
 Training & Education 

  SM4.1.1     Getting Organised: Know your vehicle 
 

WHAT SHOULD BE IN YOUR CAB?  CAN YOU LOCATE….? 
Paperwork & Reference Other Compulsory items 
§ Driver Reference Manual:  

important info for your 
truck  

§ NHVAS Approval Letter & 
certificate 

§ Interception book 
§ Fault reporting slips 
§ Accident/Incident reports 
§ PBS permits / maps 
§ Daysheets & docket books 
§ NHVAS sticker (on truck & 

trailer) 

§ PPE 
§ First Aid kit/refills 
§ Phone 
§ UHF radio 
§ Keys 
§ Fuel tag 
§ Emergency hammer 
§ Etoll transponder 
§ Gauges/alarms/warning 

lights 
§ Roadside triangles 

 
 

 

 

If anything is missing – let Admin know 
immediately 



 
WHAT SHOULD NOT BE IN YOUR CAB? 
 

 
 
 

 

§ LOOSE ITEMS IN THE CABS:  Each vehicle has been provided 
with toolboxes and/or cab storage. Do not have unsecured 
items in the truck cabs that may cause injury during hard 
braking or accidents.  This includes: 

Ø Rubbish 
Ø Tools 
Ø Open coffee cups 

 
§ FIRE EXTINGUISHERS:  are supplied in each vehicle.  Ensure 

these are secured and not loose in the cab. 
 

§ PASSENGERS or PETS:   are not allowed on worksites and 
thus are not allowed in Hawgood Haulage vehicles. Please 
understand this is also a vehicle insurance issue.   

 



4.1.2   The Pre Start Inspection  
 

CERTIFYING THE ROADWORTHINESS OF YOUR VEHICLE 
 
 

§ The Prestart Inspection is to be completed before each day of 
driving.  You are checking that tyres, lights, reflectors, brakes, 
windows, mirrors, wipers, air, fluids & body work:  
 

 – ARE NOT CRACKED , DAMAGED, OR LOOSE  
-  HAVE NO ABRASIONS, BUMPS, CUTS  
-  ARE PROPERLY MOUNTED & SECURE  

 – HAVE NO LIQUID OR AIR LEAKS 
 

§ Sign the Daily Worksheet to certify you have completed the 
check 

§ Record faults on the Fault Reporting Slip – see below. 
§ Notify Management (Geoff) of any faults and await further 

instructions 
 

 

 
 
You must record the detail of faults on these slips – just telling 
Geoff or Charlie is not sufficient when there are multiple vehicles 
to be accommodated.  

 
 
 
 



 
 
 
 
 

4.1.3  Certifying you are “FIT FOR DUTY”  
 
Drivers are to sign a “Fit for Duty” statement before driving each 
day.  By signing this statement, you are certifying that you: 

Ø have a zero drugs/alcohol blood reading. 
Ø has had sufficient rest and are competent to drive a heavy vehicle.  

 
 

DRIVER FITNESS AND HEALTH:  for the most part, truck driving is 
a very sedentary profession.  Minimise health risks by improving 
diet, getting regular exercise, drinking sufficient water and 
maximizing sleep.  Management needs to be notified of any health 
concerns that may affect your driving competency or safety. 
 
You may be asked to complete a commercial driver medical 
assessment (local medical clinic at Banyo) & provide a report prior 
to employment. 
 
 

4.1.4 Daysheets and Record Keeping 
 
Must be completed fully and accurately.  Refer to the HH DRIVER 
DOCS WEBSITE for important information you will need including 
tares, combinations mass limits and axle weights. 
 

 
COMPLETING THE DAILY WORKSHEET – SEE EXAMPLE OVER PAGE 

 



 
 
 

 Timesheets – getting paid! 
 Mass info: loads, tares, gross – NHVAS: Mass 
 Fit for Duty – NHVR: Safety 
 Faults – NHVAS:  Maintenance 
 Breaks – NHVAS:  Fatigue 
 

Hourly hire docket books are to be carried in the vehicle for load 
information relating to carting washout materials. 

 
This information is regularly audited for our Accreditation 

YOU MUST COMPLETE PAPERWORK FULLY AND ACCURATELY 
 


