Limited Company). Some businesses are exempt from inheritance tax, but we recommend that your accountant confirms this.

What consideration have you given about business continuity after you die?  Should it continue as a going concern?  Do you have shares you would like to gift? Are there agreements in place with any partners/shareholders? Do you have a Business Lasting Power Of Attorney (BLPA) to enable others to run your business if you are incapacitated?

Instructions must be left regarding what to do and who to contact if your business is to be wound down. You can give your executors (or others) the ability to continue running the business in your place. They can appoint a manager if needed, but they are personally protected from any company losses during this time.
Some business assets cannot be gifted in a Will if the Articles of Association or partnership agreement contradicts your wishes.
You may also consider using a trust to protect your beneficiaries from future IHT liability. We advise further discussion if this is the case. 

	Company Name
	Company Type
	Continue running?

	
	
	

	
	
	

	Notes:

	
	





	EXECUTORS

	First Executor
	Client 1 
	Client 2 

	Would you like your spouse/partner to act as your executor? 
	Yes/ No
	Yes/ No

	If so, should they act alone or jointly with someone else?

	Alone/ Jointly
	Alone/ Jointly



	Additional Executors. Additional executors (AE) work together with your first executor. Substitutes (SE) act if the first and additional executors are unwilling or unable.

	Executor for?

	Name (please provide name below.
We strongly recommend having at least one additional or substitute executor.
	

	C1 
	C2 
	Both 
	
	AE or SE 


	C1 
	C2 
	Both 
	
	AE or SE 


	C1 
	C2 
	Both 
	
	AE or SE 


	C1 
	C2 
	Both 
	
	AE or SE 


	C1 
	C2 
	Both 
	
	AE or SE 


	C1 
	C2 
	Both 
	
	AE or SE 


	We assume (preferred) that your executors can access your digital assets to assist with administering your estate. Please confirm here if you do NOT want to give them access.      access/  no access



	GUARDIANS of children under 18
Substitute (S) guardians can act if the primaries (P) are unable or unwilling to act. 

	Name (please provide names below; we will take more details at our first meeting).
	

	
	P or S

	
	P or S

	
	P or S

	
	P or S

	Please provide details of any specific instructions and whether the guardians are the same for all children. Consider using additional pages for notes and a Letter of Wishes.




	GIFTS OF MONEY
	

	Use this section to make money gifts to family, friends, and charities. A monetary gift is often given on the first death, but consider whether the survivor may have enough funds to make this payment from the estate immediately. If not, consider paying the gift only on the survivor's death (2nd death).
	

	Gift from 
Please circle the choice or highlight it in green
	Amount of Money (in words)
	Name
	At 2nd death?

	[bookmark: _Hlk163703763]C1 
	C2 
	
	
	Yes/ No/ NA

	C1 
	C2 
	
	
	Yes/ No/ NA

	C1 
	C2 
	
	
	Yes/ No/ NA

	C1 
	C2 
	
	
	Yes/ No/ NA

	We assume that the value of all gifts remains the same as at the date of the Will.
Please state if you want the gift to increase with the Retail Price Index
	Yes/ No

	We assume that any Inheritance Tax is payable by the estate.
Please state if you would prefer IHT to be paid by the recipient.
	Yes/ No

	 (SPECIFIC Gifts)

	Specific gifts, such as jewellery and personal items, should be given to make distribution easier on the Client's death. However, if the gift is required for the survivor's use, it should be made on the survivor's second death. It is also recommended that a Letter of Wishes be created for additional items. For general personal possessions, please refer to the next section.

	Gift from
	Description
	Name
	2nd death?

	C1 
	C2 
	
	
	
	Yes/ No/ NA

	C1 
	C2 
	
	
	
	Yes/ No/ NA

	C1 
	C2 
	
	
	
	Yes/ No/ NA

	C1 
	C2 
	
	
	
	Yes/ No/ NA

	The estate is responsible for the cost of insurance & transport. 
Please indicate if you prefer the recipients to pay this.
	Est/ Recip.

	Inheritance Tax is payable by the estate. Please tick if you would prefer IHT to be paid by the recipients.
	Est/ Recip.




	
PERSONAL POSSESSIONS
	

	"Movable items of personal use (e.g. car, house contents) are often passed first to your spouse or partner (or to your residuary estate if you are single) unless you wish to direct your Executors otherwise. What should happen to personal possessions not specified above? Attach additional sheets if required.
	

	Gift all possessions to spouse / civil partner?
	C1 Yes/ no
	C2 yes/ no
	

	OR
	

	Possessions to be distributed at the executor's discretion?
	C1 Yes/ no
	C2 yes/ no
	

	OR

	Gift all possessions to someone else?
	C1 Yes/ no
	C2 yes/ no

	Would you like to produce a Statement Of Wishes for low-value gifts to aid your Executors? 

	C1 Yes/ no
	C2 yes/ no

	Notes for any of the above.




	
PROPERTY GIFTS – FAMILY HOME
We will discuss this section in more detail during the first consultation.

	This section details how the family home should be inherited. Properties can be gifted directly or via a trust.   


 OWNERSHIP / TYPE OF GIFT
	Who owns the property? 
	C1 Yes/ No/ NA
	C2 Yes/ No/ NA
	Both Yes/ No/ NA

	How is the property currently owned? (we can check this for you)
	Sole name 
Yes/ No
	Joint Tenants
 Yes/ No
	Tenants in Common 
Yes/ No


Joint Tenants: Share equal ownership rights in a property. Each person essentially owns the entire property collectively with the other joint tenants. If one joint tenant passes away, the remaining owners automatically inherit the deceased tenant’s share. This ensures that the property seamlessly transfers to the surviving joint tenants without going through probate or IHT. For a married couple as joint tenants, one spouse dies, and the surviving spouse becomes the sole owner.

Tenants in Common: Tenants in common allow multiple individuals to hold a portion of a property together. Each tenant owns a specific share of the property, which can be equal or unequal based on their agreement. If a tenant in common dies, their share does not automatically pass to the remaining owners. Instead, it is distributed according to their Will. 
	How do you want to gift this property? 
	C1 Directly/ In a Property Trust
	C2 Directly/ In a Property Trust


PROPERTY TRUST DETAILS – IF REQUIRED (We will discuss the implication in detail when we meet)
A property must be owned as Tenants in Common or sole ownership to be placed in trust. If you are Joint Tenants, we prepare the paperwork to "sever the tenancy" for you in equal or unequal shares.    
The person allowed to live in the home is called the "Occupant." A Property Trust typically ends on their death, but you can end it on remarriage or after a specific period.  
	When should the trust end? 
	Death 
Yes/ No
	Remarriage 
Yes/ No
	Other:
Please detail

	The Occupant should have:
	
	
	
	

	Right to Occupy only. 
	Yes/ No
	Right to Income (e.g. if rented) 
	Yes/ No
	Access to capital (at trustees' discretion)
	Yes/ No



	Move or downsize? 
	Yes/ No


The new property is bought on the same terms. What should be done with any surplus from the Trust's share? 
	The downsizing surplus should be allocated. 
	To Occupant
 Yes/ No
	To Trust 
Yes/ No
	To Residue
 Yes/ No
	Other


BENEFICIARIES
	FROM 
	Name 
	% share 

	C1/ C2
	
	

	C1/ C2
	
	

	C1/ C2
	
	

	C1/ C2
	
	

	PROPERTY GIFTS – OTHER PROPERTIES (if Applicable)

	This section details any other property gifts that the Clients wish to make. Additional properties are usually gifted directly, but please tell us if you want to consider leaving these in trust.  


PROPERTY 2 DETAILS 
	Owner(s): Please circle.
	Property Address 

	C1
	C2 
	Both 
	

	FROM 
(C1 / C2) 
	BENEFICIARIES Names 
	% share 

	C1 / C2
	
	

	C1 / C2
	
	

	C1 / C2
	
	


PROPERTY 3 DETAILS Add additional notes of more than four properties.
	Owner(s) 
	
	Property Address 

	C1 
	C2 
	Both 
	

	FROM 
(C1 / C2) 
	BENEFICIARIES Names
	% share 

	[bookmark: _Hlk161756747]C1 / C2
	
	

	C1 / C2
	
	

	C1 / C2
	
	


PROPERTY 4 DETAILS 
	Owner(s) 
	
	Property Address 

	C1 
	C2 
	Both 
	

	FROM 
(C1 / C2) 
	BENEFICIARIES Names
	% share 

	C1 / C2
	
	

	C1 / C2
	
	

	C1 / C2
	
	



	Other Notes


	RESIDUARY ESTATE

	The residuary estate is everything left after all other gifts have been made. 
	C1
	C2

	Do you wish the remainder to go to your spouse or partner, then to children, then to their children?
	Yes/ No
	Yes/ No

	If you choose not to leave your estate to your spouse or partner, or if they predecease you, who should be the beneficiaries?

	FROM
	Name
	% share

	C1 / C2
	
	

	C1 / C2
	
	

	C1 / C2
	
	

	C1 / C2
	
	

	At what age are any children to inherit? Note that there are personal tax implications for beneficiaries inheriting over the age of 25 (consider the use of a discretionary trust if this is needed)
	18 

	21 
	25 

	Do you wish to give your trustees instructions to release payments, such as for a car, education, wedding, or property deposit, before their inheritance date?
	Yes/ No/ NA

	DEFAULT (SUBSTITUTE) BENEFICIARIES

	Consider what would happen if none of the above beneficiaries survived the Client(s). Naming default beneficiaries, such as family members, nephews, nieces, charities or clubs, ensures that intestacy does not occur. 

	FROM
	Name
	% share

	C1 / C2
	
	

	C1 / C2
	
	

	C1 / C2
	
	

	C1 / C2
	


	

	EXCLUSIONS

	List below anyone you are deliberately excluding from your Will. The general rule is to name anyone who is or has been in the last 2-5 ys financially dependent on you at your death or have a legitimate claim on your estate. Writing a letter to the court in a Letter Of Wishes, giving your reasons, and storing it with your Will is strongly advised. As difficult as it may be, consider leaving a token amount to deter challenges to the Will.

	Name/ group (e.g. all my children)

	C1 / C2
	


	C1 / C2
	


	C1 / C2
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	GIFT OF A PET OR OTHER ANIMAL


	Type of Pet/ animal? 
	

	Animal to go to: PERSON: name/address 
	

	Animal to go to: A CHARITY: name /address.
Or RSPCA as a backup? 
	

	A gift to take effect only on the second death. 
	Yes/ No

	Do you wish to leave a legacy for the upkeep and maintenance of the animal? 
	Yes/ No
	If YES, state the amount in words and figures. 
	

	Are there any special instructions you wish to add? 
	



	FUNERAL ARRANGEMENTS / ORGAN DONATION

	FUNERAL ARRANGEMENTS. When someone passes away, the expenses related to their funeral are given priority and must be paid before any other debts or distributions from the estate. We recommend discussing your wishes with your family. Remember, the Will may be read after your funeral. If you would like to secure the funeral cost in advance, consider speaking with Chris regarding a funeral Plan. 

	Would you like to be cremated or buried? 
	C1
Cremated/ Buried
	C2
Cremated/ Buried

	Note any special wishes regarding your ashes, burial place, or directions.

	ORGAN DONATION
	Client 1
	Client 2

	Would you like to make organs available for donation / scientific purposes?
Leaving this section empty will assume all organs for any purpose (Default)
	Yes/ No
	Yes/ No

	If yes, answer below; if no, move to the next section.

	Do you prefer not to include a statement in your Will?
	Yes/ No
	Yes/ No

	Yes, to all organs  
	Yes/ No
	Yes/ No

	If no to the above, specify any organs you DO NOT wish to be used. 
	

	Do you wish them to be used for donation? 
	Yes/ No
	Yes/ No

	Do you wish them to be used for medical research? 
	Yes/ No
	Yes/ No


	 Considerations to discuss with the consultant.

	Trusts are helpful if you want to protect assets for specific people (e.g., children from a previous marriage), leave assets to a vulnerable/disabled person, pass income from business assets to your beneficiaries, or in other circumstances.    
The Property Protection Trust (PPT) is the most straightforward way to protect the family home. This ensures that whatever happens, the deceased’s share is protected and passed to their named beneficiaries. It also ensures that the survivor can remain in the family home. 
Care home fees average between £500 and £2500 per week. By potentially protecting the home from being sold to pay for care home fees, a trust can pay for itself in 1 week!


	Discretionary Trusts can be set up to safeguard vulnerable beneficiaries such as elderly individuals, minors, and those with educational needs, support needs, addiction, or excessive debts. These trusts allow access to funds through trustees who ensure the beneficiaries are well cared for. This may include providing them with a home and food, paying their bills, and providing a suitable income. In addition, this approach can protect the benefits that they are receiving.

	Have you considered a Lasting Power of Attorney? 
These important documents ensure that others can make financial and health decisions if you lose capacity. We can assist you with preparing these, and our costs are usually significantly lower than those you would pay through a solicitor.
 
"If one joint account holder loses mental capacity, banks and building societies can decide whether or not to temporarily restrict the use of the account to essential transactions only" - British Bank Association.

Restricting a joint account means the joint owner can't withdraw their money without a court order. This can be devastating if the account is the joint owner's only source of income. If your joint bank account is frozen, how will your partner pay essential bills such as your mortgage, utilities, car payments, or insurance?

	Consider where you want to store your Will and other important documents. Do you have property deeds, valued documents, military discharge papers, education certificates, or photos that would fit into an A4 envelope? We will discuss the pros and cons of secure, insured, professional storage when we meet.



	Additional questions.

	


We will explain all of the above and discuss your needs individually.
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